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Sec. 900.  Purpose. 

     To promote more citizen participation in government and make government more 
responsive to local needs, a citywide system of neighborhood councils, and a Department 
of Neighborhood Empowerment is created.  Neighborhood councils shall include 
representatives of the many diverse interests in communities and shall have an advisory 
role on issues of concern to the neighborhood. 

Sec. 901.  Department of Neighborhood Empowerment. 

     The Department of Neighborhood Empowerment shall have the duties and 
responsibilities set forth in this Article and elsewhere in the Charter to implement and 
oversee the ordinances and regulations creating the system of neighborhood councils 
enacted pursuant to Section 905.  Duties and responsibilities shall include: 

     (a)     prepare a plan for the creation of a system of neighborhood councils to 
ensure that every part of the City is within the boundary of a neighborhood 
council, and has an opportunity to form a neighborhood council (Plan); 
     (b)     assist neighborhoods in preparing petitions for recognition or 
certification, identifying boundaries that do not divide communities, and 
organizing themselves, in accordance with the Plan; 
     (c)     arrange Congress of Neighborhood meetings if requested to do so by 
recognized neighborhood councils; 



     (d)     assist neighborhood councils with the election or selection of their 
officers; 
     (e)     arrange training for neighborhood councils  officers and staff; 
     (f)     assist neighborhood councils to share resources, including offices, 
equipment, and other forms of support for them to communicate with 
constituents, other neighborhood councils and with government officials; and 
     (g)     perform other duties as provided by ordinance. 

Sec. 902.  Board of Neighborhood Commissioners. 

     (a)     There shall be a board of seven commissioners to be known as the Board of 
Neighborhood Commissioners (board).  Commissioners shall be appointed by the Mayor, 
and shall be from diverse geographic areas, as further specified by ordinance.  
Appointment and removal of commissioners shall otherwise be in accordance with 
Section 502. 
     (b)     The board shall be responsible for policy setting and policy oversight, including 
the approval of contracts and leases and the promulgation of rules and regulations, but 
shall not be responsible for day-to-day management. 
     (c)     The board shall operate in accordance with Sections 503 through 508 and 510 of 
the Charter. 

Sec. 903.  General Manager. 

     (a)     There shall be a general manager of the Department of Neighborhood 
Empowerment who shall be appointed by the Mayor, subject to confirmation by the 
Council, and may be removed as provided in Section 508. 
     (b)     The general manager shall have those powers and duties set forth in Section 
510. 
     (c)     The general manager shall appoint, discharge and prescribe the duties of staff, 
consistent with the civil service provisions of the Charter. 

Sec. 904.  Development of the Neighborhood Council Plan. 

     The Department of Neighborhood Empowerment shall develop a Plan for a citywide 
system of neighborhood councils, in conformance with the following: 

     (a)     The Department of Neighborhood Empowerment shall seek public input 
in the formulation of the Plan. 
     (b)     The Plan shall contain a statement of goals, policies and objectives of the 
Neighborhood Council system, and shall contain specific regulations, in draft 
ordinance format (Regulations) which, if adopted by ordinance, would be 
sufficient to implement the Plan. 
     (c)     The Regulations shall establish the method by which boundaries of 
neighborhood councils will be determined.  The system for determining 
boundaries shall maintain neighborhood boundaries to the maximum extent 
feasible, and may consider community planning district boundaries where 
appropriate. 



     (d)     The Regulations must ensure that all areas of the City are given an equal 
opportunity to form neighborhood councils. 
     (e)     The Regulations shall establish the procedure and criteria for recognition 
or certification of neighborhood councils. 
     (f)     The Regulations shall not restrict the method by which the members of a 
neighborhood council are chosen, if the process otherwise satisfies the 
requirements of this Article. 
     (g)     The Regulations shall require that neighborhood councils adopt fair and 
open procedures for the conduct of their business. 
     (h)     The Mayor and Council shall provide for the creation of the Department 
of Neighborhood Empowerment and appointment of the general manager within 
120 days of the effective date of this Article. 

Sec. 905.  Implementation of the Plan. 

