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HHWNC Running a Meeting Checklist 

Holding a Meeting 

When you consider holding a meeting, make sure that you have prepared adequate time to prepare for 
it and checked the calendar for non-conflicting dates with other committee or Board meetings. Feel free 
to invite other chairs to participate in the meeting. For instance, besides the Area Chair, a hotel project 
might include as participants the Business Chair, Housing Chair, and Infrastructure Chair. Even though 
the PLUM Chair may hold a separate meeting for a project, courtesy invitation is appropriate. Also, a 
courtesy email to the President, Secretary, and 2nd Vice President for updates on the schedule would be 
also be appreciated. Quorums for committee meetings are five (5) stakeholders. If there are less in a 
meeting, motions can not be voted upon. 

Please remember that, while you may have an opinion on a topic, ethics require that you invite both 
sides of an issue to present and speak on a topic. Acceptance of an invitation is up to the invited, but do 
your due diligence and record communications with all parties. Please read the CitǇ AttorneǇ͛s foƵr 
documents to Neighborhood Councils on meetings in the Ethics section of this binder. 

The following meeting is broken down into three segments, Pre-Meeting, Day of Meeting and Post 
Meeting. Be sure to ask other chairs if you need help. 

 

1) Pre-meeting: 
a) Calendar date & deadlines 
b) Confirm venue 
c) Coordinate agenda items 

i) Research actual item 
ii) Contact speaker(s) if necessary 

d) 72 hours days before to be Brown Act Compliant (can be done earlier) 
i) Communication 

(1) Post agenda on HHWNC.org as pdf deadline 72 hours (use buddy if necessary) 
(a) 1 post 
(b) 1 event 

(2) Send agenda to DONE as pdf ʹ deadline 72 hours 
(3) Put in newsletter to (your) email list subscribers (use buddy if necessary) 
(4) Contact HHWNC Outreach chair for posting on social media 

ii) Equipment retrieval 
(1) Projector 
(2) Cords 
(3) Banners 

e) 24 hours before 
i) Order appropriate refreshments 
ii) Print agenda 
iii) Reconfirm venue 
iv) Reconfirm speakers 
v) Print email signup sheets 
vi) Print stakeholder sign-in sheets 



HHWNC Running a Meeting Checklist 

2) Day of meeting 
a) Pick up food 
b) Arrive early to venue or have someone else to check out room. 
c) Put out food 
d) Put out meeting materials 

i) Stakeholder comments 
ii) Sign in sheets 
iii) Put out HHWNC information 

e) Clean up 
f) Check out with any venue personnel and say thank you. 

3) Post meeting 
a) Draft minutes 

i) Post minutes on HHWNC.org as pdf (use buddy if necessary) 
ii) Input email signups (use buddy if necessary) 
iii) Craft Board agenda items if needed 

(1) Send to President, copy Secretary with any attachments. 
iv) Fill out Funding request for meeting expenses 

(1) Send to treasurer when finished. 
v) Return equipment 

 



How to Add Your Meeting to the HHWNC Website 
Step by Step Instructions 

 
 
There are three main things you need to do to add a meeting to the HHWNC website: 
 

1. Cƌeaƚe a ͞PŽƐƚ͟ ǁiƚh ǇŽƵƌ meeƚing agenda 
2. Cƌeaƚe an ͞Eǀenƚ͟ fŽƌ ƚhe ǁebƐiƚe calendaƌ 
3. Link the Post and Event together so that stakeholders who find the meeting on the calendar 

can easily get to the Post with the agenda 
 
This process may seem like a lot of steps as you walk through it on the following pages. But once 
ǇŽƵ͛ǀe dŽne iƚ a feǁ ƚimeƐ͕ ǇŽƵ͛ll find that it only takes 1-2 minutes to add a meeting to the 
website! 
 
If you have questions or need assistance, please contact your Web Buddy: 
 

x Brian Dyer for area chairs 
x Danielle Mead for issue chairs 
x Britta Engstrom for executive committee 

  



Login to the HHWNC Website 
 

1. Go to http://hhwnc.org 
2. Scroll down to the very bottom of the page 
3. Click the Login link in the lower right-hand corner 
4. Enter your HHWNC email address in the Username or Email field 
5. Enter your password 
6. Click the blue Log In button 

 
If you don’t know your password, click the Lost Your Password link. Enter your HHWNC email 
address and you will receive an email with a link to create a new password. 
  

http://hhwnc.org/


Go to Posts > Add new 

 

  



Select your category first. This will customize the fields you need to complete based on the post type (meeting or news). 
You can select multiple categories. 

 

  



x For a committee meeting, select the corresponding meeting category for your committee (for example, Area 3 
Meeting). 

x For general information, select the news category for related committees (for example, new signs being installed in 
Runyon Park may select Area 6 News and Parks News).  
 

 

  



1. Enter the meeting name, such as August Community Enrichment Meeting 
2. Enter the date and time of the meeting 
3. Add the meeting agenda by clicking Add File button as shown below 

 

 

  



In the media window, click the Upload Files tab  
 

 

  



Click the Select Files button and find the meeting agenda on your computer. Double-click the document to upload it.  
 
The preferred file format is PDF so that people with all types of computers and mobile devices can read it. Alternately, you 
can upload a Microsoft Word file. 
 

 

  



Once the file has been uploaded, click on it to select (file will be highlighted in blue as shown below) 
 
Click the blue Select button in the lower right corner. You will be returned to the Post screen. 

 

  



Neǆƚ͕ cƌeaƚe an Eǀenƚ Ɛo ƚhaƚ ǇoƵƌ meeƚing aƉƉeaƌƐ on ƚhe ǁebƐiƚe͛Ɛ Calendaƌ Ɖage͗ 
 

x Hover over Events in the navigation 
x Right-click with your mouse on Add New to open the window in a new browser tab or window 

 

 

  



Add the meeting name (you can use the same one as you used before) 

 

  



x Select HHWNC Meetings as the category. (For 3rd party events, such as National Night Out, select Community Events). 
x Select the meeting date and time 
x Select the location  

 

  



Click the blue Publish button to save your event  

 

  



Right-click with your mouse on the View Event link and select Copy Link Location or Copy URL (exact wording will depend 
on your browser) 

 

  



Switch back to the original meeting Post and click on the Event URL field.  
 
Paste the link: On a PC, press CTRL + V; on a Mac, press Apple button + V  

 

  



Click the blue Publish button to save your post with the meeting agenda  

 

  



Right-click with your mouse on the View Post link and select Copy Link Location or Copy URL (exact wording will depend on 
your browser) 

 

  



Switch back to the Event tab and click on the Event Website URL field.  
 
Paste the link: On a PC, press CTRL + V; on a Mac, press Apple button + V  

 

  



Click the blue Update button to save the updated Event. 
 
Your meeting agenda post and calendar event are now published on the website and linked! 
 

 



Filling out an agenda –  

The agenda, according to the Brown Act, must be posted 72 hours in advance of the meeting. Please 
plan accordingly to get it accomplished. 

1. In the header, input the names of the Committee(s) participating in the meeting at the top. 

2. Input the date, time, location name and location address. 

3. For Agenda item II, input the date of the last meeting. 

4. For an agenda III (and more agenda items to be discussed), please write a brief description, 
including 

a. Participating organizations invited – both sides of an issue need to be invited. They may 
choose not to participate; 

b. Any city file or case numbers that is part of the discussion; and 

c. if the agenda item is to be voted on to move onto the Board for consideration, please 
make sure the public knows a vote may be taken as part of the discussion. 

5. For agenda item VI, if a future date is known, please input the suggested date. 

6. The legal language at the bottom of the template is mandatory. Please input the physical name 
and address of where a hard copy of the agenda was posted 72 hours in advance of the meeting 
per The Brown Act in the small type. 



CITY OF LOS ANGELES 
HOLLYWOOD HILLS WEST 

NEIGHBORHOOD COUNCIL 
OFFICERS 

 

PRESIDENT 

ANASTASIA MANN 

 

VICE-PRESIDENT 

STUART ROSS 

 

SECOND VICE PRESIDENT 

JANE CROCKETT  

 

SECRETARY 

DARNELL TYLER 

 

TREASURER 

MATT SHICHTMAN  

CALIFORNIA HOLLYWOOD HILLS WEST 

NEIGHBORHOOD COUNCIL 
 

7095 Hollywood Blvd., Suite #1004 

Hollywood, CA 90028 

 

Phone: (310) 854-6000 

www.HHWNC.org  
 

 

 

 

HOLLYWOOD HILLS WEST NEIGHBORHOOD COUNCIL 

[COMMITTEE(S)] 

[Date] 

[Time] 

[Location Name, Address or Zoom Meeting Link] 

 [If Zoom insert Meeting ID: ] 

[If Zoom insert Phone Dial in: +1 253 215 8782] 

 
The quorum for the Hollywood Hills West Neighborhood Council committees is five (5). The public is requested to fill out a “Speaker 
Card” to address the Committee(s) on any item of the agenda prior to the Board taking action on an item. Public comments on agenda 
items will be heard when the item is considered. Comments from the public on non-agenda and agenda items are heard during the 
Public Comment Period and, within the discretion of the presiding officer of the Committee(s), when the respective item is being 
considered. Comments from the public on other matters not appearing on the Agenda that is within the Committee’s subject matter 
jurisdiction will be heard during the Public Comment period. Public comment is limited to 2 minutes per speaker unless waived by the 
presiding officer of the Committee(s). Agenda is posted for public review: on bulletin boards at [INPUT LOCATION OF POSTING], and 
electronically on the Hollywood Hills West Neighborhood Council website www.hhwnc.org and on the Department Of Neighborhood 
Empowerment (www.lacityneighborhoods.com) or at the scheduled meeting. In addition, if you would like a copy of any record related 
to an item on the agenda, please contact Darnell Tyler at Secretary@HHWNC.org. As a covered entity under Title II of the Americans 
with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability and upon request, will provide reasonable 
accommodation to ensure equal access to its programs, services, and activities. Sign language interpreters, assistive listening devices, 
or other auxiliary aids and/or services may be provided upon request. To ensure availability of services, please make your request at 
least three (3) business days (72 hours) prior to the meeting you wish to attend by contacting the Neighborhood Council Project 
Coordinator at 213-485-1360 or e-mail to lorenzo.briceno@lacity.org. In conformity with the September 16, 2021 Enactment of 
California Assembly Bill 361 (Rivas) and due to concerns over COVID-19, the Hollywood Hills West Neighborhood Council meeting will 
be conducted entirely with a call-in option or internet-based service option. 
 
Every person wishing to address the Neighborhood Council must dial 1 253 215 8782, and enter 879 6178 5473 and then press # to join 
the meeting. Instructions on how to sign up for public comment will be given to listeners at the start of the meeting. 
The public is requested to dial *9, when prompted by the presiding officer, to address the Board on any agenda item before the Board 
takes an action on an item. Comments from the public on agenda items will be heard only when the respective item is being 
considered. Comments from the public on other matters not appearing on the agenda that are within the Committee’s jurisdiction will 
be heard during the General Public Comment period. Please note that under the Brown Act, the Committees are prevented from acting 
on a matter that you bring to its attention during the General Public Comment period; however, the issue raised by a member of the 
public may become the subject of a future meeting. Public comment is limited to 2 minutes per speaker, unless adjusted by the 
presiding officer of the Committees. Agenda is posted for public review: on at: the Yucca Community Center, 6671 Yucca St, Los 
Angeles, CA 90028, Los Angeles; electronically on the Hollywood Hills West Neighborhood Council website www.hhwnc.org; and on the 
Department Of Neighborhood Empowerment, www.empowerla.org . You can also receive our agendas via email by subscribing to L.A. 
City’s Early Notification System at https://www.lacity.org/subscriptions. 
In compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all of the Committee 
members in advance of a meeting, may be viewed at our website at www.hhwnc.org, or at the scheduled meeting. In addition, if you 
would like a copy of any record related to an item on the agenda, please contact the Board Secretary at secretary@hhwnc.org. 
In compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all of the board in 
advance of a meeting may be viewed at 200 N. Spring Street Los Angeles, CA 90012 and at our website: www.empowerla.org or at the 
scheduled meeting. In addition, if you would like a copy of any record related to an item on the agenda, please contact Lorenzo Briceno 
at (213) 978-1551 or email: NCsupport@lacity.org. 
 

http://ww.hhwnc.org/
http://ww.hhwnc.org/
http://ww.hhwnc.org/
http://ww.hhwnc.org/
http://ww.hhwnc.org/
http://ww.hhwnc.org/
http://www.lacityneighborhoods.com/
http://www.lacityneighborhoods.com/
http://www.lacityneighborhoods.com/
http://www.lacityneighborhoods.com/
http://www.lacityneighborhoods.com/
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HOLLYWOOD HILLS WEST NEIGHBORHOOD COUNCIL 

PLUM COMMITTEE MEETING 

December 6, 2021 

6:30 PM 

Zoom Meeting Link: https://us02web.zoom.us/j/87961785473 

 Meeting ID: 879 6178 5473 

Phone Dial in: +1 253 215 8782 
 

In conformity with the September 16, 2021 Enactment of California Assembly Bill 361 (Rivas) and due to concerns over COVID-19, the Hollywood 

Hills West Neighborhood Council meeting will be conducted entirely with a call-in option or internet-based service option. 

Every person wishing to address the Neighborhood Council must dial 1 253 215 8782, and enter 879 6178 5473 and then press # to join the 

meeting. Instructions on how to sign up for public comment will be given to listeners at the start of the meeting. 

The public is requested to dial *9, when prompted by the presiding officer, to address the Board on any agenda item before the Board takes an 

action on an item. Comments from the public on agenda items will be heard only when the respective item is being considered. Comments from 

the public on other matters not appearing on the agenda that are within the Committee’s jurisdiction will be heard during the General Public 

Comment period. Please note that under the Brown Act, the Committees are prevented from acting on a matter that you bring to its attention 

during the General Public Comment period; however, the issue raised by a member of the public may become the subject of a future meeting. 

Public comment is limited to 2 minutes per speaker, unless adjusted by the presiding officer of the Committees. Agenda is posted for public review: 

on at: the Yucca Community Center, 6671 Yucca St, Los Angeles, CA 90028, Los Angeles; electronically on the Hollywood Hills West Neighborhood 

Council website www.hhwnc.org; and on the Department Of Neighborhood Empowerment, www.empowerla.org . You can also receive our 

agendas via email by subscribing to L.A. City’s Early Notification System at https://www.lacity.org/subscriptions. 

In compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all of the Committee members in 

advance of a meeting, may be viewed at our website at www.hhwnc.org, or at the scheduled meeting. In addition, if you would like a copy of any 

record related to an item on the agenda, please contact the Board Secretary at secretary@hhwnc.org. 

In compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all of the board in advance of a 

meeting may be viewed at 200 N. Spring Street Los Angeles, CA 90012 and at our website: www.empowerla.org or at the scheduled meeting. In 

addition, if you would like a copy of any record related to an item on the agenda, please contact Lorenzo Briceno at (213) 978-1551 or email: 

NCsupport@lacity.org. 

If you are compensated to monitor, attend, or speak at this meeting, City law may require you to register as a lobbyist and report your activity. See 

Los Angeles Municipal Code §§ 48.01 et seq. More information is available at ethics.lacity.org/lobbying. For assistance, please contact the Ethics 

Commission at {213) 978-1960 or ethics.commission@lacity.org 

As a covered entity under Title II of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability and, 

upon request, will provide reasonable accommodation to ensure equal access to its programs, services, and activities. Sign language interpreters, 

assistive listening devices, and other auxiliary aids and/or services, may be provided upon request. To ensure availability of services, please make 

your request at least 3 business days (72 hours) prior to the meeting you wish to attend by contacting the Department of Neighborhood 

Empowerment by email: NCSupport@lacity.org or phone: (213) 978-1551. 

  

:%20https:/us02web.zoom.us/j/87961785473
:%20https:/us02web.zoom.us/j/87961785473


Agenda 

I. Call to order and welcome 

II. Approval of September 15, 2021 PLUM Committee meeting 

III. ZA-2021-2542-CUB; 6741 – 6741 ½ Hollywood Boulevard, Taco Bell 
The project involves a Conditional Use Permit to allow the sale and dispensing of a full line of alcoholic 
beverages for on-site consumption in conjunction with a 2,478 square-foot restaurant with 59 interior seats 
and 12 seats within a covered patio. Proposed hours of operation are from 7:00 a.m. to 3:00 a.m., daily. 
Possible motion and vote. 

IV. ENV 2021-2530-CE; 6669 Hollywood Boulevard, Cabo Cantina 
CUB request to allow continued sales and service of a full-line of alcoholic beverages in conjunction with an (e) 
24-hr, 75-seat restaurant with outdoor patio. Possible motion and vote. 

V. ENV 2021-7925-CE; 6627 Hollywood Boulevard; Karnevil 
CUB request to allow the continued sale and dispensing of a full line of alcohol for on-site consumption in a 
3,888 square foot restaurant providing live entertainment within the CD4-2D-SN Zone. Possible motion and 
vote. 

VI. Comments from the public on agenda items and non-agenda items within the Committee’s subject matter 
jurisdiction. 

VII. Committee Business - Comments from the Committee on subject matters within the Committee’s jurisdiction 

a. Comment on Committee Member’s own activities/ Brief announcements.  

b. Brief response to statements made/questions posed by persons exercising their general public 
comment rights. 

c. Introduce new issues for consideration by the Board at its next meeting/request that the item be 
placed on the next meeting’s agenda. 

d. Ask Committee Chairpersons to research issues and report back to the Committee at a future time. 

VIII. Other Calendar Events 

IX. Decision on next meeting date(s) 

X. Adjournment 

https://planning.lacity.org/pdiscaseinfo/search/encoded/MjQ1Nzky0
https://planning.lacity.org/pdiscaseinfo/search/encoded/MjQ1Nzc50
https://planning.lacity.org/pdiscaseinfo/search/encoded/MjUwOTc40


If you are compensated to monitor, attend, or speak at this meeting, City law may require you to register as a lobbyist and report your 
activity. See Los Angeles Municipal Code §§ 48.01 et seq. More information is available at ethics.lacity.org/lobbying. For assistance, 
please contact the Ethics Commission at {213) 978-1960 or ethics.commission@lacity.org 
 

As a covered entity under Title II of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of 
disability and, upon request, will provide reasonable accommodation to ensure equal access to its programs, services, and activities. 
Sign language interpreters, assistive listening devices, and other auxiliary aids and/or services, may be provided upon request. To 
ensure availability of services, please make your request at least 3 business days (72 hours) prior to the meeting you wish to attend by 
contacting the Department of Neighborhood Empowerment by email: NCSupport@lacity.org or phone: (213) 978-1551. 

 

Agenda 

 

I. Call to order and welcome.  

II. Approval of [meeting date] meeting minutes, motion and vote. 

III. [Agenda Item] 

IV. [Next agenda item. If more agenda items, press return after input] 

V. Comments from the public on non-agenda items within the Committee’s subject matter jurisdiction. 

VI. Committee Business - Comments from the Board on subject matters within the Committee(s)’s jurisdiction 

a. Comment on Committee Member’s own activities/ Brief announcements. 

b. Brief response to statements made or questions posed by persons exercising their general public 
comment rights. 

c. Introduce new issues for consideration by the Committee(s) at its next meeting/request that the item be 
placed on the next meeting’s agenda. 

d. Ask Committee Chairpersons to research issues and report back to the Board at a future time. 

VII. Decision on next meeting date(s) 

VIII. Adjournment 



Sending an Email to Your Stakeholder List 
Stakeholders who sign up for the HHWNC email list can be found in Constant Contact, a system which 
allows us to send email newsletters. Every committee chair has a list that stakeholders can join by 
visiting the HHWNC website, and there is a larger list of all stakeholders which is used primarily to send 
out board meeting notices or important neighborhood-wide information. 

Constant Contact only allows access for a few users, so all HHWNC board members have been assigned 
a Web Buddy who will send out stakeholder emails on their behalf: 

x Brian Dyer is web buddy for area chairs 
x Danielle Mead is web buddy for issue chairs 
x Britta Engstrom is web buddy for the executive committee 

 

Combining Emails 

Please be aware that stakeholders may be on multiple lists ʹ if they receive too many emails, they may 
unsubscribe. Therefore, we recommend combining emails for joint committee meetings into one.  