     The Department of Neighborhood Empowerment shall complete development of the 
Plan and present the Plan and all necessary Regulations for a system of neighborhood 
councils to the Council and Mayor within one year of the establishment of the department 
and commission.  The Council shall consider the Regulations, and within six months after 
presentation of the Plan to Council may adopt ordinances to implement the Regulations 
as proposed, or as modified by the Council consistent with the requirements of the Plan 
set forth in Section 904.  If implementing ordinances are not adopted within this time 
period, the Regulations shall become effective, and to the extent not inconsistent with law 
shall be binding upon all City departments and offices. 

Sec. 906.  Certification of Neighborhood Councils. 

     (a)     By-laws.  Each neighborhood council seeking official certification or 
recognition from the City shall submit an organization plan and by-laws to the 
Department of Neighborhood Empowerment showing, at a minimum: 

     (1)     the method by which their officers are chosen; 
     (2)     neighborhood council membership will be open to everyone who lives, 
works or owns property in the area (stakeholders); 
     (3)     assurances that the members of the neighborhood council will reflect the 
diverse interests within their area; 
     (4)     a system through which the neighborhood council will communicate 
with stakeholders on a regular basis; 
     (5)     a system for financial accountability of its funds; and 
     (6)     guarantees that all meetings will be open and public, and permit, to the 
extent feasible, every stakeholder to participate in the conduct of business, 
deliberation and decision-making. 

     (b)     Petitioning for Certification and Approval.  Neighborhood councils may 
petition for certification or recognition in accordance with rules and procedures set forth 
in the Plan. 

Sec. 907.  Early Warning System. 



     The Regulations shall establish procedures for receiving input from neighborhood 
councils prior to decisions by the City Council, City Council Committees and boards and 
commissions.  The procedures shall include, but need not be limited to, notice to 
neighborhood councils as soon as practical, and a reasonable opportunity to provide input 
before decisions are made.  Notices to be provided include matters to be considered by 
the City Council, City Council Committees, and City boards or commissions. 

Sec. 908.  Powers of Neighborhood Councils. 

     Subject to applicable law, the City Council may delegate its authority to neighborhood 
councils to hold public hearings prior to the City Council making a decision on a matter 
of local concern. 

Sec. 909.  Annual City Budget Priorities. 

     Each neighborhood council may present to the Mayor and Council an annual list of 
priorities for the City budget.  The Mayor shall inform certified neighborhood councils of 
the deadline for submission so that the input may be considered in a timely fashion. 

Sec. 910.  Monitoring of City Services. 

     Neighborhood councils shall monitor the delivery of City services in their respective 
areas and have periodic meetings with responsible officials of City departments, subject 
to their reasonable availability. 

Sec. 911.  Appropriation. 

     The Mayor and Council shall appropriate funds for the Department of Neighborhood 
Empowerment and for the startup and functioning of neighborhood councils for the first 
two years after the effective date of this Article.  Funds shall be appropriated into a 
special fund to be established by ordinance.  The Mayor and Council shall thereafter 
appropriate funds for the department and neighborhood councils at least one year in 
advance of each subsequent fiscal year. 

Sec. 912.  Review. 

     The Mayor and Council shall appoint a commission as prescribed by ordinance to 
evaluate the provisions of this Article, the Regulations adopted pursuant to this Article, 
and the efficacy of the system of neighborhood councils no later than seven years after 
the adoption of the Charter.  The commission shall make recommendations to the Council 
regarding changes to the Charter or the Regulations, as it deems appropriate. 

Sec. 913.  Transfer of Powers. 

     Notwithstanding any other provision of the Charter, the Mayor and Council shall not 
transfer powers, duties or functions of the Department of Neighborhood Empowerment to 



any other department, office or agency pursuant to Section 514 during the first five years 
after implementation of the Plan pursuant to Section 905. 

Sec. 914.  Effect of Ordinances. 

     The Council may adopt ordinances concerning neighborhood councils consistent with 
requirements for the Plan set forth in Section 904 at any time, which ordinances shall 
supersede any inconsistent Regulations that have become effective pursuant to Section 
905. 
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� ��

�

�

�

�� ��

� ��
�

� �

��

��� ��

��
�����	�����	


��
���

�����	���

��������
������
�	
�

�����
���������

��������

������

�����

�������
�����

 ���!
��������

"���������


���

"�������

#�	
���

$%%&'

$%%&($%%)*

$%%*(

$+,%&
$+,%,

$+,%*
$+,&+

$+,&& $+,&-
$+*%&

$+*%(

����

.����

�����/

������.�������

��/�����


 ���0����

"���1��/

��/	����
 �����

"���1�	�

2�������

����

������������

 ��
����  ���/���3���

��/

������

�����
��
������/

 �������

����

���������


.����

���������
.1��/	

4��������
�����	���5��������

����
6��/ ������

������
��

7��8��

��	�����
����/

9�/����������

:;< ��������

.������1 #������#��	��
��		

#�����
=����

��	�
�����

#�



������

�	�

2��������/

#��
���>�����

������

����

�������
������/

��8���1�

����0��
���

������
?����

���������

2���

����0�����

�����

���8����

"���

�������	
������

���8���
 ���	
9���

2�����9�/�

2�������

9��8��


#�
	����

����

 �������

�����
�	

������ ��������
������

.���������

��
1�	

����0�����

����2����


�	�����0��
���

@������
��
�9��� ����������


������.1����
�	1��

.���������

��������

 �������
����������

���������

9�����/?�����	�

����	���

�����������/

2�����9�/�

"���������

2���	���

#�����

"�1��

����
�

����������������	�

#�����

?�����	�
���
���

���������

.��"����

�������	

 �������

�����	���
�	

������	

#�������

��!��A

�����"��


9���

���	�@���� ?��00�
�����/
@�
�����

��/


�������

������9�/�
#��� ��/�

"��
��/�

��
����� 9������

"� ������
9�/�	���

"����� ?�������
�������

"��#��
���

9���=������"�1��
.���������

 ���������
����


����
�

=��	
���"���	 .���
��

?�������
��������	


=������
#�� 
��

���	����� .1�!���

��/

��00���

�����
5��

"�1��
������� @������

��
1�	
����

9���� ����	�

=������

�������
����

��
����

�������

�������

������
 ���/���

?����

5��������

2����

�����



������

9�������

#�	
	������/���

�������

2�A���

"�����


�����

������	�
#����	#����

�

��������/


�����	
�
�����/��

9�88���
1�	
 ��������� 
������/

?���?����

���

���������9�/������

2������� ����	�� 
 �� �@� 		
?���?����

2�0
?����

#����A

�����!