For eǆample͕ let͛s saǇ Susie is on the Parks list as well as the Area ϲ list͘ Those committees are having a 
joint meeting. If Area 6 sends an email about the meeting on Monday, and Parks sends an email about 
the meeting on Tuesday, Susie will receive two emails with the same information. Instead, Area 6 and 
Parks can send a single email about the meeting to both lists at once. In this case, Susie will only receive 
one email about the meeting. 

Remember that stakeholders may be receiving emails from multiple committees about different topics. 
Buddies will attempt to schedule emails so that multiple messages don͛t go out on the same daǇ and 
overwhelm our stakeholders. 

 

How to Request an Email 

Make sure to send the request to your buddy at least a few days before you want the email sent out. 
This is especially important for committee meetings ʹ do not wait until the day before the meeting to 
request an email͘ Your buddǇ maǇ not be available to send the email and it͛s alwaǇs best to give Ǉour 
stakeholders a week͛s notice of anǇ upcoming meetings for the best attendance͘ 

You must include the following information when requesting an email: 

x Email subject line. This is what will appear in the recipient͛s inboǆ͕ such as ͞Join us at an Area ϳ 
Meeting this ThursdaǇ͟ 

x Message content. This is the body of the email ʹ the actual message.  
o Start with a greeting ;͞Hi Area Ϯ Stakeholders͟). 
o End with a signature (your name, committee name, link to HHWNC website).  
o Include any links to your meeting agenda or other websites. Please note we are not able 

to attach an agenda directly to the email ʹ it must be uploaded to the HHWNC website 



1

3 4



Submi&ng	an	email	blast	to	your	web	buddy.	

Hollywood	Hills	West	Neighborhood	Council	has	an	account	with	and	uses	Constant	Contact.	Because	

access	is	limited,	HHWNC	uses	the	Buddy	System.	

When	submi?ng	communica@ons	to	your	Buddy,	please	remember	to	@me	them	appropriately	so	your	

Buddy	can	react	to	your	request	in	a	@mely	manner.	Below	are	some	guidelines,	when	reques@ng	a	blast.	

The	following	page	is	a	sample	of	the	informa@on	needed.	

1. The	subject	line	of	the	email.	Constant	Contact	uses	A/B	tes@ng	with	subject	lines.	Constant	
Contact	deploys	AB	tes@ng	by	sending	out	a	small	batch	of	emails	with	the	two	subjects.	

Whichever	subject	has	a	stronger	response,	Constant	Contact	will	use	it	for	the	remainder	of	the	

recipients.	If	you	would	like	A/B	tes@ng,	let	your	Buddy	know	and	provide	them	with	your	two	

subject	lines.		

2. The	text	of	the	email.	You	my	use	a	gree@ng	such	as	Dear	Stakeholders.	Please	make	your	

informa@on	concise	and	proof	for	errors.	Your	buddy	can	help	format	your	text,	if	needed.	

3. Any	pictures	that	you	would	like	used.	You	can	photos	as	aPachments	in	your	email	to	the	

Buddy.	Constant	contact	requires	uploading	of	separate	photos.	Please	reference	where	they	

should	be	placed	(i.e.,	picture	1	goes	here).	If	your	email	supports	posi@oning	of	photos,	you	

may	use	that	as	well.	

4. Social	media	references,	if	used,	please	provide	the	handles	and	tags.	

5. Resend	if	unopen.	Constant	Contact	offers	a	choice	to	resend	the	email	out	if	unopened.	The	

star@ng	interval	before	resending	is	three	days.	The	default	is	four	days.	More	can	be	requested.	

6. It	is	not	necessary	to	put	the	address	of	HHWNC.	The	address	is	both	in	the	header	and	the	

footer	of	the	email,	as	shown	in	the	example	following.	

7. You	may	want	an	extra	aPachment	added.	This	is	not	recommended.	However,	your	buddy	can	

upload	to	the	HHWNC	website,	and	link	it	to	your	email.	

Remember,	our	stakeholders	may	be	on	more	than	one	HHWNC	email	list.	By	default,	they	are	

automa@cally	sent	any	Board	Mee@ng	no@fica@ons.	With	Area	CommiPees,	Issue	CommiPees,	Board,	

Special	Events,	etc.,	HHWNC	can	deluge	its	stakeholders	with	informa@on.	If	you	would	be	considerate	

and	coordinate	with	other	Board	Members	on	stakeholder	communica@ons,	please	do	so.



first and then we can link to it from the email. If you have been trained on how to use 
the HHWNC website, please upload your agenda and any other documents first and 
then include the link in your email request. Otherwise, send the agenda along with your 
email request and your buddy will post it for you. In this case, make sure to send your 
request at least five (5) days before the meeting to ensure it complies with Brown Act 
public notification rules. 

o Attach any images you want included. 
o Proofread and spellcheck your message before sending to your Buddy, making especially 

sure to double-check any meeting dates and times.  
x Preferred send date. This is the date when your email will go out. You can either ask for the 

email to be sent as soon as possible or by a specific date. Buddies can schedule your email to be 
sent on a future date, so you can send your request whenever you have the email information 
ready. Buddies try to avoid sending out multiple emails from different chairs on the same day; 
please keep this in mind and try to send your request as early as possible. 

There are advanced features we can utilize when sending emails, such as subject line testing and 
resending the email to people who haven͛t opened it͘ If Ǉou would like to try these features, please 
contact your buddy for more information. 
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Filling out a Board Agenda Item Form 

 

1. In the first box, write your name and committee. If you held a meeting where the motion 
originated (if there was not previous meeting, put N/A) also put the motion’s vote count. The 
actual motion will not go in this box. Put the date of the meeting. (past date) 
 

2. The second box should be a short and terse explanation that will introduce a motion on the 
Board agenda. If there is not a motion, if it is just an update, that should be noted in the 
description. 
 

3. The motion your committee(s) want the Board to consider (if it is fiscal, please be specific to the 
amount) should be put in the third box. The form is a Word document. Sometimes the boxes get 
messed up should you copy and paste. Any supporting documents will be sent as separate 
attachments accompanying the Agenda Item via an email submission. 
 

4. Send electronically to the Secretary (secretary@HHWNC.org), and copy the President 
(President@HHWNC.org) and any other committee chair that was participating in the meeting 
when the motion was passed. 

mailto:President@HHWNC.org


Please submit any attachments to be included in the agenda packet as a separate document. 
Also submit a completed motion as you would like to see it appear on the meeting agenda. 
Lastly, submit all agenda entries no later than one week prior to meeting date and ensure that  
Secretary and President are both copied. 

CITY OF LOS ANGELES 
HOLLYWOOD HILLS WEST 

NEIGHBORHOOD COUNCIL OFFICERS 
 

PRESIDENT 
ANASTASIA MANN 

 
VICE-PRESIDENT 
ORRIN FELDMAN 

 
SECRETARY 

BRITTA ENGSTROM 
 

TREASURER 
MATT SCHICTMAN 

 
SECOND VICE PRESIDENT 

JANE CROCKETT 

CALIFORNIA HOLLYWOOD HILLS WEST 
NEIGHBORHOOD COUNCIL 

 

C/O Department of Neighborhood 
Empowerment 

3516 N. Broadway 
Los Angeles, CA 90031 

 

TELEPHONE: (213) 485-1588 
FAX: (213) 485-1836 

Toll Free 1 (866) LA HELPS 
https://empowerla.org/hhwnc/ 

 

 

Agenda Item Submission Form 
 
Committee Chair Name:     
 
Issue/Area Title:    
 
Committee Meeting Date:   
 
Motion/Result:    
 
Item for BOD Meeting Date:  
 
 
Topic Description:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Motion (if applicable):  
 
 
 
 
 
 
 
 



Please submit any attachments to be included in the agenda packet as a separate document. 
Also submit a completed motion as you would like to see it appear on the meeting agenda. 
Lastly, submit all agenda entries no later than one week prior to meeting date and ensure that  
Secretary and President are both copied. 

CITY OF LOS ANGELES 
HOLLYWOOD HILLS WEST 

NEIGHBORHOOD COUNCIL OFFICERS 
 

PRESIDENT 
ANASTASIA MANN 

 
VICE-PRESIDENT 
ORRIN FELDMAN 

 
SECRETARY 

BRITTA ENGSTROM 
 

TREASURER 
MICHAEL P. MEYER 

 
SECOND VICE PRESIDENT 

JANE CROCKETT 

CALIFORNIA HOLLYWOOD HILLS WEST 
NEIGHBORHOOD COUNCIL 

 

C/O Department of Neighborhood 
Empowerment 

3516 N. Broadway 
Los Angeles, CA 90031 

 

TELEPHONE: (213) 485-1588 
FAX: (213) 485-1836 

Toll Free 1 (866) LA HELPS 
https://empowerla.org/hhwnc/ 

 

 

Agenda Item Submission Form 
 
Committee Chair Name:   Brian Dyer / Luminita Roman 
 
Issue/Area Title:   Area 3 / Housing 
 
Committee Meeting Date:  May 6, 2019 
 
Motion/Result:   Yes: 11, No: 0, Abstain: 1 
 
Item for BOD Meeting Date: May 15, 2019 
 
 
Topic Description: AB 724 would require the Department of Housing and Community 
Development to create a rental registry online portal, which would be designed to receive 
specified information from landlords regarding their residential tenancies and to disseminate this 
information to the general public. 
 
The City of Los Angeles has no accurate way of quantifying accurately its housing stock. It gets 
figures from Census records and reports, and the Department of Planning demolition and 
building permits.  
 
The Area 3 / Housing committees studied the Bill, and the comments provided by those in favor, 
and those opposed to the bill, as Zell as the State¶s anal\sis of the bill and foXnd that the Area 3 / 
Housing Committees agreed with, and would support the bill after issues with privacy were 
clarified, as stated by the analysis of the bill and through privacy protections already in the State. 
 
 
Motion (if applicable): Although the submitting committees would like to see higher penalties 
for non-compliance that HHWNC consider supporting AB 724 as amended. 



RobertsRules.org | Robert's Rules of Order - Summary Version 

For Fair and Orderly Meetings & Conventions 

Provides common rules and procedures for deliberation and debate in order to place the whole 
membership on the same footing and speaking the same language. The conduct of ALL business is 
controlled by the general will of the whole membership - the right of the deliberate majority to decide. 
Complementary is the right of at least a strong minority to require the majority to be deliberate - to act 
according to its considered judgment AFTER a full and fair "working through" of the issues involved. 
Robert's Rules provides for constructive and democratic meetings, to help, not hinder, the business of 
the assembly. Under no circumstances should "undue strictness" be allowed to intimidate members or 
limit full participation. 

The fundamental right of deliberative assemblies require all questions to be thoroughly discussed before 
taking action! 

The assembly rules - they have the final say on everything! 

Silence means consent! 

x Obtain the floor (the right to speak) by being the first to stand when the person speaking has 
finished; state Mr./Madam Chairman. Raising your hand means nothing, and standing while 
another has the floor is out of order! Must be recognized by the Chair before speaking! 

x Debate can not begin until the Chair has stated the motion or resolution and asked "are you 
ready for the question?" If no one rises, the chair calls for the vote! 

x Before the motion is stated by the Chair (the question) members may suggest modification of 
the motion; the mover can modify as he pleases, or even withdraw the motion without consent 
of the seconder; if mover modifies, the seconder can withdraw the second. 

x The "immediately pending question" is the last question stated by the Chair! Motion/Resolution 
- Amendment - Motion to Postpone 

x The member moving the "immediately pending question" is entitled to preference to the floor! 
x No member can speak twice to the same issue until everyone else wishing to speak has spoken 

to it once! 
x All remarks must be directed to the Chair. Remarks must be courteous in language and 

deportment - avoid all personalities, never allude to others by name or to motives! 
x The agenda and all committee reports are merely recommendations! When presented to the 

assembly and the question is stated, debate begins and changes occur!  

The Rules 

x Point of Privilege: Pertains to noise, personal comfort, etc. - may interrupt only if necessary! 
x Parliamentary Inquiry: Inquire as to the correct motion - to accomplish a desired result, or raise 

a point of order 
x Point of Information: Generally applies to information desired from the speaker: "I should like to 

ask the (speaker) a question." 
x Orders of the Day (Agenda): A call to adhere to the agenda (a deviation from the agenda 

requires Suspending the Rules) 



x Point of Order: Infraction of the rules, or improper decorum in speaking. Must be raised 
immediately after the error is made 

x Main Motion: Brings new business (the next item on the agenda) before the assembly 
x Divide the Question: Divides a motion into two or more separate motions (must be able to stand 

on their own) 
x Consider by Paragraph: Adoption of paper is held until all paragraphs are debated and amended 

and entire paper is satisfactory; after all paragraphs are considered, the entire paper is then 
open to amendment, and paragraphs may be further amended. Any Preamble can not be 
considered until debate on the body of the paper has ceased. 

x Amend: Inserting or striking out words or paragraphs, or substituting whole paragraphs or 
resolutions 

x Withdraw/Modify Motion: Applies only after question is stated; mover can accept an 
amendment without obtaining the floor 

x Commit /Refer/Recommit to Committee: State the committee to receive the question or 
resolution; if no committee exists include size of committee desired and method of selecting the 
members (election or appointment). 

x Extend Debate: Applies only to the immediately pending question; extends until a certain time 
or for a certain period of time 

x Limit Debate: Closing debate at a certain time, or limiting to a certain period of time 
x Postpone to a Certain Time: State the time the motion or agenda item will be resumed 
x Object to Consideration: Objection must be stated before discussion or another motion is stated 
x Lay on the Table: Temporarily suspends further consideration/action on pending question; may 

be made after motion to close debate has carried or is pending 
x Take from the Table: Resumes consideration of item previously "laid on the table" - state the 

motion to take from the table 
x Reconsider: Can be made only by one on the prevailing side who has changed position or view 
x Postpone Indefinitely: Kills the question/resolution for this session - exception: the motion to 

reconsider can be made this session 
x Previous Question: Closes debate if successful - may be moved to "Close Debate" if preferred 
x Informal Consideration: Move that the assembly go into "Committee of the Whole" - informal 

debate as if in committee; this committee may limit number or length of speeches or close 
debate by other means by a 2/3 vote. All votes, however, are formal. 

x Appeal Decision of the Chair: Appeal for the assembly to decide - must be made before other 
business is resumed; NOT debatable if relates to decorum, violation of rules or order of business 

x Suspend the Rules: Allows a violation of the assembly's own rules (except Constitution); the 
object of the suspension must be specified  

© 1997 Beverly Kennedy 
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ROBERTS RULES CHEAT SHEET 
 

To: You say: Interrupt 
Speaker 

Second 
Needed 

Debatable Amendable Vote 
Needed 

Adjourn "I move that we adjourn" No Yes No No Majority 
Recess "I move that we recess until…" No Yes No Yes Majority 
Complain about noise, room 
temp., etc. 

"Point of privilege" Yes No No No Chair 
Decides 

Suspend further consideration of 
something 

"I move that we table it" No Yes No No Majority 

End debate "I move the previous question" No Yes No No 2/3 
Postpone consideration of 
something 

"I move we postpone this matter 
until…" 

No Yes Yes Yes Majority 

Amend a motion "I move that this motion be amended 
by…" 

No Yes Yes Yes Majority 

Introduce business (a primary 
motion) 

"I move that…" No Yes Yes Yes Majority 

The above listed motions and points are listed in established order of precedence. When any one of them is pending, you may not introduce another that 
is listed below, but you may introduce another that is listed above it. 
 
To: You say: Interrupt 

Speaker 
Second 
Needed 

Debatable Amendable Vote Needed 

Object to procedure or 
personal affront 

"Point of order" Yes No No No Chair decides 

Request information "Point of information" Yes No No No None 
Ask for vote by actual count 
to verify voice vote 

"I call for a division of the house" Must be done 
before new 
motion 

No No No None unless 
someone 
objects 

Object to considering some 
undiplomatic or improper 
matter 

"I object to consideration of this 
question" 

Yes No No No 2/3 

Take up matter previously 
tabled 

"I move we take from the table…" Yes Yes No No Majority 

Reconsider something 
already disposed of 

"I move we now (or later) reconsider 
our action relative to…" 

Yes Yes Only if original 
motion was 
debatable 

No Majority 

Consider something out of its 
scheduled order 

"I move we suspend the rules and 
consider…" 

No Yes No No 2/3 

Vote on a ruling by the Chair "I appeal the Chair’s decision" Yes Yes Yes No Majority 
The motions, points and proposals listed above have no established order of preference; any of them may be introduced at any time except when meeting 
is considering one of the top three matters listed from the first chart (Motion to Adjourn, Recess or Point of Privilege).  
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PROCEDURE FOR HANDLING A MAIN MOTION 
 
 

NOTE:  Nothing goes to discussion without a motion being on the floor.  
 
Obtaining and assigning the floor 
 
A member raises hand when no one else has the floor  

x The chair recognizes the member by name 
 
How the Motion is Brought Before the Assembly 
 

x The member makes the motion: I move that (or "to") ... and resumes his seat. 
x Another member seconds the motion: I second the motion or I second it or second. 
x The chair states the motion: It is moved and seconded that ... Are you ready for the 

question? 
 
Consideration of the Motion 
 

1. Members can debate the motion.  
2. Before speaking in debate, members obtain the floor. 
3. The maker of the motion has first right to the floor if he claims it properly 
4. Debate must be confined to the merits of the motion.  
5. Debate can be closed only by order of the assembly (2/3 vote) or by the chair if no 

one seeks the floor for further debate.  
 

The chair puts the motion to a vote 
 

1. The chair asks: Are you ready for the question? If no one rises to claim the floor, the 
chair proceeds to take the vote.  

2. The chair says: The question is on the adoption of the motion that ... As many as 
are in favor, say ‘Aye’. (Pause for response.) Those opposed, say 'Nay'. (Pause for 
response.)   Those abstained please say ‘Aye’. 

 
The chair announces the result of the vote. 
 

1. The ayes have it, the motion carries, and ... (indicating the effect of the vote) or  
2. The nays have it and the motion fails  
 

WHEN DEBATING YOUR MOTIONS 
 

1. Listen to the other side 
2. Focus on issues, not personalities 
3. Avoid questioning motives 
4. Be polite 
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HOW TO ACCOMPLISH WHAT YOU WANT TO DO IN MEETINGS 
 

 
MAIN MOTION 
 
You want to propose a new idea or action for the group. 

x After recognition, make a main motion. 
x Member: "Madame  Chairman, I move that _________." 

 
AMENDING A MOTION 
 
You want to change some of the wording that is being discussed. 

x After recognition, "Madame  Chairman, I move that the motion be amended by 
adding the following words ________." 

x After recognition, "Madame  Chairman, I move that the motion be amended by 
striking out the following words ________." 

x After recognition, "Madame  Chairman, I move that the motion be amended by 
striking out the following words, _________, and adding in their place the following 
words ________." 

 
REFER TO A COMMITTEE 
 
You feel that an idea or proposal being discussed needs more study and investigation. 

x After recognition, "Madame  Chairman, I move that the question be referred to a 
committee made up of members Smith, Jones and Brown." 

 
POSTPONE DEFINITELY 
 
You want the membership to have more time to consider the question under discussion 
and you want to postpone it to a definite time or day, and have it come up for further 
consideration. 

x After recognition, "Madame Chairman, I move to postpone the question until 
________." 

 
PREVIOUS QUESTION 
 
You think discussion has gone on for too long and you want to stop discussion and vote. 

x After recognition, "Madam President, I move the previous question." 
 
LIMIT DEBATE 
 
You think discussion is getting long, but you want to give a reasonable length of time for 
consideration of the question. 

x After recognition, "Madam President, I move to limit discussion to two minutes per 
speaker." 
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POSTPONE INDEFINITELY 
 
You want to kill a motion that is being discussed. 

x After recognition, "Madam Moderator, I move to postpone the question indefinitely." 
 
POSTPONE INDEFINITELY 
 
You are against a motion just proposed and want to learn who is for and who is against the 
motion. 

x After recognition, "Madame  President, I move to postpone the motion indefinitely." 
 
RECESS 
 
You want to take a break for a while. 

x After recognition, "Madame  Moderator, I move to recess for ten minutes." 
 
ADJOURNMENT 
 
You want the meeting to end. 

x After recognition, "Madame  Chairman, I move to adjourn." 
 
PERMISSION TO WITHDRAW A MOTION 
 
You have made a motion and after discussion, are sorry you made it. 

x After recognition, "Madam President, I ask permission to withdraw my motion." 
 