 ��/ ��!��A

"������9�/�

 ����

������
.1������/

�������

���
��

����"���3������

�����
6������/

=�����

?�������

#�����
���

2�0


����
�������

���	
��

���/��

#��������

?������� ?��0����

9��������

6�A

.��
��09�?������

�������/

.���������
.����

�����
#��
���2������ .
�1	

#����	2��1������
#��
�����	
�����

5��	��
�����	 ���/���

���	


�����
�

����	
6��16��� ����	�

���	
 9�/������

.�����2��1�������
?����

���/����� �������� #��
���
.
���
���

#�������

����/��/

�������
"���������

5��������

������

?�����	� ��/

2�/�
�

�	��
�

������1.��������

6�
���

"����
�

@������00

����� �����

4��������

����	������3��	
#�����/

#��
����
�����	������/	���

��
���/

5���



#��
����

������������
	

��������

.1������/


������

?������/

#�����
���
#��
����

2�����	

"���������

������	�
��	�

9������

3���

#�����
��� "���������

��������00

 �������

���/	���
./�����

 �
��

#�������

������
�	
�

?���2����

�������/

#�����

#����

"���
�����/

"���
����������

6�A

@����
.����� 6��������������	


"��
"���
������

#�����

 ����
.�������

9��/	���

9����

��������

2����

���
��

9����!�

6�����
9��0��
�

.���
������� 	

��/��/

.1������


"������	��� �������

9�������

�����
�	
�#��
���

? �����

#�����
���

����

���������

5���	

��
���	 
������
���������	


"����  ���6���


���������


���	
�� ����


@���B�

?�����������������

9�/������

@��
�=����

������

?����������
#�
���

3��	����

������

.����

������/

.1������/

��/���	


?�������
.��8��

�����	?��1�

���/	���
?������/

?������
#��������

9��������
��������

�����
�
��/

���������
��
����

�����

 ����

?������

���	�

?��������

�������/

���
��
�
9���
�

2�A���
"��������

9��0��
�

��
�9���

������
#�����
���

�1��
�

2�������

"�����

9����� ���������

����	���


�������

������������

���
�

6��/������
��
���0���
��8���

6������

"���
���������

�A0���
6�	����	


����

������

.�������� 9�������������

�������������	
��

6���8������
��
�
���	�����

#���	����


�������/

9�/����������
5������

��
����

����1��/

 ���������	�����
.1���������/

���/���00

?�����/

#��
����

#�����
���
#�	
���������

2�����

C��

#�	
���������
2���	

"���1�

?��00�
����/

.������

����������

����
������� "���
9��

������

9�/����������

"�������

����������3��	3��	

"���������

"���������

������

���
����
� ����������� ���

��
���	��
���	

��������������������

������������

DEFD�+
DEFD�&

DEFD�-DEFD�)DEFD�,
DEFD*

G+-)
HI+%+

JKLMN�OKPP�QDRSE

USVVRWSSX�UYVVZWFZ[DEFD�+5���
����6���	���@�5�.��
����

1\]]��
�����/̂����
�̂���]����
���

@�2�2��.��95��1�����
�_�9�	�������	���
������/���1�����8����
������/�.�	
��	�6���	����̀abcd�ef�g<ghi�2��	�	�������
�8����1���������1�������f���������������
�
�����0f����
����0�����	
��8�
���������	���f���
���
�2���1��������

���1����		�����0�
�����
������/̂

9�8������  ����.
�
���� .�����jk �������.
�
���#�
����������	C�1�����	 ������
USVVRWSSX�UYVVZ�WFZ[�lmDEFD�+SnnYmF�Sn�[UF�mY[R�mVFEomY[R�Sn�VSZ�DlpFVFZ



� �

��
�

����
��

���	
���	


��
�
���

����
��
��
���
��

��	
����


��
�
���

��������

���
������

��	
����


�
�����
��������

��� !
���!"

�#$�$ �#$%%�#!�%
�#!� �#!�"

��	
����


���
�
���&��'���&��

(����

)	
���

�

���
���


*���&���+�����,+�����

+���
����
����
&
-
�,���

+���

����
&'*�����

.��	
�����
��
�
/����0������1�
�����

2�0�3�0��
,

��
�
���
(� 0�����

4��&

*���
�+
����
 �
��
 2��0���� (�0��� *��0��� 1����� 4���3� �������

1��
�5


���6���

4���0����


+����,7�
�

��&6����

/
�0��
� �

���

����
��


����
&
���
����

����2�0�3�0'��
,���0�
2�0�,���

���
/���&,���
��
�
���2���

4���0�'���


4�
����

+����


�������&����

.��	
�����
��
�

2&�����

8�����

+����,0�
��

9������� 2���
����
&

���

�01�����

���
���


7���	�
,
/���&0�
��

*
����


����


���������	


(�����
,
:
�����)����
�

/���+���6����
 1�������

�
��
��

�

���

9�0
���'���&��

������

2���
��
2�������� ���
	����

:
	���� �������

1��
�5


(�0���
1��
��'��,�

���
����

;�����

���2����

/�������

1����

�

���

2���
��

�
��
�
�����

+���
���
,/�0�
&

��	
����

���0��

<��


*���&

�����+���
�,���
�����

(������

���������
:���'���&��

4
��&	�
,

��
��

8
��

-�����

����
��


:�
��
�

����,���
�

7�
��

����,���
�
*���
��
,

����
��
�
���
��

�
�	���
�

.��	
����/���&,���

+���
���
,

(�����

4�����

�������

9���
-����

*���&�
��/���
��
�

��������

�������,�
�
����
���

*���&,���
��	
����

����
&

4���
&���

1��������

(0���

1�&�����0


*��
�
8�����

����0���
�
��3�
��

��	
����

+���&

��&��
'���&��
*�	���

/���&0�
��

4���0�

�
���
����7�
�
+����,0�
��

����,
��

1��&�
*&0����
)��������

�����

��
���
�
��
�+
��6����

*������
�
�����:
��
�
���

������

:
��&

�
���
��

����7�
�

)����

1��&


(������ �������

��������
��

:
	����

*���� �� :
�� &��	
����

8���

������


(�����

/���&	�
,

�����3�
��

2&�����

�����
/���
+����,��
��

����6

+����,0�
��
����0���

���0�
���
0����

����	����
*��6��

;�����

9�0
�������&��

�������,�

+���
���
,

.��	
�������&

����,���
�

-
���0�&
2��0�

1��&�
����


�
�=����

������


<��


(=��'�����

2������


4����

���33���


(����

.��	
����4
���0


������������
�
���

���33���


/
��
�
:��2����

�
���

*���&�
��

4���0� ')�� ��
�

4���
&���

4���6���
*�&
���
(����� ������

2���
���
���
����

*����

������� ��	
���

9�	�>������3�
��
;����
�

�����*��� ��

���&�� ���&��

�
��� ������
4��
0�

�0
����(0
���
�
��0���*
�����

�����	�
,

(������(������

?@A?'% ?@A?'#

?@A? ?@A?'$?@A?'!?@A?'"

A?'�
?@A?'�

BC#�#

DEFGH'IEJJ'KELMF

OPQQRSPPT'OUQQV'SAVW?@A?'X)�
0����':�	�����9�)'*
0����
���YZZ0��&0�
��[��0��&[���Z
�
0����
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��4������ ���
!$�����	z $�����{| �����
!$�����	���
�#
�!+�
��&�0!��

���

 ��
GHIIJKHHL!GMIIN!K8NO!}~6786!�H��M~8!H�!OG8!~MOJ!~I87�~MOJ!H�!IHN!6}�8I8N



��������������	��
���

���	���������������	����������������
���������

����� �!"�
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Hollywood Hills West Neighborhood Council 
 
Standing Rules  
 
 
Purpose Of Standing Rules 
 
The Purposes of any Standing Rules are to provide rules and to establish procedures for the conduct of 
HHWNC’s business when rules and procedures are not provided in HHWNC’s Bylaws. 
 
 
COMMITTEE CREATION AND AUTHORIZATION 
 
There are nine permanently standing Area committees, and nine permanently standing Issue committees 
(all currently listed in the By-Laws). Committee chairs are directly elected by Neighborhood Council 
stakeholders. 
 
Committee membership: Committee members are stakeholders are who are qualified to vote on either an 
Issue or an Area chair nominee in HHWNC meetings and/or elections according to the Bylaws. Each 
stakeholder shall receive one vote. Votes shall be shown by a raising of hands, be it in-person, digital, or 
hybrid. 
 
Committee meetings: These general guidelines for committee meetings apply to Area Committees, Issue 
Committees, the Planning, Land Use Management (PLUM) Committee, and Ad Hoc Committees.  
 
Conduct of Meetings: HHWNC Board members shall conduct the Council’s business in a respectful and 
courteous manner encouraging stakeholder involvement and free expression regarding public issues.  
 
Stakeholders shall conduct themselves in committee meetings according to the Bylaws, Article XIV.  
 
During committee voting, abstentions are treated as a non-vote. A committee motion must be approved by 
a majority vote. In the case of a tie, the motion will not move to the Board for consideration. 
 
Required Meetings: The HHWNC Bylaws, Article VIII, give guidelines on Area and Issue Committees’ 
scheduling of meetings. 
 
Each Committee Chair will: 

1. lead or co-lead four (4) committee meetings per year, 
2. prepare and have meeting agendas posted in public spaces and on HHWNC,  
3. alert committee stakeholders of agendized meetings at least 72 hours prior, per Brown Act 

requirements using HHWNC email systems,  
4. record votes on motions during meeting, 
5. prepare minutes after the meeting, 
6. have minutes posted on HHWNC.org, and 
7. at the request of the stakeholder, update the email list of committee stakeholders and pass new 

members’ signups to the HHWNC administrator for management. 
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In the case of meetings held jointly by more than one Committee, each Committee Chair shall be credited 
for having held a meeting. The Committee Chairs shall decide amongst themselves who is responsible for 
the points listed above. 
 