CALL FOR ORDERS OF THE DAY 
 
At the beginning of the meeting, the agenda was adopted. The chairman is not following 
the order of the approved agenda. 

x Without recognition, "Call for orders of the day." 
 
SUSPENDING THE RULES 
 
The agenda has been approved and as the meeting progressed, it became obvious that an 
item you are interested in will not come up before adjournment. 

x After recognition, "Madam Chairman, I move to suspend the rules and move item 5 
to position 2." 

 
POINT OF PERSONAL PRIVILEGE 
 
The noise outside the meeting has become so great that you are having trouble hearing. 

x Without recognition, "Point of personal privilege." 
x Chairman: "State your point." 
x Member: "There is too much noise, I can't hear." 
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COMMITTEE OF THE WHOLE 
 
You are going to propose a question that is likely to be controversial and you feel that 
some of the members will try to kill it by various maneuvers. Also you want to keep out 
visitors and the press. 

x After recognition, "Madame  Chairman, I move that we go into a committee of the 
whole." 

 
POINT OF ORDER 
 
It is obvious that the meeting is not following proper rules. 

x Without recognition, "I rise to a point of order," or "Point of order." 
 
POINT OF INFORMATION 
 
You are wondering about some of the facts under discussion, such as the balance in the 
treasury when expenditures are being discussed. 

x Without recognition, "Point of information." 
 
POINT OF PARLIAMENTARY INQUIRY 
 
You are confused about some of the parliamentary rules. 

x Without recognition, "Point of parliamentary inquiry." 
 
APPEAL FROM THE DECISION OF THE CHAIR 
 
Without recognition, "I appeal from the decision of the chair." 
 
 

Rule Classification and Requirements 
 
Class of Rule Requirements to Adopt Requirements to Suspend 
Charter Adopted by majority vote or 

as proved by law or 
governing authority  

Cannot be suspended 

Bylaws Adopted by membership Cannot be suspended 
Special Rules of Order Previous notice & 2/3 vote, 

or a majority of entire 
membership 

2/3 Vote 

Standing Rules Majority vote Can be suspended for 
session by majority vote 
during a meeting 

Modified Roberts Rules of 
Order 

Adopted in bylaws 2/3 vote 

 



RobeUW'V RXleV of OUdeU MoWionV ChaUW
  

PaUW 1, MaLQ MRWLRQV. TKHVH PRWLRQV DUH OLVWHG LQ RUGHU RI SUHFHGHQFH. A PRWLRQ FDQ EH LQWURGXFHG LI LW LV KLJKHU RQ WKH FKDUW WKDQ WKH SHQGLQJ PRWLRQ.
 � LQGLFDWHV WKH VHFWLRQ IURP RREHUW'V RXOHV.

�
PURPOSE: YOU SAY: INTERRUPT? 2ND? DEBATE? AMEND? VOTE?

�21 CORVH PHHWLQJ I PRYH WR DGMRXUQ NR <HV NR NR MDMRULW\

�20 TDNH EUHDN I PRYH WR UHFHVV IRU ... NR <HV NR <HV MDMRULW\

�19 RHJLVWHU FRPSODLQW I ULVH WR D TXHVWLRQ RI SULYLOHJH <HV NR NR NR NRQH

�18 MDNH IROORZ DJHQGD I FDOO IRU WKH RUGHUV RI WKH GD\ <HV NR NR NR NRQH

�17 LD\ DVLGH WHPSRUDULO\ I PRYH WR OD\ WKH TXHVWLRQ RQ WKH WDEOH NR <HV NR NR MDMRULW\

�16 CORVH GHEDWH I PRYH WKH SUHYLRXV TXHVWLRQ NR <HV NR NR 2/3

�15 LLPLW RU H[WHQG GHEDWH I PRYH WKDW GHEDWH EH OLPLWHG WR ... NR <HV NR <HV 2/3

�14 PRVWSRQH WR D FHUWDLQ WLPH I PRYH WR SRVWSRQH WKH PRWLRQ WR ... NR <HV <HV <HV MDMRULW\

�13 RHIHU WR FRPPLWWHH I PRYH WR UHIHU WKH PRWLRQ WR ... NR <HV <HV <HV MDMRULW\

�12 MRGLI\ ZRUGLQJ RI PRWLRQ I PRYH WR DPHQG WKH PRWLRQ E\ ... NR <HV <HV <HV MDMRULW\

�11 KLOO PDLQ PRWLRQ I PRYH WKDW WKH PRWLRQ EH SRVWSRQHG LQGHILQLWHO\ NR <HV <HV NR MDMRULW\

�10 BULQJ EXVLQHVV EHIRUH DVVHPEO\ (D PDLQ PRWLRQ) I PRYH WKDW >RU "WR"@ ... NR <HV <HV <HV MDMRULW\

 
PaUW 2, IQcLdeQWaO MRWLRQV. NR RUGHU RI SUHFHGHQFH. TKHVH PRWLRQV DULVH LQFLGHQWDOO\ DQG DUH GHFLGHG LPPHGLDWHO\.

�
PURPOSE: YOU SAY: INTERRUPT? 2ND? DEBATE? AMEND? VOTE?

�23 EQIRUFH UXOHV PRLQW RI OUGHU <HV NR NR NR NRQH

�24 SXEPLW PDWWHU WR DVVHPEO\ I DSSHDO IURP WKH GHFLVLRQ RI WKH FKDLU <HV <HV 9DULHV NR MDMRULW\

�25 SXVSHQG UXOHV I PRYH WR VXVSHQG WKH UXOHV NR <HV NR NR 2/3

�26 AYRLG PDLQ PRWLRQ DOWRJHWKHU I REMHFW WR WKH FRQVLGHUDWLRQ RI WKH TXHVWLRQ <HV NR NR NR 2/3

�27 DLYLGH PRWLRQ I PRYH WR GLYLGH WKH TXHVWLRQ NR <HV NR <HV MDMRULW\

�29 DHPDQG D ULVLQJ YRWH I PRYH IRU D ULVLQJ YRWH <HV NR NR NR NRQH

�33 PDUOLDPHQWDU\ ODZ TXHVWLRQ PDUOLDPHQWDU\ LQTXLU\ <HV LI XUJHQW NR NR NR NRQH

�33 RHTXHVW IRU LQIRUPDWLRQ PRLQW RI LQIRUPDWLRQ <HV LI XUJHQW NR NR NR NRQH

 
PaUW 3, MRWLRQV ThaW BULQg a QXeVWLRQ AgaLQ BefRUe Whe AVVePbO\.

 NR RUGHU RI SUHFHGHQFH. IQWURGXFH RQO\ ZKHQ QRWKLQJ HOVH LV SHQGLQJ.

�
PURPOSE: YOU SAY: INTERRUPT? 2ND? DEBATE? AMEND? VOTE?

�34 TDNH PDWWHU IURP WDEOH I PRYH WR WDNH IURP WKH WDEOH ... NR <HV NR NR MDMRULW\

�35 CDQFHO SUHYLRXV DFWLRQ I PRYH WR UHVFLQG ... NR <HV <HV <HV 2/3 RU MDMRULW\ ZLWK QRWLFH

�37 RHFRQVLGHU PRWLRQ I PRYH WR UHFRQVLGHU ... NR <HV 9DULHV NR MDMRULW\





GROUND RULES FOR DISCUSSION 

 

1. It is the responsibility of the Chairperson to enforce the rules. 
 
2. All remarks must be addressed to the Chair. 
 
3. No member speaks unless recognized by the Chair. 
 
4. Debate must be limited to the merits of the immediately pending 

question. 
 
5. The maker of a debatable motion is always entitled to the floor first for 

the purpose of debate as soon as the Chairperson states the question of 
the makers’ motion. 

 
6. Speakers must address their remarks to the Chairperson, be courteous 

and avoid personal conflicts.  
 
7. Debate should be about the issue not personalities 
 
8. Each member has the right to speak twice on the same question (motion), 

but cannot speak for the second time until every member has had the 
opportunity to speak. 

 
9. No member can speak more than twice on each motion 
 
10. No one can speak longer than two (2) minutes at a time without 

permission of the Board. 
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OVERVIEW

BACKGROUND

Our goal during the novel corona- 
virus 2019 (COVID-19) pandemic is 
to help Neighborhood Councils SEEK 
accurate information about the  
emergency, provide Neighborhood 
Councils with tools that they can 
SHARE with their communities and, 
by following the Mayor’s executive 
orders, to STAY SAFE (Safer at Home).

The Department of Neighborhood Empowerment (Department) supports the operation of the 99 
Neighborhood Councils (NCs) in accordance with the City Council-approved Plan for a Citywide 
System of Neighborhood Councils (Plan). At its core, the Plan’s six goals and objectives define the 
promotion, formation, and certification of a grassroots system of democracy through a network of 
Neighborhood Councils. The Board of Neighborhood Commissioners (Commission) sets policy for 
the NC System. Additionally, the Department works closely with the Offices of the City Attorney and 
the City Clerk, in a triad relationship, to provide operational, administrative and legal support to the 
NC System.

On March 4, 2020, Mayor Eric Garcetti issued a declaration of emergency following a determination 
by the Health Officer of Los Angeles County of possible community transmission  occurring in the 
general public. A series of Mayoral emergency orders have followed, changing how the City, and 
accordingly the Department, carries out our core functions. Further impacting the Department’s 
operations were State executive orders modifying the State public meeting laws, and more specif-
ically the Brown Act. These changes enabled jurisdictions to hold virtual meetings, with specific 
requirements. Combined, the COVID-19 State and City executive orders impaired the Neighborhood 
Councils’ ability to hold open meetings. The executive orders also impaired the Department’s ability 
to fulfill its operational duties and responsibilities as outlined in Article IX, Section 901 of the Los 
Angeles City Charter.
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https://empowerla.org/wp-content/uploads/2012/12/Plan_Amended_12-18-131.pdf
https://empowerla.org/wp-content/uploads/2012/12/Plan_Amended_12-18-131.pdf
http://clkrep.lacity.org/onlinedocs/2020/20-0291_reso_03-04-2020.pdf
https://www.lamayor.org/COVID19Orders
https://www.gov.ca.gov/wp-content/uploads/2020/03/3.17.20-N-29-20-EO.pdf
https://www.gov.ca.gov/wp-content/uploads/2020/03/3.12.20-EO-N-25-20-COVID-19.pdf
https://codelibrary.amlegal.com/codes/los_angeles/latest/laac/0-0-0-3722%23rid-0-0-0-3748
https://codelibrary.amlegal.com/codes/los_angeles/latest/laac/0-0-0-3722%23rid-0-0-0-3748
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BACKGROUND (continued)
Immediately following, the Department made a concerted effort to support Neighborhood Council 
(NC) presidents, chairs and board members using creative applications of Neighborhood Council 
decision- and funding- authorities. They include the following:

• 3/17/20: Held a video conference with NC board members and Mayor Garcetti, within one (1) week 
of the declared emergency.

• 3/27/20: Secured approval of the release of close to $500,000, to the NC System, in COVID-19 
related emergency expenses by a decision of the NC presidents. 

• 4/10/20: Developed guidance to boards to enable the formation of temporary bylaws advisory 
committees during the declared emergency.

• 4/3/20 - 4/10/20: Developed and began implementation of the EmpowerLA Virtual Governance 
Plan (EVG) for the NC System.  

• 4/7/20: Secured support from Councilmember David Ryu to schedule an item before the City 
Council to consider rolling over remaining funds in NC accounts. Councilmember Ryu, along 
with Councilmembers Paul Koretz and Mike Bonin, jointly introduced a motion in the City Coun-
cil meeting on Tuesday, April 7, to roll over any remaining Neighborhood Council funds from FY 
19-20 to FY 20-21. Councilmember Marqueece Harris-Dawson seconded the motion. If approved, 
approximately $2M of additional funding will be available to Neighborhood Councils in Fiscal 
Year 2020-2021. 
(see past and upcoming Council motions via the City Clerk’s Council File Management System)

It is important to note that the Department is operating with limited resources during the COVID-19 
pandemic and is following the Mayor’s March 19, 2020 ‘‘SAFER AT HOME’’ orders. Additionally, 10% of 
Department staff have volunteered to respond to the call to serve as state-mandated Disaster Ser-
vice Workers (DSW). DSWs provide needed staff support at the City’s Department of Recreation and 
Parks and hotel and motel shelters for unhoused Angelenos. Nonetheless, our focus, as it relates to 
board meetings, is to develop an equitable, uniform virtual governance system with clear protocols 
and procedures. We are committed to providing NC boards with a foundation for success during this 
ever-changing global emergency.

The EmpowerLA Virtual Governance (EVG) Plan responds to the need for the Department to alter how 
it administers its responsibilities per the regulatory framework in which the NC System operates. 
The EVG Plan also acknowledges operational changes invoked by the City’s Emergency Operations 
Protocols during declared emergencies.  

The EVG Plan provides an opportunity for Neighborhood Councils to govern in a structured, virtual 
environment.  On April 14, the Board of Neighborhood Commissioners approved a request for re-
sources to assist NC boards with their transition to virtual governance.  EmpowerLA’s will launch vir-
tual meetings System-wide on May 1, 2020. The EVG Plan invests approximately $200,000 in direct 
governance and outreach support to Neighborhood Councils.

https://www.youtube.com/watch?v=pLgmhYKXxjA&feature=youtu.be
https://cityclerk.lacity.org/lacityclerkconnect/index.cfm?fa=ccfi.viewrecord&cfnumber=20-0416
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GUIDING PRINCIPLES:
1. Global efforts at this time are focused concurrently on lessening the spread and impact of 

COVID-19.  Public agencies are now challenged to find creative ways to disseminate and respond 
to information.  

2. The pandemic has forever changed our experiences—as customers, employees, communities, 
and as humans—and our attitudes and behaviors are changing, as a result. 

3. Once the immediate threat of COVID-19 has passed, we will need to assess how the pandemic 
has changed the way we think and behave, and how that thinking will affect the way we design, 
communicate, re-build and operate the Neighborhood Council System in order to meet the needs 
of the people we serve.

4. During the Department’s 2019-2020 Listening Tour Survey, a combined 47% of board members 
identified governance and parliamentary training, and outreach support, as a high priority.

5. Consideration may need to be given to the various technology applications that can be selected 
for the administration of virtual meetings. Each application requires a different set of proce-
dures and protocols.

6. There are varying levels of comfort, accessibility, and familiarity with technology tools and with 
virtual interaction. Adequate training and clear guidance will be required to minimize these con-
cerns and ensure a degree of equitable access to NC virtual meetings.

7. Effective communication strategies are necessary to engage residents in the NC virtual meet-
ings properly.

EVG PLAN OBJECTIVES:
The EVG Plan adopts the following objectives for Neighborhood Council virtual meetings. 

They are to: 
• Develop uniform virtual meeting and public comment  protocols for the Neighborhood Council 

System;
• Commit resources to ensure the NC virtual meeting system is compliant with technology proto-

cols established by the City of Los Angeles Information Technology Agency (ITA);
• Ensure the NC virtual meeting protocols describe accessibility compliance requirements;
• Ensure the NC virtual meeting protocols acknowledges the language needs of NC board mem-

bers and stakeholders;
• Provide board members with a baseline level of skills for governing in a virtual meeting environ-

ment;
• Acknowledge and navigate the continuing existence of a digital divide in the City of Los Angeles;
• Create a resilient and responsive operational structure.
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EVG PLAN ELEMENTS:
The EVG Plan adopted the following standards and processes:

1. The EVG Plan’s preferred technology application would be one approved by the City of Los Angeles 
Information Technology Agency.

2. The EVG Plan’s virtual meeting protocols would be those developed by the ITA, adapted for NC 
meetings.

3. The EVG Plan’s compliance with the Americans with Disabilities Act would be determined by the 
City of Los Angeles Department on Disabilities.

4. Training(s) would be developed to provide board members with a foundation for virtual meeting 
success, including how to manage parliamentary procedures in a Brown Act environment.

5. The Department would prepare City translation and interpreter services vendors to ensure their 
readiness to provide these services in a NC virtual meeting environment.

6. Outreach support would improve the public’s understanding of how to engage with their NCs in 
a virtual environment.

OUTREACH CONSIDERATIONS FOR EVG ROLLOUT
We recognize that NCs will need Department support for outreach around their transition to virtual 
meetings, as well as outreach support for the virtual meetings themselves. This is in keeping with 
data from a survey of NC board members conducted during the General Manager’s 2019-20 Listen-
ing Tour, which visited 83% of the Neighborhood Councils and NC Alliances prior to the pandemic. 
A combined 47% of board members surveyed identified outreach support, and governance and par-
liamentary training, as high priorities. These key priorities are accordingly being taken into account 
during the rollout of this EVG plan.

One of the most important considerations for EVG outreach is to dispel the notion that one is ready 
to hold a virtual public meeting as soon as one is personally comfortable with teleconferencing 
technology. Virtual governance is about more than simply using teleconferencing technology. It is 
about creating a consistent, equitable system using a set of uniform protocols in compliance with 
the open meeting rules for holding public Neighborhood Council meetings. The EVG enables NC vir-
tual meetings in many forms. They can happen remotely over channels such as the internet or a tele-
phone, rather than in person. The EVG’s Neighborhood Council protocols conform to all local, state, 
and federal laws that apply to traditional public meetings, so the plan to roll out the EVG includes 
thorough and intensive training to create that capacity and understanding for NC board members.

Toward that end, EVG-related outreach trainings are expected to cover topics such as how to nego-
tiate the digital divide to include stakeholders and NC board members who may not have internet 
access or the kind of data plan required by many teleconferencing tools. Also included are tips for 
creating a professional presence and a sense of place and community in a virtual environment.
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SUMMARY
The Department recognizes that successfully transitioning the NC System to virtual meetings is 
a process. No other civic engagement system in the Country is attempting to engage 99 elected 
bodies, involving over 1,800 people in a virtual governance system, in a multifaceted city like Los 
Angeles. We have proceeded with a high level of professional integrity and due diligence to create a 
virtual meeting system that provides solutions that are uniform, reliable, scalable, accessible, and 
equitable. 