If a Committee Chair organizes a community event involving HHWNC stakeholders, the Committee Chair 
shall be credited with having held a “meeting” for the purposes of complying with the HHWNC Bylaw 
requirement to hold at least four meetings per calendar year.   
 
Meeting Cost Guidelines: Committee meetings shall be held within HHWNC’s boundaries in a location 
approved by the City. Committee Chairs may purchase and/or be reimbursed for the cost of meetings in 
accordance with HHWNC Board’s approved yearly budget. This guideline applies to individual or joint 
Committee meetings. Committee Chairs should strive to hold meetings in locations that do not charge a 
fee.  
 
Motions Forwarded to HHWNC Board: If a Committee passes a motion that is intended to be forwarded to 
the full Board for action, the Committee Chair shall submit the motion to the President for consideration to 
be put on the next Board meeting’s agenda by noon of the week proceeding (one week and six hours on 
from the Board meeting’s start time).. The Committee Chair shall provide a tally of the vote of stakeholders 
on the motion at the Committee’s meeting, and provide appropriate supporting materials (e.g., location 
map, description of proposed action, event or activity, amount of funding requested) so that the Board’s 
members are provided with information about the motion’s specific provisions.  
 
Planning, Land Use Management Committee (PLUM): Planning, Land Use Management (PLUM) Committee 
reviews planning and land use matters within the boundaries of the HHWNC and makes recommendations 
to the Board with regard to such matters. This includes advising the Board on positions related to all 
requests for discretionary agency action, which include, but are not limited to, variances, conditional use 
permits, zone changes, certification of environmental clearances (including exemptions, mitigated negative 
declarations and environmental impact reports) and development applications.     
 

PLUM Committee Membership 
All of the PLUM Committee members shall be members of HHWNC’s Board and shall include the 
First Vice President as well as Committee Chairs for: 

• Transportation  

• Business  

• Infrastructure  

• Housing 

• Environment 
 
If any of these Committee Chairs choose not to serve on the PLUM Committee, the President may 
appoint another Committee Chair to serve on the PLUM Committee. 

 
The Area Committee Chairperson(s) representing the area(s) in which any item on a PLUM agenda 
is located, is(are) encouraged to attend the PLUM Committee to present the feelings of the Area 
Committee stakeholders and shall have a vote on the PLUM Committee for that agenda item.  
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PLUM Committee Structure (Chair/Vice Chair) 
The Chair of the PLUM Committee shall be the HHWNC First Vice President. The PLUM Committee 
shall elect a Vice Chair, who shall chair the PLUM Committee if the Chair is absent or unavailable.  

 
 
OTHER STANDING RULES: 
 
Specific Board Member Tasks: 
 
(1) For committee meetings, each committee chair posts Board meeting agendas on public sites, such as 
bulletin boards. 
(2) For Board meetings, Recs & Open Spaces chair posts agendas in Runyon Canyon. 
(3) Vice President retrieves HHWNC’s mail to pick up, read, and inform other Board members about any 
items received. 
(4) Treasurer arranges for and oversees delivery of all refreshments at in-person meetings. 
(5) Second Vice President is responsible for tracking Board member training completions and Board 
member’s ability to vote on Board motions. 
(6) Second Vice President shall also maintain a list of Board members and the dates of all Department of 
Neighborhood Empowerment (DONE) required trainings. 

 
Absences 
 

To meet Quorum, all Board members are encouraged to regularly attend Board meetings. Board member 
absences may compromise the Board’s ability to conduct HHWNC business. 
 
Any Board Member who misses four (4) regularly scheduled Board Meetings during the Board’s fiscal year 
will be automatically removed from the Board. Each Council Board Member absence shall be recorded by 
the acting Secretary. At three (3) meetings missed the President shall notify the Board Member of the 
absences and possible removal from another absence. Once four (4) meetings are missed, the removal will 
be placed on the agenda at a regular or special Board meeting whereupon the Board shall determine the 
validity of the absences before taking action to remove the Board Member. Any meeting of the 
Neighborhood Council Board, scheduled and noticed as per the Brown Act, shall constitute a meeting for 
the purpose of determining Board Member attendance. 
 
Prior to the item being placed on the agenda, the President of presiding officer shall consult with the Office 
of the City Attorney for advice on removal process.  
 
 

 