ATTACHMENTS/RESOURCES
• EVG Implementation Timeline
• EmpowerLA letters to board members (3/27/20 and 4/8/20)
• EmpowerLA COVID webpage

https://drive.google.com/file/d/1KQT2jXpOhWjSNG5b0CeUFa8dS8lmDC1K/view?usp=sharing
https://conta.cc/2xt5PjV
https://conta.cc/2xWRpc6
https://empowerla.org/covid
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WKH OHDGHUVKLS RI &RXQFLO 3UHVLGHQW 1XU\ 0DUWLQH]� WKH 2IILFHV RI WKH &LW\ &OHUN DQG &LW\� � � � � � � � � � � � � � �
$WWRUQH\� WKH (PHUJHQF\ 0DQDJHPHQW 'HSDUWPHQW� WKH ,QIRUPDWLRQ 7HFKQRORJ\� � � � � � � �
$JHQF\� WKH %RDUG RI 5HFUHDWLRQ DQG 3DUNV &RPPLVVLRQHUV� DQG WKH 'HSDUWPHQW RQ� � � � � � � � � � � �
'LVDELOLW\��
�
:H WKDQN \RX IRU \RXU SDWLHQFH DQG HIIRUWV DQG ORRN IRUZDUG WR ³VHHLQJ´ \RX DW \RXU QH[W� � � � � � � � � � � � � � � � �
YLUWXDO�PHHWLQJ��

�
5DTXHO�%HOWUiQ�
*HQHUDO�0DQDJHU�

3DJH���RI���� �

https://drive.google.com/file/d/1FmZxYnZH1ltPMGv88EAFKOrOYW7-NPET/view
https://drive.google.com/file/d/1FmZxYnZH1ltPMGv88EAFKOrOYW7-NPET/view
https://www.lamayor.org/sites/g/files/wph446/f/page/file/SaferAtHomeAPR10.pdf
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2YHUYLHZ�
7KH �(PSRZHU/$ 1HLJKERUKRRG &RXQFLO 9LUWXDO *RYHUQDQFH 3URWRFROV �(9* 3URWRFROV���� � � � � � � � �
SURYLGHV JXLGDQFH IRU 1HLJKERUKRRG &RXQFLOV WR KROG SXEOLF PHHWLQJV� LQ D YLUWXDO� � � � � � � � � � � �
VHWWLQJ ZKLOH DGKHULQJ WR WKH 6WDWH RI &DOLIRUQLD� &RXQW\ RI /RV $QJHOHV� DQG WKH &LW\ RI� � � � � � � � � � � � � � � �
/RV $QJHOHV GHFUHHV GXULQJ WKH &29,'��� SDQGHPLF� 7KLV SURFHGXUDO JXLGH ZDV� � � � � � � � � � �
DGDSWHG IURP WKH SURFHGXUHV GHYHORSHG E\ WKH &LW\¶V ,QIRUPDWLRQ 7HFKQRORJ\ $JHQF\� � � � � � � � � � �
�,7$�� DQG IROORZ WKH VDPH SURFHGXUHV DSSOLHG WR &LW\ &RXQFLO� &RPPLVVLRQ� DQG� � � � � � � � � � � �
&RPPLWWHHV�PHHWLQJV��
�
7KH &LW\ RI /RV $QJHOHV DQG WKH 1HLJKERUKRRG &RXQFLO 6\VWHP VWULYH WR KDYH RSHQ�� � � � � � � � � � � � � �
WUDQVSDUHQW DQG SDUWLFLSDWRU\ PHHWLQJV GXULQJ WKLV WLPH� ZKLOH VWLOO HQVXULQJ WKDW� � � � � � � � � � �
PHPEHUV RI WKH SXEOLF� 1HLJKERUKRRG &RXQFLO %RDUG 0HPEHUV DQG &LW\ VWDII DUH NHSW� � � � � � � � � � � � �
VDIH DQG KHDOWK\� 7KH &LW\ DOVR VWULYHV WR HQVXUH HTXLWDEOH DFFHVV IRU WKRVH ZKR PD\� � � � � � � � � � � � � � �
QRW KDYH UHDG\ DFFHVV WR RQOLQH WRROV RU ZKR DUH FRYHUHG XQGHU WKH $PHULFDQV ZLWK� � � � � � � � � � � � � � �
'LVDELOLWLHV�$FW��$'$����
�
9LGHR DQG WHOHSKRQLF FRQIHUHQFLQJ LV D QHZ IRUPDW IRU PDQ\ SXEOLF PHHWLQJV� 7KH �(9*� � � � � � � � � � � � � �
3URWRFROV SURYLGH 1HLJKERUKRRG &RXQFLOV �1&V� ZLWK JXLGDQFH RQ KRZ WR VHW�XS�� � � � � � � � � � �
PDQDJH� DQG FRQGXFW YLUWXDO PHHWLQJV �ZKLOH IROORZLQJ WKH UHTXLUHPHQWV VHW E\ WKH� � � � � � � � � � � �
$PHULFDQV ZLWK 'LVDELOLWLHV $FW� WKH 5DOSK 0� %URZQ $FW� &LW\ &KDUWHU� DQG WKH %RDUG RI� � � � � � � � � � � � � � �
1HLJKERUKRRG�&RPPLVVLRQHUV��GXULQJ�&29,'������
�
7KH 'HSDUWPHQW LV FRPPLWWHG WR WKH VXFFHVV RI 1&V DQG RXU 1HLJKERUKRRG� � � � � � � � � � � �
(PSRZHUPHQW $GYRFDWHV �1($V� DUH DYDLODEOH WR DVVLVW� )RU IXUWKHU JXLGDQFH� FRQWDFW� � � � � � � � � � �
1&6XSSRUW#ODFLW\�RUJ��RU�FDOO������������������
� �

3DJH���RI���� �
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¶7$%/(�2)�&217(176�
,QWURGXFWLRQ ��

2YHUYLHZ ��

$JHQGD�DQG�1RWLFH ��
3267,1*�5(48,5(0(176 ��

3K\VLFDO�3RVWLQJ ��
1HLJKERUKRRG�&RXQFLO�:HEVLWH�	�(�%ODVW ��
(DUO\�1RWLILFDWLRQ�6\VWHP ��

&$1&(//$7,21�5(48,5(0(176 ��

$FFHVV�WR�0HHWLQJV ��
9,578$/�0((7,1*�7(&+12/2*<���=220 ��
7(&+1,&$/�6833257 ��
/,0,7$7,216 ��

5ROHV�LQ�D�9LUWXDO�0HHWLQJ ��
52/(�2)�³+267´ ��
52/(�2)�³&+$,5´ ���
52/(�2)�³02'(5$725´ ���
52/(�2)�³5(&25'(5´ ���

&RQGXFWLQJ�$�9LUWXDO�1&�0HHWLQJ ���
%()25(�7+(�0((7,1* ���
'85,1*�7+(�0((7,1* ���

&RQGXFWLQJ�3XEOLF�&RPPHQW�9LUWXDOO\ ���
2%6(59,1*�7+(�0((7,1* ���
7:2�7<3(6�2)�38%/,&�&200(17 ���

$JHQGD�,WHP�3XEOLF�&RPPHQW ���
*HQHUDO�3XEOLF�&RPPHQW ���

&21'8&7,1*�38%/,&�&200(17�,1�$�9,578$/�0((7,1* ���

6HFXULW\�6HWWLQJV ���
� �
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¶

$JHQGD�DQG�1RWLFH�

3267,1*�5(48,5(0(176�

$V 1HLJKERUKRRG &RXQFLOV �1&V� SUHSDUH WR VFKHGXOH YLUWXDO PHHWLQJV� SOHDVH� � � � � � � � � �
UHPHPEHU WKDW WKH 1& SRVWLQJ UHTXLUHPHQWV IRU PHHWLQJ DJHQGDV KDYH QRW FKDQJHG�� � � � � � � � � � � �
1&V DUH UHTXLUHG WR IROORZ WKH SRVWLQJ UHTXLUHPHQWV VHW E\ WKH %URZQ $FW DQG WKH %RDUG� � � � � � � � � � � � � � � �
RI 1HLJKERUKRRG &RPPLVVLRQHUV¶ �&RPPLVVLRQ� �$JHQGD 3RVWLQJ 3ROLF\�� DQG 1&� � � � � � � � �
%\ODZV���

1HLJKERUKRRG &RXQFLOV DUH UHTXLUHG WR LQVHUW FHUWDLQ ODQJXDJH RQ WKHLU DJHQGD� 7KH� � � � � � � � � � � �
UHTXLUHG�ODQJXDJH�DQG�KLJKO\�UHFRPPHQGHG�ODQJXDJH�FDQ�EH��YLHZHG�KHUH����

'XULQJ &29,'���� SK\VLFDO SRVWLQJ RI WKH DJHQGD VWLOO DSSOLHV� DQG LW LV EHVW SUDFWLFH WR� � � � � � � � � � � � � � �
VHFXUH SURRI RI WKH SRVWLQJ �H�J� SKRWR RI SK\VLFDO SRVWLQJ�� )RU ³UHJXODU´ ERDUG� � � � � � � � � � � � �
PHHWLQJV� WKH DJHQGD PXVW� DW WKH PLQLPXP� EH SRVWHG �� KRXUV LQ DGYDQFH RI WKH� � � � � � � � � � � � � � �
PHHWLQJ� )RU ³VSHFLDO´ PHHWLQJV� WKH DJHQGD� DW WKH PLQLPXP� PXVW EH SRVWHG �� KRXUV� � � � � � � � � � � � � �
LQ�DGYDQFH�RI�WKH�PHHWLQJ���

3OHDVH UHPHPEHU WR WDNH DOO SUHFDXWLRQDU\ KHDOWK DQG VDIHW\ PHDVXUHV� DQG DGKHUH WR� � � � � � � � � � � � �
WKH JXLGDQFH UHODWHG WR VRFLDO GLVWDQFLQJ ZKLOH PHHWLQJ WKHVH UHTXLUHPHQWV� ,I DQ 1&� � � � � � � � � � � � �
QHHGV DVVLVWDQFH ZLWK WKH SK\VLFDO SRVWLQJ RI PHHWLQJV� SOHDVH FRQWDFW� � � � � � � � � �
1&6XSSRUW#ODFLW\�RUJ��RU�FDOO������������������

'XH WR WKH DYDLODELOLW\ RI VWDII UHVRXUFHV� SOHDVH VXEPLW UHTXHVWV IRU D SK\VLFDO SRVWLQJ� � � � � � � � � � � � � �
RI WKH PHHWLQJ DJHQGD� ILYH ��� EXVLQHVV GD\V LQ DGYDQFH RI WKH PHHWLQJ� 7KH� � � � � � � � � � � � � �
'HSDUWPHQW�ZLOO�UHVSRQG�WR�FRQILUP�LI�WKLV�UHTXHVW�FDQ�EH�DFFRPPRGDWHG���

�� 3K\VLFDO�3RVWLQJ�

3K\VLFDOO\ SRVW DW OHDVW RQH ��� %URZQ $FW FRPSOLDQW DJHQGD IRU DOO %RDUG PHHWLQJV� ,I� � � � � � � � � � � � � � �
DQ 1&¶V UHJXODU SRVWLQJ ORFDWLRQ LV QR ORQJHU DFFHVVLEOH �L�H� WKH IDFLOLW\ LV FORVHG� JDWHG� � � � � � � � � � � � � � �
RII� QR DFFHVV� HWF�� GXH WR &29,'��� IDFLOLW\ FORVXUHV� SRVWLQJ WKH DJHQGD RQ WKH� � � � � � � � � � � � � �
RXWVLGH�RI�D�GRRU�RU�D�JDWH�ZLOO�PHHW�WKLV�UHTXLUHPHQW���

3DJH���RI���� �

https://empowerla.org/wp-content/uploads/2012/03/NC-AGENDA-POSTING-REQUIREMENTS_2014-01.1_revised-08-18-14.pdf
https://docs.google.com/document/d/19_hiCbgMHrhowY5EIyhKRVK4BP6WkwRMSlGWWkc_5cc/edit?usp=sharing
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,I WKH 1& QHHGV WR FKDQJH WKH SK\VLFDO SRVWLQJ ORFDWLRQ� PDNH VXUH WKDW WKH DJHQGD� � � � � � � � � � � � � � �
PDNHV UHIHUHQFH WR WKH FRUUHFW SRVWLQJ ORFDWLRQ XQGHU WKH �UHTXLUHG ODQJXDJH IRU �3XEOLF� � � � � � � � � � � � �
$FFHVV RI 5HFRUGV�� 7KH QHZ SK\VLFDO SRVWLQJ ORFDWLRQ PXVW EH ZLWKLQ WKH ERXQGDULHV RI� � � � � � � � � � � � � �
WKH�1&��

�� 1HLJKERUKRRG�&RXQFLO�:HEVLWH�	�(�%ODVW�

3HU WKH &RPPLVVLRQ¶V �$JHQGD 3RVWLQJ 3ROLF\�� 1HLJKERUKRRG &RXQFLOV �1&V� PXVW SRVW� � � � � � � � � � �
WKH�DJHQGD�RQ�WKHLU�ZHEVLWH���

3HU WKH %URZQ $FW� WKH SXEOLF KDV WKH ULJKW WR UHYLHZ ZULWWHQ PDWHULDOV GLVWULEXWHG E\ DQ\� � � � � � � � � � � � � � � �
SHUVRQ WR D PDMRULW\ RI WKH 1& LQ FRQQHFWLRQ ZLWK D PDWWHU VXEMHFW WR GLVFXVVLRQ RU� � � � � � � � � � � � � � � �
FRQVLGHUDWLRQ DW D PHHWLQJ� XQOHVV WKRVH PDWHULDOV DUH SURWHFWHG E\ DQ H[HPSWLRQ RU� � � � � � � � � � � � �
SULYLOHJH VXFK DV WKH DWWRUQH\�FOLHQW SULYLOHJH� 7KXV� LI PDWHULDOV DUH GLVWULEXWHG WR WKH� � � � � � � � � � � � �
PDMRULW\ RI WKH 1& ��� RU PRUH KRXUV EHIRUH WKH PHHWLQJ� WKRVH PDWHULDOV VKRXOG EH� � � � � � � � � � � � � � �
DWWDFKHG �RU OLQNHG� WR WKH DJHQGD DQG PDGH DYDLODEOH RQ WKH 1&
V ZHEVLWH IRU YLHZLQJ� � � � � � � � � � � � � � �
E\ WKH WLPH RI WKH PHHWLQJ� ,I WKH PDWHULDOV DUH SUHSDUHG E\ DQG GLVWULEXWHG �OHVV WKDQ ��� � � � � � � � � � � � � � � � �
KRXUV EHIRUH D PHHWLQJ� WKH\ VKRXOG EH SRVWHG RQ WKH ZHEVLWH DV VRRQ DV SRVVLEOH DQG� � � � � � � � � � � � � � � �
PDGH�DYDLODEOH�E\�WKH�WLPH�RI�WKH�PHHWLQJ���

:KHQ PDWHULDOV DUH GLVWULEXWHG �GXULQJ D PHHWLQJ� WKH\ PXVW EH PDGH SXEOLF� DW WKH� � � � � � � � � � � � � �
PHHWLQJ� LI SUHSDUHG E\ WKH 1& RU &LW\ VWDII� RU DIWHU WKH PHHWLQJ LI SUHSDUHG E\ VRPH� � � � � � � � � � � � � � � � �
RWKHU SHUVRQ� +RZHYHU� JLYHQ WKH WHFKQLFDO FRQVWUDLQWV ZLWK PDNLQJ WKRVH PDWHULDOV� � � � � � � � � � �
DYDLODEOH WR WKH SXEOLF GXULQJ WKH FRXUVH RI D YLUWXDO PHHWLQJ� LW LV UHFRPPHQGHG WKDW� � � � � � � � � � � � � � �
1&
V�SUHSDUH��GLVWULEXWH��DQG�SRVW�DOO�ZULWWHQ�PDWHULDOV�LQ�DGYDQFH�RI�WKH�PHHWLQJ��

,I WKH 1&¶V ZHEVLWH LV XQDYDLODEOH� WKH DJHQGD FDQ EH SRVWHG RQ D SDJH PDGH DYDLODEOH� � � � � � � � � � � � � � � �
WR WKH SXEOLF RQ WKH 'HSDUWPHQW¶V ZHEVLWH� �(PSRZHU/$�RUJ�FRXQFLOV�� $GGLWLRQDOO\� DQ\� � � � � � � � � �
1& WKDW PDLQWDLQV DQ HPDLO OLVW RI VWDNHKROGHUV PD\ HPDLO D FRS\ RI WKH DJHQGD RU� � � � � � � � � � � � � � � �
DQQRXQFH�WKH�PHHWLQJ�ZLWK�D�OLQN�WR�WKH�DJHQGD��

�� (DUO\�1RWLILFDWLRQ�6\VWHP�

1&V VKDOO VXEPLW D FRS\ RI WKH PHHWLQJ DJHQGD WR WKH 'HSDUWPHQW WR EH SRVWHG WKURXJK� � � � � � � � � � � � � � � �
WKH (DUO\ 1RWLILFDWLRQ 6\VWHP �(16�� 1&V PXVW VXEPLW D FRS\ RI WKH DJHQGD� LQ 3')� � � � � � � � � � � � � � �

3DJH���RI���� �

https://docs.google.com/document/d/19_hiCbgMHrhowY5EIyhKRVK4BP6WkwRMSlGWWkc_5cc/edit?usp=sharing
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IRUPDW� WR �1&6XSSRUW#ODFLW\�RUJ�� 1&V VKRXOG HQFRXUDJH VWDNHKROGHUV WR �VLJQ XS IRU� � � � � � � � � � �
(16��WR�UHFHLYH�PHHWLQJ�QRWLILFDWLRQV���

&$1&(//$7,21�5(48,5(0(176�
,I DQ 1& SODQV WR FDQFHO RU UHVFKHGXOH D UHJXODU RU VSHFLDO� ERDUG DQG�RU FRPPLWWHH� � � � � � � � � � � � � � �
PHHWLQJ� UHPHPEHU WR SRVW D �FDQFHOODWLRQ QRWLFH� IROORZLQJ WKH &RPPLVVLRQ¶V �$JHQGD� � � � � � � � � � �
3RVWLQJ�3ROLF\����
�
7KH �FDQFHOODWLRQ QRWLFH� FDQ VLPSO\ EH D FRS\ RI WKH DJHQGD ZLWK WKH ZRUG �FDQFHOOHG�� � � � � � � � � � � � � � �
SURPLQHQWO\ GLVSOD\HG LQ WKH KHDGLQJ RU DFURVV WKH DJHQGD SDJH� 7KLV QRWLFH VKRXOG� � � � � � � � � � � � �
DOVR LQGLFDWH ZKLFK PHHWLQJ LV EHLQJ FDQFHOHG DQG ZKHQ LW ZRXOG KDYH UHJXODUO\� � � � � � � � � � � � �
RFFXUUHG����9LHZ�VDPSOH�FDQFHOODWLRQ�SRVWLQJ���

�%DFN�WR�7RS��

$FFHVV�WR�0HHWLQJV�

9,578$/�0((7,1*�7(&+12/2*<���=220�
$OO 1& PHHWLQJV ZLOO EH DYDLODEOH WKURXJK D YLUWXDO PHHWLQJ DQG WHOHFRQIHUHQFLQJ� � � � � � � � � � � �
SODWIRUP FDOOHG �=RRP �� =RRP LV D FRPSDQ\ WKDW IRFXVHV RQ FORXG�EDVHG FRPPXQLFDWLRQV� � � � � � � � � � � �
IRU YLGHR DQG DXGLR FRQIHUHQFLQJ� FROODERUDWLRQ� DQG DGGLWLRQDO GLJLWDO FRPPXQLFDWLRQ�� � � � � � � � � �
)RU�PRUH�LQIRUPDWLRQ�RQ�=RRP�SOHDVH�YLVLW��KWWSV���]RRP�XV�DERXW���
�
=RRP LV DSSURYHG IRU YLUWXDO PHHWLQJV E\ WKH &LW\¶V ,QIRUPDWLRQ 7HFKQRORJ\ $JHQF\� � � � � � � � � � � �
�,7$��EDVHG�RQ�NH\�IHDWXUHV�IRXQG�XVHIXO�IRU�WKHVH�W\SHV�RI�YLGHR�FRQIHUHQFLQJ�HYHQWV���
�
7KH 'HSDUWPHQW KDV SXUFKDVHG =RRP OLFHQVHV DQG�RU ZLOO KRVW ³ZHELQDUV´ IRU� � � � � � � � � � �
1HLJKERUKRRG &RXQFLOV �1&V� WR FRQGXFW YLUWXDO PHHWLQJV� 7KH LQVWUXFWLRQV DQG� � � � � � � � � �
JXLGHOLQHV ZLWKLQ WKLV �(9* 3URWRFROV GRFXPHQW LV VSHFLILF IRU WKH =RRP YLUWXDO PHHWLQJ� � � � � � � � � � � � �
SODWIRUP� 6KRXOG DQ 1& VHOHFW DQRWKHU YLUWXDO PHHWLQJ SODWIRUP� WKH 'HSDUWPHQW ZLOO QRW� � � � � � � � � � � � �
EH�DEOH�WR�SURYLGH�WHFKQLFDO�VXSSRUW��
�
³:HELQDU´ LV WKH =RRP WHFKQLFDO WHUP WKDW GHVFULEHV KRZ WKH 1& PHHWLQJ ZLOO EH� � � � � � � � � � � � � �
FRQGXFWHG� ,Q RUGHU WR DGKHUH WR WKH %URZQ $FW� DQG IRU F\EHUVHFXULW\ PHDVXUHV� 1&� � � � � � � � � � � � � �

3DJH���RI���� �
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https://www.lacity.org/government/subscribe-agendasnotifications/subscribe-other-meeting-agendas/neighborhood-councils
https://empowerla.org/wp-content/uploads/2012/03/NC-AGENDA-POSTING-REQUIREMENTS_2014-01.1_revised-08-18-14.pdf
https://empowerla.org/wp-content/uploads/2012/03/NC-AGENDA-POSTING-REQUIREMENTS_2014-01.1_revised-08-18-14.pdf
https://docs.google.com/document/d/12ttUPC97kiostnvT3WdHvBP8kOGkrJ9OFS2-hQvTDTs/edit?usp=sharing
https://zoom.us/
https://zoom.us/about
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PHHWLQJV PXVW EH FRQGXFWHG DV D ³ZHELQDU�´ 5HFRPPHQGHG VHWWLQJV RQ =RRP IRU 1&� � � � � � � � � � � � �
PHHWLQJV�DUH��DYDLODEOH�KHUH���
�

7(&+1,&$/�6833257�
7KH 'HSDUWPHQW ZLOO SURYLGH GLUHFW 1& VXSSRUW IRU YLUWXDO ERDUG PHHWLQJV XQGHU WKH� � � � � � � � � � � � �
FRQGLWLRQ WKDW WKH PHHWLQJ LV SURSHUO\ DJHQGL]HG DQG QRWLFHG� DQG DELGHV E\ WKH 1&¶V� � � � � � � � � � � � � �
E\ODZV��
�
7KH 'HSDUWPHQW ZLOO FRQWLQXRXVO\ SURYLGH RQOLQH WUDLQLQJ DQG GRFXPHQWV RQ KRZ WR� � � � � � � � � � � �
DFFHVV DQG XWLOL]H =RRP IRU 1& PHHWLQJV� 7KH 'HSDUWPHQW LV FRPPLWWHG WR SURYLGLQJ� � � � � � � � � � � � �
LQWHUSUHWDWLRQ VHUYLFHV IRU WKH 1& 6\VWHP WR VXSSRUW YLUWXDO PHHWLQJV GXULQJ &29,'���� � � � � � � � � � � �
7KURXJK WKH 'HSDUWPHQW¶V �'DWD /LWHUDF\ HIIRUWV� ZH DUH FRPPLWWHG WR HQVXULQJ DFFHVV� � � � � � � � � � � �
WR 1& YLUWXDO PHHWLQJV IRU DOO SDUWLFLSDWLQJ LQ WKH 1& 6\VWHP DQG WR EULGJH WKH GLJLWDO� � � � � � � � � � � � � � � �
GLYLGH��
�
$GGLWLRQDO�UHVRXUFHV�DUH�DYDLODEOH�IRU��

Ɣ *HWWLQJ�VWDUWHG�LQ�D�ZHELQDU�
Ɣ 5ROHV�LQ�D�ZHELQDU�
Ɣ 0DQDJLQJ�UROHV�LQ�D�ZHELQDU�
Ɣ 0DQDJLQJ�SDUWLFLSDQWV�LQ�D�ZHELQDU�
Ɣ -RLQLQJ�DQG�SDUWLFLSDWLQJ�LQ�D�ZHELQDU�DV�DQ�DWWHQGHH�
Ɣ $XGLR�HFKR�LQ�D�PHHWLQJ�
Ɣ -RLQLQJ�D�PHHWLQJ�E\�SKRQH��
Ɣ /DQJXDJH�LQWHUSUHWDWLRQ�LQ�PHHWLQJV�
Ɣ &ORVHG�FDSWLRQLQJ�
Ɣ 'HSDUWPHQW�RQ�'LVDELOLW\��

�
3OHDVH QRWH WKHVH UHVRXUFHV DUH SURYLGHG E\ =RRP DQG RWKHU FRQGLWLRQV PD\ DSSO\ IRU� � � � � � � � � � � � � �
1&�9LUWXDO�0HHWLQJV���
�
7KH�'HSDUWPHQW�ZLOO�SURYLGH�GLUHFW�1&�VXSSRUW�XVLQJ�=RRP�LQ�WKH�IROORZLQJ�DUHDV��

Ɣ 3XUFKDVH =RRP DFFRXQWV IRU HDFK 1& WR FRQGXFW ³ZHELQDUV´ PHHWLQJ IRU XS WR� � � � � � � � � � � � �
����DWWHQGHHV��

3DJH���RI���� �

https://docs.google.com/spreadsheets/d/186LqkF5giX2w8ZdcyGHRUFp0GUyeJqa7eFZhz8t8tlc/edit?usp=sharing
https://support.zoom.us/hc/en-us/articles/200917029-Getting-Started-With-Webinar
https://support.zoom.us/hc/en-us/articles/360000252726-Roles-in-a-webinar
https://support.zoom.us/hc/en-us/articles/115004834466-Managing-Participants-in-Webinar
https://support.zoom.us/hc/en-us/articles/115004834466-Managing-Participants-in-Webinar
https://support.zoom.us/hc/en-us/articles/115004954946-Joining-and-participating-in-a-webinar-attendee-
https://support.zoom.us/hc/en-us/articles/202050538-Audio-Echo-In-A-Meeting
https://support.zoom.us/hc/en-us/articles/201362663-Joining-a-meeting-by-phone
https://support.zoom.us/hc/en-us/articles/360034919791-Language-interpretation-in-meetings-and-webinars
https://support.zoom.us/hc/en-us/articles/115002212983
https://disability.lacity.org/webinar-instructions
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Ɣ 3URYLGH WHFKQLFDO VXSSRUW LQ WKH IRUP RI SURFHGXUDO GRFXPHQWV RU OLQNV IURP� � � � � � � � � � � �
=RRP�6XSSRUW���

Ɣ +RVW UHJXODU ERDUG ³ZHELQDU´ PHHWLQJV RQ EHKDOI RI 1&V XQDEOH WR FRQGXFW YLUWXDO� � � � � � � � � � � � �
PHHWLQJV��

Ɣ +RVW VSHFLDO ERDUG ³ZHELQDU´ PHHWLQJV RQ EHKDOI RI 1&V XQDEOH WR FRQGXFW YLUWXDO� � � � � � � � � � � � �
PHHWLQJV��FRQWLQJHQW�XSRQ�DYDLODELOLW\�RI�VWDII��

Ɣ $VVLVW ZLWK WKH SK\VLFDO SRVWLQJ RI PHHWLQJ DJHQGDV� ZLWK ILYH ��� EXVLQHVV GD\V� � � � � � � � � � � � �
QRWLFH��

Ɣ $VVLVW 1&V PRGHUDWH UHJXODU ERDUG ³ZHELQDU´ PHHWLQJV� DQG VSHFLDO ERDUG� � � � � � � � � �
³ZHELQDU´�PHHWLQJV��FRQWLQJHQW�XSRQ�DYDLODELOLW\�RI�VWDII��

Ɣ &RPPXQLFDWH UHJXODUO\ ZLWK %RDUG 0HPEHUV WR VHHN IHHGEDFN DQG VXJJHVWLRQV� � � � � � � � � �
WR�KHOS�LPSURYH�WKH�YLUWXDO�PHHWLQJ�H[SHULHQFH��

Ɣ $UUDQJH IRU $'$ DFFRPPRGDWLRQV� �=RRP RIIHUV &ORVHG &DSWLRQLQJ ZLWK� � � � � � � � �
LQVWUXFWLRQV�RQ��KRZ�WR�WXUQ�RQ�FORVHG�FDSWLRQV����

Ɣ $UUDQJH DQG SD\ IRU LQWHUSUHWDWLRQ VHUYLFHV IRU UHJXODU ERDUG ³ZHELQDU´ PHHWLQJV�� � � � � � � � � � �
DQG�PD\�H[WHQG�WKH�VHUYLFH�IRU�VSHFLDO�ERDUG�³ZHELQDU´�PHHWLQJV��

Ɣ $VVLVW 1&V ZLWK RXWUHDFK SODQV WR HQJDJH VWDNHKROGHUV LQWR SDUWLFLSDWLQJ LQ� � � � � � � � � � �
YLUWXDO�1&�PHHWLQJV��

/,0,7$7,216�
&XUUHQWO\��WKH�'HSDUWPHQW�LV�RSHUDWLQJ�ZLWK�OLPLWHG�UHVRXUFHV�GXULQJ�WKH�&29,'����
SDQGHPLF DQG LV IROORZLQJ WKH 0D\RU¶V 0DUFK ��� ���� µµ �6$)(5 $7 +20(�¶¶ RUGHUV�� � � � � � � � � � � � �
$GGLWLRQDOO\� ��� RI 'HSDUWPHQW VWDII KDYH YROXQWHHUHG WR UHVSRQG WR WKH FDOO WR VHUYH� � � � � � � � � � � � � �
DV VWDWH�PDQGDWHG 'LVDVWHU 6HUYLFH :RUNHUV �'6:�� 7KH 'HSDUWPHQW LV FRPPLWWHG WR� � � � � � � � � � �
SURYLGLQJ GLUHFW 1& 6XSSRUW WR DOO UHJXODU ERDUG PHHWLQJV� 7KH 'HSDUWPHQW PD\ EH� � � � � � � � � � � � �
DYDLODEOH WR SURYLGH VXSSRUW IRU VSHFLDO ERDUG PHHWLQJV DQG 1($V PD\ EH DYDLODEOH WR� � � � � � � � � � � � � �
VXSSRUW FRPPLWWHH PHHWLQJV� RQ D FDVH�E\�FDVH EDVLV� :H HQFRXUDJH 1&V WR� � � � � � � � � � �
FRPPXQLFDWH�UHJXODUO\�ZLWK�WKHLU�1($¶V�WR�VKDUH�WKHLU�QHHGV�DQG�WR�SURYLGH�IHHGEDFN��
�
7KH &LW\ RI /RV $QJHOHV ,QIRUPDWLRQ 7HFKQRORJ\ $JHQF\ �,7$� KDV LGHQWLILHG =RRP DV� � � � � � � � � � � � �
WKH YLUWXDO PHHWLQJ SODWIRUP WR FRQGXFW SXEOLF PHHWLQJV� 1&V DUH H[SHFWHG WR IROORZ WKH� � � � � � � � � � � � � �
WHFKQRORJ\ SURWRFROV HVWDEOLVKHG E\ ,7$ DQG WKH 'HSDUWPHQW� 6KRXOG DQ 1& VHOHFW� � � � � � � � � � � �
DQRWKHU YLUWXDO PHHWLQJ SODWIRUP� WKH 1& LV H[SHFWHG WR IROORZ DOO WKH UXOHV DQG� � � � � � � � � � � � � �
SURFHGXUHV VHW IRUWK LQ WKLV GRFXPHQW DQG WKH %URZQ $FW� DQG WKH 'HSDUWPHQW ZLOO QRW� � � � � � � � � � � � � � �
EH�DEOH�WR�SURYLGH�WHFKQLFDO�VXSSRUW���

3DJH���RI���� �

https://support.zoom.us/hc/en-us
https://support.zoom.us/hc/en-us/articles/207279736-Getting-started-with-closed-captioning
https://www.lamayor.org/sites/g/files/wph446/f/page/file/SaferAtHomeAPR10.pdf
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�
$GGLWLRQDOO\� HDFK 1& PDLQWDLQV LWV RZQ UHFRUGV UHWHQWLRQ SROLF\� LQFOXGLQJ UHFRUGLQJV RI� � � � � � � � � � � �
PHHWLQJV� ,W LV KLJKO\ UHFRPPHQGHG WKDW HDFK 1& GHYHORS D FOHDU SURFHVV RQ ZKDW LV� � � � � � � � � � � � � � �
PDLQWDLQHG� ZKR PDLQWDLQV 1& UHFRUGV� KRZ WKHVH UHFRUGV DUH VWRUHG� DQG ZKR LV� � � � � � � � � � � � �
UHVSRQVLEOH�IRU�UHVSRQGLQJ�WR�&DOLIRUQLD�3XEOLF�5HFRUGV�$FW��&35$��UHTXHVWV��
�
,I D UHFRUGLQJ LV PDGH� WKH 1& VKRXOG EH DZDUH WKDW LW LV LPPHGLDWHO\ VXEMHFW WR D &35$� � � � � � � � � � � � � � � � � �
UHTXHVW�DQG�VKRXOG�QRW�EH�HUDVHG�RU�GHVWUR\HG�XQWLO�DW�OHDVW����GD\V�KDYH�SDVVHG��

�%DFN�WR�7RS��

5ROHV�LQ�D�9LUWXDO�0HHWLQJ�
7KHUH DUH � UROHV WR VXFFHVVIXOO\ FRQGXFW D YLUWXDO 1& PHHWLQJ� 7R FRQGXFW D YLUWXDO 1&� � � � � � � � � � � � � � � �
PHHWLQJ� LW LV LPSRUWDQW WKDW WKH &KDLU�3UHVLGHQW KDV VXSSRUW IURP IHOORZ %RDUG 0HPEHUV� � � � � � � � � � � � �
DQG�RU WKH 'HSDUWPHQW� $OWKRXJK RQH ��� %RDUG 0HPEHU FDQ SOD\ PXOWLSOH UROHV� LW LV� � � � � � � � � � � � � �
UHFRPPHQGHG� DW WKH PLQLPXP� WZR ��� %RDUG 0HPEHUV EH DVVLJQHG WR WKH � UROHV� 7KH� � � � � � � � � � � � � � �
'HSDUWPHQW�LV�DYDLODEOH�WR�DVVLVW�1&V�KRVW�DQG�PRGHUDWH�PHHWLQJV���

52/(�2)�³+267´�
&DQ�EH�1&�&KDLU�3UHVLGHQW��%RDUG�0HPEHU�DQG�RU�'HSDUWPHQW�6WDII�

Ɣ 5HFHLYHV�=RRP�OLFHQVH�IURP�'HSDUWPHQW��
Ɣ ,V�WKH�WHFKQLFDO�OHDG�IRU�WKH�PHHWLQJ��DQG�FDQ�DVVLJQ�D�³FR�KRVW´�WR�DVVLVW��

ż ³+RVW´�LV�WKH�WHFKQLFDO�WHUP�LQ�=RRP�ZKR�VFKHGXOHV�WKH�PHHWLQJ�ZHELQDU��
Ɣ &UHDWHV�D�³�:HELQDU ��´�DQG�VHWV�WKH��VHWWLQJV���SURYLGHG�E\�WKH�'HSDUWPHQW��IRU�1&�

PHHWLQJV��
Ɣ $VVLJQV�%RDUG�0HPEHUV�DV�³SDQHOLVWV´��DQG��VHQGV�ZHELQDU�LQYLWH���
Ɣ 3URYLGHV�³ZHELQDU´�WHOHSKRQH�QXPEHU�DQG�³0HHWLQJ�,'´�IRU�1&¶V�DJHQGD��7KH�

³ZHELQDU´�WHOHSKRQH�QXPEHU�DQG�³0HHWLQJ�,'´�ZLOO�RIIHU�WKH�SXEOLF�WKH�RSSRUWXQLW\�
WR�SDUWLFLSDWH�WHOHSKRQLFDOO\��FDOO�LQ���

ż ³$WWHQGHH´�LQYLWDWLRQ�LQIRUPDWLRQ�FDQ�EH�IRXQG�XQGHU�WKH�³,QYLWDWLRQ´�WDE�
ZKHQ�VHWWLQJ�XS�D�ZHELQDU���

ż &RS\�WKH�LQYLWDWLRQ�WHOHSKRQH�QXPEHU�DQG�0HHWLQJ�,'�DQG�LQVHUW�ODQJXDJH�
DW�WKH�WRS�RI�WKH�PHHWLQJ�DJHQGD��H�J���&RPPLVVLRQ¶V�$SULO�����������
$JHQGD ����

Ɣ 0XWHV�DQG�XQPXWHV�³DWWHQGHHV´�SDUWLFLSDWLQJ�LQ�SXEOLF�FRPPHQW��

3DJH����RI���� �

https://support.zoom.us/hc/en-us/articles/204619235-Scheduling-a-Registrationless-Webinar
https://docs.google.com/spreadsheets/d/186LqkF5giX2w8ZdcyGHRUFp0GUyeJqa7eFZhz8t8tlc/edit?usp=sharing
https://support.zoom.us/hc/en-us/articles/115005657826
https://empowerla.org/wp-content/uploads/2020/04/Board-of-Neighborhood-Commissioners-Special-Meeting-Agenda-04.13.2020-FINAL.pdf
https://empowerla.org/wp-content/uploads/2020/04/Board-of-Neighborhood-Commissioners-Special-Meeting-Agenda-04.13.2020-FINAL.pdf
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Ɣ 0RUH�LQIRUPDWLRQ�DERXW�³KRVW´��³FR�KRVW´��³SDQHOLVW´��DQG�³DWWHQGHH´��DYDLODEOH�
KHUH ���

52/(�2)�³&+$,5´�
,V�WKH�1&�&KDLU�3UHVLGHQW�

Ɣ &KDLUV�WKH�PHHWLQJ���6DPSOH�0HHWLQJ�6FULSW����	��6DPSOH�0HHWLQJ�6FULSW�����
Ɣ 3URYLGHV��³JURXQG�UXOHV �́�DW�WKH�VWDUW�RI�WKH�PHHWLQJ��
Ɣ *XLGHV�ERDUG�FRPPLWWHH�PHPEHUV�WKURXJK�WKH�DJHQGD��
Ɣ (QVXUHV HTXDO VSHDNLQJ RSSRUWXQLWLHV IRU ERDUG�FRPPLWWHH PHPEHUV �LI WLPH LV� � � � � � � � � �

H[WHQGHG�WR�RQH��LW�PXVW�EH�H[WHQGHG�WR�DOO���
Ɣ (QVXUHV HTXDO VSHDNLQJ RSSRUWXQLWLHV IRU PHPEHUV RI WKH SXEOLF SDUWLFLSDWLQJ LQ� � � � � � � � � � �

SXEOLF�FRPPHQW��LI�WLPH�LV�H[WHQGHG�WR�RQH��LW�PXVW�EH�H[WHQGHG�WR�DOO���
Ɣ (QVXUHV DOO $'$ DQG LQWHUSUHWDWLRQ UHTXHVWV DUH IXOILOOHG E\ FRRUGLQDWLQJ ZLWK WKH� � � � � � � � � � � �

'HSDUWPHQW��
Ɣ (QFRXUDJHV�D�SRVLWLYH�DWPRVSKHUH��
Ɣ 5HPLQG�WKH�VSHDNHU�WR�VSHDN�RQ�PDWWHUV�JHUPDQH�WR�WKH�DJHQGD�LWHP��

52/(�2)�³02'(5$725´�
&DQ�EH�WKH�1&�&KDLU�3UHVLGHQW��D�%RDUG�0HPEHU��DQG�RU�'HSDUWPHQW�VWDII����

Ɣ $VVLVWV�WKH�&KDLU�3UHVLGHQW�E\�PRGHUDWLQJ�VSHDNHUV�LQ�WKH�TXHXH��
Ɣ 5HYLHZV WKH �³3DUWLFLSDQWV´ SDQHO DQG PDQDJHV ³�UDLVHG KDQGV�´ IRU ³3DQHOLVW´� � � � � � � � � �

�%RDUG 0HPEHUV� DQG ³$WWHQGHHV´ �SXEOLF� LQ =RRP WR VHH ZKR UDLVHG WKHLU YLUWXDO� � � � � � � � � � � � �
KDQG�WR�LQGLFDWH�ZKR�ZLVKHV�WR�VSHDN��

Ɣ $QQRXQFHV�VSHDNHUV�GXULQJ�SXEOLF�FRPPHQW��
Ɣ 5HVSHFWIXOO\�QRWLILHV�WKH�VSHDNHU�ZKHQ�SXEOLF�FRPPHQW�WLPH�KDV�HODSVHG��
Ɣ 2UJDQL]HV� UHQDPHV� DQG PDLQWDLQV ³3DQHOLVW´ �%RDUG 0HPEHUV� DQG ³$WWHQGHHV´� � � � � � � � �

�SXEOLF���
ż 3KRQH�QXPEHUV�RI�DWWHQGHHV�FDQ�EH�UHQDPHG�WR�LQGLFDWH�WKH�VSHDNHU¶V�

QDPH�XVLQJ�WKH��³3DUWLFLSDQWV´�SDQHO����
ż 3KRQH�QXPEHUV�RI�DWWHQGHHV�VKRXOG�EH�UHQDPHG�WR�LQFOXGH�RQO\�WKH�ODVW���

GLJLWV�WR�SURWHFW�WKHLU�SULYDF\��L�H���������������WR��������
Ɣ $FWV�DV�D�³WLPHNHHSHU´�E\�PDQDJLQJ�WLPH�OLPLWV�VHW�IRU�HDFK�LWHP�DQG�VSHDNHU��
Ɣ &DQ EH WKH KRVW RU EH DVVLJQHG DV D FR�KRVW WR PXWH�XQPXWH VSHDNHUV GXULQJ� � � � � � � � � � � � � �

SXEOLF�FRPPHQW��

3DJH����RI���� �

https://support.zoom.us/hc/en-us/articles/360000252726-Roles-in-a-webinar
https://support.zoom.us/hc/en-us/articles/360000252726-Roles-in-a-webinar
https://drive.google.com/file/d/1ka-2-QCzwDm6aQlizupaiBUgfqSuFX08/view?usp=sharing
https://drive.google.com/file/d/1a09M_MRF1xdycGkpBraLjn5nnMSOmwh3/view?usp=sharing
https://docs.google.com/document/d/1o0lPL0nqut0ApBIyn3YMbaZCRiv1xemPXLPeAGzw8dE/edit?usp=sharing
https://support.zoom.us/hc/en-us/articles/115004834466-Managing-Participants-in-Webinar
https://support.zoom.us/hc/en-us/articles/205566129-Raise-Hand-In-Webinar
https://support.zoom.us/hc/en-us/articles/115004834466-Managing-Participants-in-Webinar
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52/(�2)�³5(&25'(5´�
6HFUHWDU\�RU�0LQXWHV�7DNHU�

Ɣ &RQGXFWV�D�UROO�FDOO�RI�%RDUG�0HPEHUV�WR�FRQILUP�D�TXRUXP�IRU�WKH�PHHWLQJ��
Ɣ 7DNHV�PLQXWHV�IRU�WKH�PHHWLQJ��IROORZLQJ�WKH�&RPPLVVLRQ¶V��0LQXWHV�3ROLF\���
Ɣ 0LQXWHV�VKRXOG�LQFOXGH��

ż 6WDUW�DQG�HQG�WLPH�RI�WKH�PHHWLQJ��
ż 5ROO�FDOO�RI�%RDUG�0HPEHUV��LQGLFDWLQJ�ZKHQ�WKH\�DUULYHG�DQG�OHIW��
ż 5HFRUG�PRWLRQ��WR�LQFOXGH�ZKR�PDGH�WKH�PRWLRQ��DQ\�DPHQGPHQWV��
ż $FWLRQ�WDNHQ�RQ�DQ\�DJHQGD�LWHP�DQG�KRZ�HDFK�%RDUG�0HPEHU�YRWHG��
ż (QVXUHV PLQXWHV DUH SUHVHQWHG DW WKH %RDUG PHHWLQJV DQG SRVWHG WR WKH� � � � � � � � � � � �

1&�ZHEVLWH�DIWHU�ERDUG�DSSURYDO��
�%DFN�WR�7RS��

&RQGXFWLQJ�$�9LUWXDO�1&�0HHWLQJ�

%()25(�7+(�0((7,1*�
Ɣ 5HYLHZ�WKH�1&¶V�E\ODZV�DQG�IROORZ�$UWLFOH�9,,,��6HFWLRQ���³$JHQGD�6HWWLQJ´�WR�VHW�

WKH�%RDUG¶V�DJHQGD���VDPSOH�DJHQGD����
ż 1&�%\ODZV�FDQ�EH�IRXQG�DW��(PSRZHUOD�RUJ�&RXQFLOV��XQGHU�HDFK�1&��

Ɣ 5HYLHZ�WKLV�GRFXPHQW���(9*�3URWRFROV���DQG ��=RRP�6XSSRUW�*XLGH���
Ɣ %H�IDPLOLDU�ZLWK�KRZ�DQ�1&�WDNHV�DFWLRQ��LQFOXGLQJ�KRZ�DEVWHQWLRQV�DUH�FRXQWHG��

7KLV��9RWLQJ�)DFW�6KHHW��FDQ�SURYLGH�PRUH�LQIRUPDWLRQ�RQ�KRZ�YRWHV�DUH�FRXQWHG�
EDVHG�RQ�$UWLFOH�9��6HFWLRQ���³2IILFLDO�$FWLRQ´�RI�WKH�1&¶V�E\ODZV���

Ɣ (QVXUH�DOO�PDQGDWRU\�WUDLQLQJ�LV�FRPSOHWHG��7R�YLHZ�%RDUG�0HPEHU�FRPSOLDQFH�
YLVLW���KWWSV���HPSRZHUOD�RUJ�FRXQFLOV���DQG�VHOHFW�WKH�VSHFLILF�1&���

ż ,Q�RUGHU�WR�IXOO\�SDUWLFLSDWH�DW�1&�ERDUG�PHHWLQJV��LW�LV�LPSRUWDQW�WKDW�
HWKLFV��IXQGLQJ�DQG�FRGH�RI�FRQGXFW�WUDLQLQJ�DUH�FRPSOHWHG���

ż 1&�%RDUG�0HPEHUV�DUH�UHTXLUHG�WR�FRPSOHWH�WKH�HWKLFV�DQG�IXQGLQJ�
WUDLQLQJ�LQ�RUGHU�WR�EH�HOLJLEOH�WR�YRWH�RQ�ILQDQFLDO�LWHPV���

ż &RGH�RI�&RQGXFW�LV�UHTXLUHG�IRU�DOO�%RDUG�0HPEHUV�LQ�RUGHU�WR�VHUYH�RQ�
WKH�%RDUG���

ż 7R�DFFHVV�WKH�RQOLQH�WUDLQLQJV��YLVLW��KWWSV���HPSRZHUOD�RUJ�QFWUDLQLQJV�
Ɣ &RQQHFW�ZLWK�%RDUG�0HPEHUV�WR�FKHFN�LQ�UHJDUGLQJ�WKHLU�DELOLW\�WR�DFFHVV�WKH�

YLUWXDO�PHHWLQJ���

3DJH����RI���� �

https://empowerla.org/wp-content/uploads/2019/03/Amended-Minutes-Policy-Resolution1-03.18.19.pdf
https://docs.google.com/document/d/1l2eUqN8hf6uODAKq9ckZDkELBWRIquLrki2y_hPrR2M/edit?usp=sharing
https://empowerla.org/councils/
https://support.zoom.us/hc/en-us/categories/200101697
https://docs.google.com/document/d/1TprEY5bmFEsatNPWDtvOEMXjcxUwmVXOlEW58SlqTmQ/edit?usp=sharing
https://empowerla.org/councils/
https://empowerla.org/nctrainings
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ż %RDUG�0HPEHUV�GR�QRW�QHFHVVDULO\�QHHG�D�=RRP�DFFRXQW�WR�SDUWLFLSDWH�DV�
ORQJ�DV�WKH�KRVW�HPDLOV�HDFK�%RDUG�0HPEHU�ZLWK�D��³ZHELQDU´�LQYLWH���+RVWV��
&R�+RVWV��DQG�0RGHUDWRUV�ZLOO�QHHG�D�=RRP�DFFRXQW���

ż %RDUG�0HPEHUV�ZLOO�EH�DEOH�WR�FDOO�LQ�XVLQJ�WKH�WHOHSKRQH�QXPEHU�
SURYLGHG�LQ�WKH�³ZHELQDU´�LQYLWH��WR�SDUWLFLSDWH��

ż %RDUG�0HPEHUV�VKRXOG�MRLQ����PLQXWHV�EHIRUH�WKH�PHHWLQJ�WR�WU\�WR�
DGGUHVV�DQ\�WHFKQLFDO�LVVXHV�EHIRUH�WKH�PHHWLQJ�VWDUWV��

Ɣ &RQQHFW�ZLWK�WKH�1&¶V�1HLJKERUKRRG�(PSRZHUPHQW�$GYRFDWH��1($��WR�VKDUH�
%RDUG�0HPEHU�QHHGV��

Ɣ $VVLJQ�%RDUG�0HPEHUV�WR�³UROHV�´�
Ɣ (QVXUH�WKH�³KRVW´�VHWV�XS�WKH�³ZHELQDU´�ZLWK�WKH�'HSDUWPHQW¶V�UHFRPPHQGHG�

=RRP�VHWWLQJV���ZKLFK�GLVDEOHV�WKH�FKDW��YLGHR��4	$�IXQFWLRQV�RI�WKH�³ZHELQDU´�WR�
HQVXUH�FRPSOLDQFH�ZLWK�WKH�%URZQ�$FW��7KHVH�VHWWLQJV�ZLOO�KHOS�PLWLJDWH�SRWHQWLDO�
GLVUXSWLRQV�WR�PHHWLQJV�DQG�³]RRP´�ERPELQJ��

ż 6KRXOG�DQ�1&�FKRRVH�WR�WXUQ�RQ�WKH�YLGHR�IHDWXUH�IRU�³SDQHOLVW´��%RDUG�
0HPEHUV�RQO\���DGGLWLRQDO�ODQJXDJH�ZLOO�EH�UHTXLUHG�WR�LQIRUP�WKH�SXEOLF�
KRZ�WR�DFFHVV�WKH�PHHWLQJ�XVLQJ�DQ�LQWHUQHW�HQDEOHG�GHYLFH��3OHDVH�
FRQWDFW�WKH�UHVSHFWLYH�1&¶V�1($�IRU�DGGLWLRQDO�JXLGDQFH���

Ɣ 'HWHUPLQH�ZKHWKHU�RU�QRW�WKH�YLUWXDO�1&�PHHWLQJ�ZLOO�EH�UHFRUGHG��=RRP�RIIHUV�
WKH� �FORXG�UHFRUGLQJ�VHUYLFHV���WR�UHFRUG�YLGHR�DQG�RU�DXGLR��

ż 3OHDVH�QRWH�HDFK�1&�PDLQWDLQV�WKHLU�RZQ�UHFRUGV�UHWHQWLRQ�SROLF\�DQG�ZLOO�
EH�UHVSRQVLEOH�IRU�IXOILOOLQJ�DQ\�&DOLIRUQLD�3XEOLF�5HFRUGV�$FW��&35$����

Ɣ &RQGXFW�RXWUHDFK�DQG�FRQVLGHU�SRVWLQJ�WKH�DJHQGD�EH\RQG�WKH�������KRXU�
UHTXLUHPHQW��WR�SURYLGH�WKH�SXEOLF�ZLWK�DPSOH�QRWLFH��

'85,1*�7+(�0((7,1*�
Ɣ $OO�%RDUG�DFWLRQ�ZLOO�EH�GHWHUPLQHG�E\�D�UROO�YRWH�WR�DOORZ�WKH�SXEOLF�WR�KHDU�ZKR�

YRWHG��KRZ�WKH\�YRWHG��DQG�WKH�ILQDO�YRWH��
Ɣ $OO�%RDUG�0HPEHUV�VKRXOG�SUDFWLFH�³YLUWXDO�HWLTXHWWH´�E\�PXWLQJ�WKHPVHOYHV�ZKHQ�

WKH\�GR�QRW�KDYH�WKH�IORRU���
Ɣ %H�SDWLHQW��DQG�H[SHFW�GHOD\V�LQ�UHVSRQVH��

�%DFN�WR�7RS��

3DJH����RI���� �

https://support.zoom.us/hc/en-us/articles/115005657826-Inviting-Panelists-to-a-Webinar
https://docs.google.com/spreadsheets/d/186LqkF5giX2w8ZdcyGHRUFp0GUyeJqa7eFZhz8t8tlc/edit%23gid=0
https://support.zoom.us/hc/en-us/articles/203741855-Cloud-recording
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&RQGXFWLQJ�3XEOLF�&RPPHQW�9LUWXDOO\�

7KH SXEOLF ZLOO DWWHQG YLUWXDO 1& PHHWLQJV WHOHSKRQLFDOO\ RU YLD WKH DXGLR�RQO\ RQOLQH� � � � � � � � � � � � �
=RRP SODWIRUP� ,Q ERWK FDVHV� D ³SDQHOLVW´ �%RDUG 0HPEHU� ZLOO QRW EH DEOH WR VHH�YLHZ� � � � � � � � � � � � � � �
WKH VSHDNHU� 7KH SXEOLF ZLOO RQO\ EH DEOH WR OLVWHQ LQ DQG VSHDN ZKHQ XQPXWHG E\ WKH� � � � � � � � � � � � � � � � �
PRGHUDWRU� :LWK WKH PHHWLQJ WHOHSKRQH QXPEHU SURYLGHG RQ WKH DJHQGD� WKH SXEOLF ZLOO� � � � � � � � � � � � �
QRW QHHG D =RRP DFFRXQW� D FRPSXWHU� RU LQWHUQHW DFFHVV WR SDUWLFLSDWH LQ D 1&� � � � � � � � � � � � � � �
PHHWLQJ��

2%6(59,1*�7+(�0((7,1*�

7KH SXEOLF FDQ MRLQ WKH 1& PHHWLQJ DV DQ ³DWWHQGHH´ E\ GLDOLQJ WKH WHOHFRQIHUHQFH� � � � � � � � � � � � � �
SKRQH QXPEHU SURYLGHG RQ WKH DJHQGD DQG HQWHULQJ WKH ZHELQDU ,' QXPEHU ZKHQ� � � � � � � � � � � � �
SURPSWHG� 2QFH WKH ³DWWHQGHHV´ HQWHUV WKH PHHWLQJ� WKH\ ZLOO EH DXWRPDWLFDOO\ PXWHG� � � � � � � � � � � �
EXW ZLOO FRQWLQXH WR KHDU WKH PHHWLQJ� 'XULQJ D SXEOLF FRPPHQW SHULRG� DQ DWWHQGHH PD\� � � � � � � � � � � � � � �
UHTXHVW WR VSHDN E\ GLDOLQJ 
� RYHU WKH WHOHSKRQH RU E\ XWLOL]LQJ WKH ³UDLVLQJ KDQG´� � � � � � � � � � � � � � �
IXQFWLRQ RQ WKH RQOLQH =RRP SODWIRUP� 7KH PRGHUDWRU ZLOO WKHQ XQPXWH DQG UHFRJQL]H� � � � � � � � � � � � �
HDFK�VSHDNHU�RQH�DW�D�WLPH�WR�WDNH�SXEOLF�FRPPHQW��

7:2�7<3(6�2)�38%/,&�&200(17�

$V ZLWK DOO 1& PHHWLQJV� WKH SXEOLF PXVW EH JLYHQ DQ RSSRUWXQLW\ WR FRPPHQW RQ ���� � � � � � � � � � � � � � � �
PDWWHUV OLVWHG RQ WKH DJHQGD ��DJHQGD LWHP SXEOLF FRPPHQW´� DQG ��� PDWWHUV WKDW DUH� � � � � � � � � � � � � �
QRW OLVWHG RQ WKH DJHQGD EXW DUH ZLWKLQ WKH VXEMHFW PDWWHU MXULVGLFWLRQ RI WKH 1& �³JHQHUDO� � � � � � � � � � � � � � � �
SXEOLF FRPPHQW´�� 5HDVRQDEOH WLPH UHVWULFWLRQV PD\ EH SODFHG XSRQ SXEOLF FRPPHQW�� � � � � � � � � � �
EXW DQ\ VXFK UHJXODWLRQV VKRXOG EH OLVWHG RQ WKH DJHQGD� DQQRXQFHG DW WKH VWDUW RI� � � � � � � � � � � � � � �
SXEOLF�FRPPHQW��DQG�HTXLWDEO\�HQIRUFHG�ZLWKRXW�UHJDUG�WR�WKH�VSHDNHU¶V�YLHZSRLQW��

$JHQGD�,WHP�3XEOLF�&RPPHQW�

)RU �DJHQGL]HG PDWWHUV� SXEOLF FRPPHQW PXVW EH WDNHQ EHIRUH WKH 1& FRQVLGHUV DQG� � � � � � � � � � � � �
YRWHV RQ WKH DJHQGD LWHP� 7KHUHIRUH� $JHQGD ,WHP 3XEOLF &RPPHQW LV W\SLFDOO\ WDNHQ� � � � � � � � � � � � �
HDFK WLPH DQ DJHQGD LWHP LV FDOOHG� ,I DQ 1& KDV D GLIIHUHQW PHWKRG RI WDNLQJ SXEOLF� � � � � � � � � � � � � � � � �
FRPPHQW �H�J�� PXOWLSOH DJHQGD LWHP FRPPHQW SHULRG�� WKDW 1& VKRXOG FRQVXOW ZLWK WKH� � � � � � � � � � � � �
'HSDUWPHQW¶V�1($�RU�&LW\�$WWRUQH\��

3DJH����RI���� �
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*HQHUDO�3XEOLF�&RPPHQW�

)RU PDWWHUV QRW OLVWHG RQ WKH DJHQGD� WKH RSSRUWXQLW\ WR SURYLGH JHQHUDO SXEOLF FRPPHQW� � � � � � � � � � � � � �
FDQ EH RIIHUHG DW DQ\ WLPH GXULQJ WKH PHHWLQJ� $OWKRXJK WKH SXEOLF LV HQWLWOHG WR SURYLGH� � � � � � � � � � � � � � � �
JHQHUDO SXEOLF FRPPHQW RQ DQ\ PDWWHU ZLWKLQ WKH 1&¶V MXULVGLFWLRQ� WKH 1& FDQQRW� � � � � � � � � � � � �
GLVFXVV RU DFW RQ PDWWHUV QRW OLVWHG RQ WKH DJHQGD� 7KH 1& PD\� DW PRVW� ³EULHIO\� � � � � � � � � � � � � � � �
UHVSRQG´ WR JHQHUDO SXEOLF FRPPHQW� IRU H[DPSOH� E\ DVNLQJ D FODULI\LQJ TXHVWLRQ RU� � � � � � � � � � � � �
GLUHFWLQJ�WKDW�D�PDWWHU�EH�SODFHG�RQ�DQ�DJHQGD�IRU�FRQVLGHUDWLRQ�DW�D�IXWXUH�PHHWLQJ���

$ %RDUG 0HPEHU VKRXOG QRW HQJDJH LQ D EDFN�DQG�IRUWK GLVFXVVLRQ ZLWK WKH SXEOLF� � � � � � � � � � � � �
GXULQJ�SXEOLF�FRPPHQW��

&21'8&7,1*�38%/,&�&200(17�,1�$�9,578$/�0((7,1*�

$W WKH VWDUW RI WKH PHHWLQJ DQG DW HDFK RSSRUWXQLW\ IRU SXEOLF FRPPHQW� WKH &KDLU DQG�RU� � � � � � � � � � � � � � � �
0RGHUDWRU VKRXOG SURYLGH YHUEDO LQVWUXFWLRQV WR SXEOLF DWWHQGHHV RQ KRZ WR LQGLFDWH WKHLU� � � � � � � � � � � � �
GHVLUH WR VSHDN �GLDOLQJ 
� RU E\ ³UDLVLQJ KDQG´ RQ =RRP�� 7KDW LV EHFDXVH XSRQ HQWHULQJ� � � � � � � � � � � � � � � �
WKH PHHWLQJ� ³DWWHQGHHV´ ZLOO EH PXWHG DXWRPDWLFDOO\ DQG ZLOO EH XQPXWHG RQO\ E\ WKH� � � � � � � � � � � � � �
PRGHUDWRU�GXULQJ�WKH�DSSOLFDEOH�SXEOLF�FRPPHQW�SHULRG�� �

�)RU��$JHQGD�,WHP�3XEOLF�&RPPHQW���WKH�1&�ZLOO�W\SLFDOO\�WDNH�WKH�IROORZLQJ�VWHSV��

�� 7KH &KDLU DQQRXQFHV WKH DJHQGD QXPEHU�UHDGV WKH LWHP GHVFULSWLRQ DQG RSHQV� � � � � � � � � � �
SXEOLF�FRPPHQW��

�� 7KH &KDLU LQVWUXFWV WKH SXEOLF RQ KRZ WR VLJQDO DQ LQWHQW WR SURYLGH SXEOLF� � � � � � � � � � � � � �
FRPPHQW����GLDOLQJ�
��RU�E\�XWLOL]LQJ�WKH�³UDLVLQJ�KDQG´�IXQFWLRQ���

�� 7KH 0RGHUDWRU UHFRJQL]HV HDFK VSHDNHU �E\ QDPH RU ODVW � GLJLWV RI SKRQH� � � � � � � � � � � � �
QXPEHU RU DQRWKHU LGHQWLILHU�� XQPXWHV WKDW VSHDNHU� DQG DVNV WKH VSHDNHU WR� � � � � � � � � � � �
LGHQWLI\�KLP�KHU�WKHPVHOI�EHIRUH�VSHDNLQJ��

�� 2QFH WKH VSHDNHU¶V WLPH KDV HODSVHG� WKH 0RGHUDWRU PDNHV DQ DQQRXQFHPHQW�� � � � � � � � � � �
8SRQ�FRPSOHWLRQ�RI�SXEOLF�FRPPHQW��WKH�0RGHUDWRU�UH�PXWHV�WKH�VSHDNHU��

3DJH����RI���� �
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�� 2QFH DOO SXEOLF FRPPHQW LV WDNHQ� WKH 1& GHOLEHUDWHV DQG YRWHV XSRQ WKH DJHQGD� � � � � � � � � � � � � �
LWHP� 1& FDQ GHOLEHUDWH EHIRUH RU DIWHU SXEOLF FRPPHQW� EXW SXEOLF FRPPHQW PXVW� � � � � � � � � � � � �
EH�WDNHQ�EHIRUH�WKH�ERDUG�YRWHV���

)RU��*HQHUDO�3XEOLF�&RPPHQW���WKH�1&�ZLOO�W\SLFDOO\�WDNH�WKH�IROORZLQJ�VWHSV��

�� 7KH�&KDLU�RSHQV�WKH�*HQHUDO�3XEOLF�&RPPHQW�SHULRG��

�� 7KH &KDLU H[SODLQV WKH SXUSRVH RI WKH *HQHUDO 3XEOLF &RPPHQW SHULRG �PDWWHUV� � � � � � � � � � � �
QRW OLVWHG RQ WKH DJHQGD EXW ZLWKLQ WKH VXEMHFW PDWWHU MXULVGLFWLRQ RI WKH 1&� DQG� � � � � � � � � � � � � � �
WKH�DPRXQW�RI�WLPH�HDFK�SHUVRQ�LV�DOORWWHG���

�� 7KH &KDLU LQVWUXFWV WKH SXEOLF RQ KRZ WR VLJQDO DQ LQWHQW WR SURYLGH SXEOLF� � � � � � � � � � � � � �
FRPPHQW��GLDOLQJ��
� ��RU�E\�XWLOL]LQJ�WKH�³UDLVLQJ�KDQG´�IXQFWLRQ���

�� 7KH 0RGHUDWRU UHFRJQL]HV HDFK VSHDNHU �E\ QDPH RU ODVW � GLJLWV RI SKRQH� � � � � � � � � � � � �
QXPEHU RU DQRWKHU LGHQWLILHU�� XQPXWHV WKDW VSHDNHU� DQG DVNV WKH VSHDNHU WR� � � � � � � � � � � �
LGHQWLI\�KLP�RU�KHUVHOI�EHIRUH�VSHDNLQJ��

�%DFN�WR�7RS��

6HFXULW\�6HWWLQJV�
7KH 'HSDUWPHQW ZLOO SURYLGH RQH ��� %RDUG 0HPEHU ZLWK RQH ��� =RRP OLFHQVH YLD� � � � � � � � � � � � � �
HPDLO� 7KH DVVLJQHG 3HUVRQDO 0HHWLQJ ,' �30,� LV WKH GHIDXOW PHHWLQJ WKDW ODXQFKHV� � � � � � � � � � � � �
ZKHQ�VFKHGXOLQJ�PHHWLQJV�DQG�ZHELQDUV��'R�QRW�VKDUH�WKH�1&¶V�30,���
�
,Q RUGHU WR DELGH E\ WKH %URZQ $FW� EH VXUH WR IROORZ WKH 'HSDUWPHQW¶V UHFRPPHQGHG� � � � � � � � � � � � � � �
VHWWLQJV �LQ =RRP WR GLVDEOH WKH FKDW� YLGHR� DQG 4	$ IXQFWLRQV� DQG EH IDPLOLDU ZLWK KRZ� � � � � � � � � � � � � � � �
WR VHW XS D ³ZHELQDU�´ $ ³ZHELQDU´ LV KRZ 1& PHHWLQJV ZLOO EH FRQGXFWHG� =RRP KDV WKH� � � � � � � � � � � � � � � � �
DELOLW\�WR�VHW�³PHHWLQJV´��KRZHYHU��WKLV�LV�QRW�WKH�DSSURSULDWH�IRUXP�IRU�SXEOLF�PHHWLQJV���
�

�%DFN�WR�7RS��
� �
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https://docs.google.com/spreadsheets/d/186LqkF5giX2w8ZdcyGHRUFp0GUyeJqa7eFZhz8t8tlc/edit%23gid=0
https://docs.google.com/spreadsheets/d/186LqkF5giX2w8ZdcyGHRUFp0GUyeJqa7eFZhz8t8tlc/edit%23gid=0
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����1RUWK�6SULQJ�6WUHHW��6XLWH������

/RV�$QJHOHV��&DOLIRUQLD�������
3KRQH�����������������

�
�
�
�

� � � �
#(PSRZHU/$�̵��������̵(PSRZHU/$�̵�������#̵(PSRZHU/$�̵�������̵(PSRZHU/$�
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https://empowerla.org/
https://twitter.com/EmpowerLA
https://www.facebook.com/EmpowerLA
https://www.instagram.com/empowerla/
https://www.youtube.com/user/EmpowerLA
https://twitter.com/EmpowerLA
https://www.facebook.com/EmpowerLA
https://www.instagram.com/empowerla/
https://www.youtube.com/user/EmpowerLA


5HFRPPHQGHG�=RRP�6HWWLQJV�IRU�%URZQ�$FW�1&�
0HHWLQJV

5HYLVHG�$SULO���������

*HQHUDO�&DSDELOLWLHV�RI�=RRP )HDWXUHV
6XSSRUWV�ZHE�YLGHR�FDSDELOLWLHV <HV

+DV�DQ�LQWHUQHW�EURZVHU�RQO\�VROXWLRQ <HV
6XSSRUWV�ERWK�SKRQH�GLDO�LQ�DXGLR�DQG�FRPSXWHU�EDVHG�DXGLR <HV
$OORZV�IRU�VFUHHQ�VKDULQJ�RI�FRQWHQW��SUHVHQWDWLRQV��YLGHRV��HWF� <HV

$OORZV�IRU�KRVW�FRQWURO�WR�PXWH�SDUWLFLSDQWV�DV�QHHGHG <HV
$ELOLW\�WR�UHFRUG�PHHWLQJV <HV
)UHH�DFFHVV�IRU�XVHUV <HV

/RZ�EDQGZLGWK�FOLHQW�RSWLRQ '\QDPLFDOO\�DGMXVWV

5HTXLUHV�DOO�XVHUV�WR�VSHFLI\�WKHLU�QDPH�RQ�WKHLU�FRQQHFWLRQ 6HH�VSHFLILF�
UHFRPPHQGDWLRQ

2QOLQH�PRGHUDWRU�WR�EH�DEOH�WR�TXHXH�XS�VSHDNHUV�DQG�DQVZHUV <HV
&DSDELOLW\�WR�GHVLJQDWH�VRPHRQH�DV�D�VSHDNHU�YV��QRQ�VSHDNHU��QRQ�

VSHDNHUV�DUH�DXWRPDWLFDOO\�PXWHG�� <HV

5HFRPPHQGHG�6HWWLQJV�IRU�:HELQDU�0HHWLQJV
6HWWLQJV��0HHWLQJ 6HWWLQJ�2SWLRQ

2YHUULGH�LQ�
6FKHGXOHG�
:HELQDU"

1RWHV =RRP�9HUVLRQ

6&+('8/(�0((7,1*
+RVW�9LGHR 2Q <HV +RVW�FDQ�VWLOO�FKRRVH�WR�MRLQ�ZLWK�FDPHUD�RII

3DUWLFLSDQWV�9LGHR 2II <HV
3DUWLFLSDQWV�FDQ�VWLOO�WXUQ�FDPHUD�RQ�GXULQJ�PHHWLQJ��+RVW�FDQ�6WRS�
&DPHUD�DIWHU�SDUWLFLSDQWV�VWDUWV�FDPHUD��DIWHU�WKDW�WKH\�FDQQRW�WXUQ�

FDPHUD�EDFN�RQ��XQWLO�KRVW�LQYLWHV�WKHP�WR�

$XGLR�W\SH 7HOHSKRQH�DQG�
&RPSXWHU�$XGLR <HV &KRLFH�RI�DXGLR�LQSXW�GHYLFH

-RLQ�EHIRUH�KRVW 2II <HV 3DUWLFLSDQWV�ZKR�FDOO�LQ�HDUO\�ZLOO�EH�SXW�RQ�KROG
8VH�3HUVRQDO�0HHWLQJ�,'��30,��ZKHQ�VFKHGXOLQJ�D�PHHWLQJ 2II <HV 30,�LV����GLJLW�SHUPDQHQW�=RRP��SKRQH�QXPEHU��IRU�\RXU�$FFRXQW

8VH�3HUVRQDO�0HHWLQJ�,'��30,��ZKHQ�VWDUWLQJ�DQ�LQVWDQW�PHHWLQJ 2II 1�$
2QO\�DXWKHQWLFDWHG�XVHUV�FDQ�MRLQ�PHHWLQJV 2II <HV 3XEOLF�ZRQ
W�KDYH�D�=RRP�$FFRXQW

2QO\�DXWKHQWLFDWHG�XVHUV�FDQ�MRLQ�PHHWLQJV�IURP�:HE�FOLHQW 2II <HV
5HTXLUH�D�SDVVZRUG�ZKHQ�VFKHGXOLQJ�QHZ�PHHWLQJV 2II <HV 7XUQHG�2Q��������

5HTXLUH�D�SDVVZRUG�IRU�LQVWDQW�PHHWLQJV 2II 1�$
5HTXLUH�D�SDVVZRUG�IRU�3HUVRQDO�0HHWLQJ�,'��30,� 2II 1�$
(PEHG�SDVVZRUG�LQ�PHHWLQJ�OLQN�IRU�RQH�FOLFN�MRLQ 2II 1R 7XUQHG�2II��������

5HTXLUH�D�SDVVZRUG�IRU�SDUWLFLSDQWV�MRLQLQJ�E\�SKRQH 6HH�QRWHV 1R

,I�PHHWLQJ�KDV�D�SDVVZRUG��SKRQH�SDUWLFLSDQWV�QHHG�WR�HQWHU�
SDVVZRUG�DV�ZHOO��

8VH�2Q�IRU�SULYDWH�PHHWLQJV��
8VH�2II�IRU�PHHWLQJV�ZKHUH�SXEOLF�MRLQV�E\�SKRQH�RQO\�DQG�RQO\�

VKDUH�SDVVZRUG�ZLWK�FRPPLVVLRQHUV�

0XWH�SDUWLFLSDQWV�XSRQ�HQWU\ 2Q <HV 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
���������������RU�ODWHU

8SFRPLQJ�PHHWLQJ�UHPLQGHU 2II 1R
7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�

����������������:LQGRZV��DQG�
����������������PDF26��RU�ODWHU

5HFRPPHQGHG�6HWWLQJV�IRU�:HELQDU�0HHWLQJV
6HWWLQJV��0HHWLQJ 6HWWLQJ�2SWLRQ

2YHUULGH�LQ�
6FKHGXOHG�
:HELQDU"

1RWHV =RRP�9HUVLRQ

,1�0((7,1*��%$6,&�
5HTXLUH�(QFU\SWLRQ�IRU��UG�3DUW\�(QGSRLQWV��6,3�+����� 2II 1R



&KDW 2II 1R
3ULYDWH�FKDW 2II 1R

$XWR�VDYLQJ�FKDWV 2II 1R
3OD\�VRXQG�ZKHQ�SDUWLFLSDQWV�MRLQ�RU�OHDYH 6HH�1RWHV 1R 7KLV�RSWLRQ�SOD\V�VRXQG�ZKHQ�SDUWLFLSDQWV�MRLQ�RU�OHDYH

+HDUG�E\�+RVW�DQG�DOO�DWWHQGHHV &KHFNHG 1R
+HDUG�E\�+RVW�RQO\ 8QFKHFNHG 1R

5HFRUG�DQG�SOD\�WKHLU�RZQ�YRLFH 8QFKHFNHG 1R

)LOH�WUDQVIHU 2II 1R
7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
��������:LQGRZV��DQG���������PDF26��

RU�ODWHU

)HHGEDFN�WR�=RRP 2II 1R

'LVSOD\�HQG�RI�PHHWLQJ�H[SHULHQFH�IHHGEDFN�VXUYH\ 2II 1R 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
����RU�ODWHU

&R�KRVW 2Q 1R &R�+RVWV�FDQ�XQ�PXWH�WKHPVHOYHV�DQG�SUHVHQW�WKHLU�VFUHHQV��1R�
/LPLW�NQRZQ�DW�WKLV�WLPH

3ROOLQJ 2II 1R 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
���������������RU�ODWHU

$OORZ�KRVW�WR�SXW�DWWHQGHH�RQ�KROG 2II 1R ������7KLV�VHWWLQJ�GRHV�QRW�DSSHDU

$OZD\V�VKRZ�PHHWLQJ�FRQWURO�WRROEDU 2Q 1R 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
����RU�ODWHU

6KRZ�=RRP�ZLQGRZV�GXULQJ�VFUHHQ�VKDUH 2II 1R 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
���������������RU�ODWHU

6FUHHQ�VKDULQJ 2Q 1R
:KR�FDQ�VKDUH" +RVW�2QO\ 1R

:KR�FDQ�VWDUW�VKDULQJ�ZKHQ�VRPHRQH�HOVH�LV�VKDULQJ" +RVW�2QO\ 1R

'LVDEOH�GHVNWRS�VFUHHQ�VKDUH�IRU�XVHUV 2Q 1R 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
������RU�ODWHU

$QQRWDWLRQ 2II 1R
7KH�DELOLW\�WR�GLVDEOH�$QQRWDWLRQ�RQO\�
HIIHFW�RQ�=RRP�FOLHQW�ZLWK�YHUVLRQ�

���������������RU�ODWHU

:KLWHERDUG 2II 1R 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
������RU�ODWHU

5HPRWH�FRQWURO 2II 1R

1RQYHUEDO�IHHGEDFN 2Q 1R 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
���������������RU�ODWHU

$OORZ�UHPRYHG�SDUWLFLSDQWV�WR�UHMRLQ 2II 1R 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
���������������RU�ODWHU

$OORZ�SDUWLFLSDQWV�WR�UHQDPH�WKHPVHOYHV 2II ��������7KLV�VHWWLQJ�VKRXOG�EH�2II�DV�RQO\�+RVWV�VKRXOG�UHQDPH�
SDUWLFLSDQWV�

7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
�������RU�ODWHU

+LGH�SDUWLFLSDQW�SURILOH�SLFWXUHV�LQ�D�PHHWLQJ 2Q 1R
$OO�SDUWLFLSDQW�SURILOH�SLFWXUHV�ZLOO�EH�KLGGHQ�DQG�RQO\�WKH�QDPHV�RI�
SDUWLFLSDQWV�ZLOO�EH�GLVSOD\HG�RQ�WKH�YLGHR�VFUHHQ��3DUWLFLSDQWV�ZLOO�

QRW�EH�DEOH�WR�XSGDWH�WKHLU�SURILOH�SLFWXUHV�LQ�WKH�PHHWLQJ�
7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�

������RU�ODWHU

5HFRPPHQGHG�6HWWLQJV�IRU�:HELQDU�0HHWLQJV
6HWWLQJV��0HHWLQJ 6HWWLQJ�2SWLRQ

2YHUULGH�LQ�
6FKHGXOHG�
:HELQDU"

1RWHV =RRP�9HUVLRQ

,1�0((7,1*��$'9$1&('�

5HSRUW�SDUWLFLSDQWV�WR�=RRP 2Q 1R
+RVWV�FDQ�UHSRUW�PHHWLQJ�SDUWLFLSDQWV�IRU�LQDSSURSULDWH�EHKDYLRU�WR�
=RRP
V�7UXVW�DQG�6DIHW\�WHDP�IRU�UHYLHZ��7KLV�VHWWLQJ�FDQ�EH�IRXQG�

RQ�WKH�6HFXULW\�LFRQ�RQ�WKH�PHHWLQJ�FRQWURO�WRROEDU�
7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�

������RU�ODWHU

%UHDNRXW�URRP 2II 1R
5HPRWH�VXSSRUW 2II 1R

&ORVHG�FDSWLRQLQJ 6HH�1RWHV 1R 7XUQ�2Q��LI�UHTXHVW�IRU�DFFRPRGDWLRQ�LV�PDGH�
3OHDVH�HQVXUH�\RX�KDYH����KRXUV�WR�PDNH�UHTXHVW�

6DYH�&DSWLRQV 2II 1R &DQQRW�WXUQ�2Q�ZKHQ�&ORVHG�FDSWLRQLQJ�LV�2II��5RZ�/LQH����

/DQJXDJH�,QWHSUHWDWLRQ 6HH�1RWHV 7XUQ�2Q��LI�UHTXHVW�IRU�DFFRPRGDWLRQ�LV�PDGH�
3OHDVH�HQVXUH�\RX�KDYH����KRXUV�WR�PDNH�UHTXHVW�

)DU�HQG�FDPHUD�FRQWURO 2II 1R
*URXS�+'�YLGHR 2II 1R



9LUWXDO�EDFNJURXQG 2II 1R

,GHQWLI\�JXHVW�SDUWLFLSDQWV�LQ�WKH�PHHWLQJ�ZHELQDU 2II 1R $GGV��JXHVW��QRWH�WR�SDUWLFLSDQWV�ZLWKRXW�ODFLW\�RUJ�]RRP�DFFRXQW 7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�
������RU�ODWHU

$XWR�DQVZHU�JURXS�LQ�FKDW 2II 1R
2QO\�VKRZ�GHIDXOW�HPDLO�ZKHQ�VHQGLQJ�HPDLO�LQYLWHV 2II 1R

8VH�+70/�IRUPDW�HPDLO�IRU�2XWORRN�SOXJLQ 2II 1R
$OORZ�XVHUV�WR�VHOHFW�VWHUHR�DXGLR�LQ�WKHLU�FOLHQW�VHWWLQJV 2II 1R
$OORZ�XVHUV�WR�VHOHFW�RULJLQDO�VRXQG�LQ�WKHLU�FOLHQW�VHWWLQJV 2II 1R ��������$GGHG�WKLV�VHWWLQJ�EDVHG�RQ�]RRP�VFKHGXOHU#ODFLW\�RUJ

$WWHQWLRQ�WUDFNLQJ 2II 1R 'HSUHFDWHG�E\�=RRP�RQ�$SULO����������WKLV�VHWWLQJ�GRHV�QRW�DSSHDU�

:DLWLQJ�URRP 2II <HV
7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�ZLWK�YHUVLRQ�

����RU�ODWHU��7KH�FXVWRPL]HG�ZDLWLQJ�
URRP�8,�LV�RQO\�DYDLODEOH�ZLWK�

���������������RU�ODWHU

6KRZ�D��-RLQ�IURP�\RXU�EURZVHU��OLQN 2II 1R
$OORZ�OLYH�VWUHDPLQJ�PHHWLQJV 2II 1R

5HFRPPHQGHG�6HWWLQJV�IRU�:HELQDU�0HHWLQJV
6HWWLQJV��0HHWLQJ 6HWWLQJ�2SWLRQ

2YHUULGH�LQ�
6FKHGXOHG�
:HELQDU"

1RWHV =RRP�9HUVLRQ

(0$,/�127,),&$7,21
:KHQ�D�FORXG�UHFRUGLQJ�LV�DYDLODEOH 2Q 1R

6HQG�D�FRS\�WR�WKH�SHUVRQ�ZKR�VFKHGXOHG�WKH�PHHWLQJ�ZHELQDU�IRU�WKH�KRVW .HHS�XQFKHFNHG
:KHQ�DWWHQGHHV�MRLQ�PHHWLQJ�EHIRUH�KRVW 2Q 1R

:KHQ�D�PHHWLQJ�LV�FDQFHOOHG 2Q 1R
:KHQ�DQ�DOWHUQDWLYH�KRVW�LV�VHW�RU�UHPRYHG�IURP�D�PHHWLQJ 2Q 1R

:KHQ�VRPHRQH�VFKHGXOHG�D�PHHWLQJ�IRU�D�KRVW 2Q 1R
:KHQ�WKH�FORXG�UHFRUGLQJ�LV�JRLQJ�WR�EH�SHUPDQHQWO\�GHOHWHG�IURP�WUDVK 2II 1R

5HFRPPHQGHG�6HWWLQJV�IRU�:HELQDU�0HHWLQJV
6HWWLQJV��0HHWLQJ 6HWWLQJ�2SWLRQ

2YHUULGH�LQ�
6FKHGXOHG�
:HELQDU"

1RWHV =RRP�9HUVLRQ

27+(5
%OXU�VQDSVKRW�RQ�L26�WDVN�VZLWFKHU 2II 1R +LGH�]RRP�LQIR�LQ�L26�WDVN�VZLWFKHU�SUHYLHZ

,QYLWDWLRQ�(PDLO (QJOLVK 1R
6FKHGXOH�SULYLOHJH 1R 3UR[\�DFFHVV�WR�VFKHGXOH�PHHWLQJV

$VVLJQ�6FKHGXOLQJ�SULYLOHJH�WR 1R�RQH
,�FDQ�VFKHGXOH�IRU 1R�RQH

5HFRPPHQGHG�6HWWLQJV�IRU�:HELQDU�0HHWLQJV
6HWWLQJV��5HFRUGLQJ 6HWWLQJ�2SWLRQ

2YHUULGH�LQ�
6FKHGXOHG�
:HELQDU"

1RWHV =RRP�9HUVLRQ

5(&25',1*
/RFDO�5HFRUGLQJ 2II 1R

&ORXG�5HFRUGLQJ 6HH�QRWHV 1R 7KH�1HLJKERUKRRG�&RXQFLO�KDV�WKH�RSWLRQ�WR�UHFRUG�WKH�]RRP�
PHHWLQJV��EXW�ZLOO�QHHG�WR�IROORZ�WKHLU�UHFRUG�UHWHQWLRQ�

5HFRUG�DFWLYH�VSHDNHU�ZLWK�VKDUHG�VFUHHQ &KHFNHG 1R

5HFRUG�JDOOHU\�YLHZ�ZLWK�VKDUHG�VFUHHQ 8QFKHFNHG 1R *DOOHU\�YLHZ�LV�WKH�GHIDXOW��:KHQ�VRPHRQH�LV�VKDULQJ�D�VFUHHQ��
DFWLYH�VSHDNHU�ZLOO�VKRZ�RQ�WKH�WRS�ULJKW�FRUQHU�RI�WKH�VKDUHG�VFUHHQ�

5HFRUG�DFWLYH�VSHDNHU��JDOOHU\�YLHZ�DQG�VKDUHG�VFUHHQ�VHSDUDWHO\ 8QFKHFNHG 1R
5HFRUG�DQ�DXGLR�RQO\�ILOH &KHFNHG 1R

6DYH�FKDW�PHVVDJHV�IURP�WKH�PHHWLQJ�ZHELQDU 8QFKHFNHG 1R
$'9$1&('�&/28'�5(&25',1*�6(77,1*6

$GG�D�WLPHVWDPS�WR�WKH�UHFRUGLQJV &KHFNHG 1R (QDEOH�WKLV�RSWLRQ�WR�HPEHG�WKH�GDWH�DQG�WLPH�RI�WKH�DFWXDO�PHHWLQJ�
LQWR�WKH�YLGHR�UHFRUGLQJ



'LVSOD\�SDUWLFLSDQWV
�QDPHV�LQ�WKH�UHFRUGLQJ 8QFKHFNHG 1R

5HFRUG�WKXPEQDLOV�ZKHQ�VKDULQJ 8QFKHFNHG 1R ,QFOXGH�D�WKXPEQDLO�YLGHR�RI�WKH�SUHVHQWHU�ZKHQ�WKH�UHFRUGLQJ�
LQFOXGHV�D�VKDUHG�VFUHHQ

2SWLPL]H�WKH�UHFRUGLQJ�IRU��UG�SDUW\�YLGHR�HGLWRU 8QFKHFNHG 1R

(QDEOH�WKLV�RSWLRQ�WR�HQVXUH�FRPSDWLELOLW\�RI�WKH�UHFRUGLQJ�ILOH�
FUHDWHG�E\�=RRP�ZLWK�YLGHR�HGLWLQJ�VRIWZDUH�\RX�FDQ�XVH�WR�PRGLI\�
WKH�UHFRUGLQJ�ILOH��7KLV�ZLOO�LQFUHDVH�ERWK�WKH�ILOH�VL]H�DQG�WKH�WLPH�LW�

ZLOO�WDNH�WR�JHQHUDWH�WKH�UHFRUGLQJ�ILOH�

6DYH�SDQHOLVW�FKDW�WR�WKH�UHFRUGLQJ 8QFKHFNHG 1R
7KH�PHVVDJHV�VHQW�E\�SDQHOLVWV�EXULQJ�D�ZHELQDU�WR�HLWKHU�DOO�
SDUWLFLSDQWV�RU�DOO�SDQHOLVWV�DQG�DWWHQGHHV�ZLOO�EH�VDYHG�WR�WKH�

UHFRUGLQJ�
$XWRPDWLFH�UHFRUGLQJ 2II 1R

,3�$GGUHVV�$FFHVV�&RQWURO 2II 1R
2QO\�DXWKHQWLFDWHG�XVHUV�FDQ�YLHZ�FORXG�UHFRUGLQJV 2II 1R
5HTXLUH�SDVVZRUG�WR�DFFHVV�VKDUHG�FORXG�UHFRUGLQJV 2II 1R

$XWR�GHOHWH�FORXG�UHFRUGLQJV�DIWHU�GD\V 2Q 1R

6SHFLI\�D�WLPH�UDQJH��GD\V� �� 1R ���GD\V�LV�WKH�PLQLPXP�DPRXQW�RI�GD\V�UHTXLUHG�WR�KROG�D�UHFRUGHG�
ZHELQDU��6HH�(9*�3URWRFROV�IRU�JXLGDQFH�

7KH�+RVW�FDQ�GHOHWH�FORXG�UHFRUGLQJV 2Q 1R 7KLV�RSWLRQ�LV�VHW�RQ�GHIDXOW�

5HFRUGLQJ�'LVFODLPHU 2Q 1R

7KLV�IHDWXUH�LV�RQO\�DYDLODEOH�RQ�=RRP�
FOLHQW�ZLWK�WKH�IROORZLQJ�YHUVLRQV�RU�ODWHU��

����������������:LQGRZV��
����������������0DF26��
����������������$QGULRG��
������������������/LQX[��
����������������L26�

$VN�SDUWLFLSDQWV�IRU�FRQVHQW�ZKHQ�UHFRUGLQJ�VWDUWV &KHFNHG 1R
$VN�KRVW�WR�FRQILUP�EHIRUH�VWDUWLQJ�D�UHFRUGLQJ &KHFNHG 1R
0XOWLSOH�DXGLR�QRWLILFDWLRQV�RI�UHFRUGHG�PHHWLQJ 2II 1R

5HFRPPHQGHG�6HWWLQJV�IRU�:HELQDU�0HHWLQJV
6HWWLQJV��7HOHSKRQH 6HWWLQJ�2SWLRQ

2YHUULGH�LQ�
6FKHGXOHG�
:HELQDU"

1RWHV =RRP�9HUVLRQ

7(/(3+21(
6KRZ�LQWHUQDWLRQDO�QXPEHUV�OLQN�RQ�WKH�LQYLWDWLRQ�HPDLO 2II 1R

7ROO�&DOO 2II 1R
�UG�3DUW\�$XGLR 2II 1R

0DVN�SKRQH�QXPEHU�LQ�WKH�SDUWLFLSDQW�OLVW 2Q 1R

*OREDO�'LDO�LQ�&RXQWULHV�5HJLRQV 8QLWHG�6WDWHV�RI�
$PHULFD 1R

5HFRPPHQGHG�6HWWLQJV�IRU�:HELQDU�0HHWLQJV
'85,1*�0((7,1* 6HWWLQJ�2SWLRQ

2YHUULGH�LQ�
6FKHGXOHG�
:HELQDU"

1RWHV =RRP�9HUVLRQ

6(77,1*6�72�6(7�'85,1*�=220�:(%,1$5��%<�+267�
&KDW��>���@�PHQX�DW�ERWWRP�ULJKW

$OORZ�$WWHQGHHV�WR�FKDW�ZLWK��+RVW 2II <HV
7KLV�RSWLRQ�DOORZV�SDUWLFLSDQWV�WR�GR�WHFK�VXSSRUW�GLVFXVVLRQ�ZLWK�

KRVWV��L�H���PLF�GRHVQ
W�ZRUN�
�$OWHUQDWLYH��VKDUH�WHFK�VXSSRUW�SKRQH�QXPEHU�ZLWK�FRPPLVVLRQHUV

3DUWLFLSDQWV��>0RUH@�PHQX�DW�ERWWRP�ULJKW

$OORZ�$WWHQGHHV�WR�8QPXWH�WKHPVHOYHV 2II <HV &RPPLVVLRQHUV�PXVW�UDLVH�KDQG�WR�EH�XQPXWHG�RU�EH�SURPRWHG�WR�
&R�+RVW

$OORZ�$WWHQGHHV�WR�5HQDPH�WKHPVHOYHV 2II <HV +RVWV�FDQ�UHQDPH�DV�QHHGHG



:HOFRPH WR WKH �>,16(57 1(,*+%25+22' &281&,/ %2$5' 1$0(@ YLUWXDO� � � � � � � � �
PHHWLQJ�� �
�
�237,21$/� 7KLV PHHWLQJ ZLOO EH UHFRUGHG IRU UHFRUG SXUSRVHV RQO\� SOHDVH EH PLQGIXO� � � � � � � � � � � � �
RI�WKLV�IDFW�DV�ZH�ZRUN�WKURXJK�WKLV�PHHWLQJ��
�
,W LV LPSRUWDQW WR UHPHPEHU WKDW ZH DUH DOO OHDUQLQJ WKLV QHZ V\VWHP DQG WUDQVLWLRQLQJ WR� � � � � � � � � � � � � � � �
WKLV QHZ UHDOLW\ GXULQJ WKLV &29,'��� SDQGHPLF� 3OHDVH DOORZ WLPH IRU WKLV� � � � � � � � � � � �
1HLJKERUKRRG &RXQFLO WR ZRUN WKURXJK VRPH WHFKQLFDO PDWWHUV DV ZH PRYH WKURXJK WKLV� � � � � � � � � � � � �
PHHWLQJ� 7DNH D PRPHQW DQG SURYLGH VRPH JUDFH WR DOO ZKR DUH DWWHQGLQJ WKLV PHHWLQJ� � � � � � � � � � � � � � �
DQG�SDUWLFLSDWLQJ�LQ�WKLV�QHZ�YLUWXDO�JRYHUQDQFH�SURFHVV��
�
5HPHPEHU WKDW WKH �&RGH RI &RQGXFW DSSOLHV WR WKLV PHHWLQJ DQG DOO %RDUG 0HPEHUV� � � � � � � � � � � � � �
KDYH UHDG WKH &RGH RI &RQGXFW DQG XQGHUVWDQG WKH DSSURSULDWH EHKDYLRU H[SHFWHG RI� � � � � � � � � � � � �
XV�DV�HOHFWHG�UHSUHVHQWDWLYHV�RI�RXU�FRPPXQLW\���
�
:H VKRXOG FRQGXFW RXUVHOYHV LQ D FLYLO� FRXUWHRXV� DQG UHVSHFWIXO PDQQHU DQG� � � � � � � � � � � �
GLVFRXUWHRXV�RU�LQDSSURSULDWH�EHKDYLRU�LV�GLVFRXUDJHG���
�
�&RQVLGHU�VKDULQJ�WKH�IROORZLQJ�SRLQWV�DW�WKH�EHJLQQLQJ�RI�WKH�PHHWLQJ���
�

Ɣ 0HPEHUV RI WKH SXEOLF ZLOO EH UHFRJQL]HG E\ WKH SUHVLGHQW�FKDLU DQG�RU� � � � � � � � � � �
PRGHUDWRU��

Ɣ $OO UHPDUNV VKRXOG EH GLUHFWHG WR WKH 1HLJKERUKRRG &RXQFLO %RDUG DV D ERG\� � � � � � � � � � � � �
UDWKHU WKDQ WR DQ\ SDUWLFXODU %RDUG 0HPEHU RU DQ\ PHPEHU RI WKH VWDII RU� � � � � � � � � � � � � �
DXGLHQFH�DQG�VKRXOG�UHIHU�WR�VWDII�E\�WLWOH�DQG�RU�GHSDUWPHQW��

Ɣ :KHQ VSHDNLQJ� SOHDVH GR VR LQ D FLYLO� QRQ�DUJXPHQWDWLYH DQG UHVSHFWIXO� � � � � � � � � � �
PDQQHU� 7KHUH ZLOO EH GLIIHUHQFHV LQ RSLQLRQ� <RX PLJKW QRW DJUHH ZLWK HYHU\WKLQJ� � � � � � � � � � � � �
WKDW�LV�GLVFXVVHG��EXW�SOHDVH�EH�RSHQ�WR�KHDULQJ�RWKHU�SHRSOH¶V�SHUVSHFWLYHV��

Ɣ 2WKHU WKDQ DVNLQJ D TXHVWLRQ WR FODULI\ D VWDWHPHQW� 1HLJKERUKRRG &RXQFLO %RDUG� � � � � � � � � � � �
0HPEHUV VKRXOG UHIUDLQ IURP HQWHULQJ LQWR D GLDORJXH ZLWK WKH VSHDNHU GXULQJ� � � � � � � � � � � �
SXEOLF�FRPPHQW���

ż 3XEOLF FRPPHQW LV QRW LQWHQGHG IRU D GLVFXVVLRQ EHWZHHQ WKH� � � � � � � � � �
1HLJKERUKRRG &RXQFLO DQG WKH VSHDNHU DQG VKRXOG QRW EH XVHG IRU WKDW� � � � � � � � � � � �
SXUSRVH��

ż 3XEOLF FRPPHQW LV QRW EH XVHG DV D WLPH IRU SUREOHP�VROYLQJ RU UHDFWLQJ WR� � � � � � � � � � � � � �
FRPPHQWV PDGH EXW� UDWKHU� IRU KHDULQJ WKH VWDNHKROGHUV IRU LQIRUPDWLRQDO� � � � � � � � � �
SXUSRVHV�RQO\��

https://empowerla.org/code-of-conduct/


Ɣ 3OHDVH PXWH \RXUVHOI DIWHU \RX KDYH PDGH \RXU FRPPHQW VLQFH EDFNJURXQG� � � � � � � � � � �
QRLVH�GLVUXSWV�WKH�PHHWLQJ��

Ɣ 7KH 0RGHUDWRU ZLOO EH UHYLHZLQJ WKH ³3DUWLFLSDQWV´ SDQHO WR VHH ZKR UDLVHG WKHLU� � � � � � � � � � � � �
YLUWXDO KDQG DQG NHHS WUDFN RI WKH RUGHU WR FDOO XSRQ IRU FRPPHQW� :KHQ \RX DUH� � � � � � � � � � � � � � � �
FDOOHG XSRQ E\ WKH 0RGHUDWRU� \RX ZLOO EH XQPXWHG� ,I \RX ZLVK WR VSHDN� SOHDVH� � � � � � � � � � � � � � �
GLDO�
���RU�SUHVV�WKH�³UDLVH�KDQG´�RSWLRQ�LQ�=RRP��

�



7+,6�/$1*8$*(�,6�5(48,5('�21�$//�$*(1'$6�

�+LJKOLJKWHG�7H[W�ZLOO�QHHG�WR�EH�FKDQJHG�WR�UHIOHFW�1HLJKERUKRRG�&RXQFLO¶V�,QIRUPDWLRQ���
�
9,578$/�0((7,1*�7(/(&21)(5(1&,1*�180%(5�)25�38%/,&�3$57,&,3$7,21�
,Q�FRQIRUPLW\�ZLWK�WKH�*RYHUQRU¶V�([HFXWLYH�2UGHU��1��������0$5&+�����������DQG�GXH�WR�FRQFHUQV�RYHU�
&29,'�����WKH ��BBBBBBBBBBBBB�1HLJKERUKRRG�&RXQFLO ��PHHWLQJ�ZLOO�EH�FRQGXFWHG�HQWLUHO\�WHOHSKRQLFDOO\��
�
(YHU\�SHUVRQ�ZLVKLQJ�WR�DGGUHVV�WKH�1HLJKERUKRRG�&RXQFLO�PXVW�GLDO�������������������DQG�HQWHU����������
�����DQG�WKHQ�SUHVV���WR�MRLQ�WKH�PHHWLQJ��,QVWUXFWLRQV�RQ�KRZ�WR�VLJQ�XS�IRU�SXEOLF�FRPPHQW�ZLOO�EH�JLYHQ�
WR�OLVWHQHUV�DW�WKH�VWDUW�RI�WKH�PHHWLQJ��
�
*(1(5$/�38%/,&�&200(17�21�121�$*(1'$�,7(06�

�
7+(�$0(5,&$1�:,7+�',6$%,/,7,(6�$&7����$V�D�FRYHUHG�HQWLW\�XQGHU�7LWOH�,,�RI�WKH�$PHULFDQV�ZLWK�
'LVDELOLWLHV�$FW��WKH�&LW\�RI�/RV�$QJHOHV�GRHV�QRW�GLVFULPLQDWH�RQ�WKH�EDVLV�RI�GLVDELOLW\�DQG��XSRQ�UHTXHVW��
ZLOO�SURYLGH�UHDVRQDEOH�DFFRPPRGDWLRQ�WR�HQVXUH�HTXDO�DFFHVV�WR�LWV�SURJUDPV��VHUYLFHV��DQG�DFWLYLWLHV��
6LJQ�ODQJXDJH�LQWHUSUHWHUV��DVVLVWLYH�OLVWHQLQJ�GHYLFHV��DQG�RWKHU�DX[LOLDU\�DLGV�DQG�RU�VHUYLFHV��PD\�EH�
SURYLGHG�XSRQ�UHTXHVW��7R�HQVXUH�DYDLODELOLW\�RI�VHUYLFHV��SOHDVH�PDNH�\RXU�UHTXHVW�DW�OHDVW���EXVLQHVV�
GD\V�����KRXUV��SULRU�WR�WKH�PHHWLQJ�\RX�ZLVK�WR�DWWHQG�E\�FRQWDFWLQJ�WKH�'HSDUWPHQW�RI�1HLJKERUKRRG�
(PSRZHUPHQW�E\�HPDLO���1&6XSSRUW#ODFLW\�RUJ ��RU�SKRQH������������������

�
38%/,&�$&&(66�2)�5(&25'6��±�,Q�FRPSOLDQFH�ZLWK�*RYHUQPHQW�&RGH�VHFWLRQ����������QRQ�H[HPSW�
ZULWLQJV�WKDW�DUH�GLVWULEXWHG�WR�D�PDMRULW\�RU�DOO�RI�WKH�ERDUG�LQ�DGYDQFH�RI�D�PHHWLQJ�PD\�EH�YLHZHG�DW������
1��6SULQJ�6WUHHW�/RV�$QJHOHV��&$���������DQG�DW�RXU�ZHEVLWH���ZZZ�HPSRZHUOD�RUJ��RU�DW�WKH�VFKHGXOHG�
PHHWLQJ���,Q�DGGLWLRQ��LI�\RX�ZRXOG�OLNH�D�FRS\�RI�DQ\�UHFRUG�UHODWHG�WR�DQ�LWHP�RQ�WKH�DJHQGD��SOHDVH�
FRQWDFW��1DPH ��DW���������������� ��RU�HPDLO���1&VXSSRUW#ODFLW\�RUJ�

�
7+,6�/$1*8$*(�,6�+,*+/<�5(&200(1'('�$6�%(67�35$&7,&(�

�

�
38%/,&�,1387�$7�1(,*+%25+22'�&281&,/�0((7,1*6��±�7KH�SXEOLF�LV�UHTXHVWHG�WR�GLDO�
���ZKHQ�
SURPSWHG�E\�WKH�SUHVLGLQJ�RIILFHU��WR�DGGUHVV�WKH�%RDUG�RQ�DQ\�DJHQGD�LWHP�EHIRUH�WKH�%RDUG�WDNHV�DQ�
DFWLRQ�RQ�DQ�LWHP��&RPPHQWV�IURP�WKH�SXEOLF�RQ�DJHQGD�LWHPV�ZLOO�EH�KHDUG�RQO\�ZKHQ�WKH�UHVSHFWLYH�
LWHP�LV�EHLQJ�FRQVLGHUHG��&RPPHQWV�IURP�WKH�SXEOLF�RQ�RWKHU�PDWWHUV�QRW�DSSHDULQJ�RQ�WKH�DJHQGD�WKDW�
DUH�ZLWKLQ�WKH�%RDUG¶V�MXULVGLFWLRQ�ZLOO�EH�KHDUG�GXULQJ�WKH�*HQHUDO�3XEOLF�&RPPHQW�SHULRG����3OHDVH�QRWH�
WKDW�XQGHU�WKH�%URZQ�$FW��WKH�%RDUG�LV�SUHYHQWHG�IURP�DFWLQJ�RQ�D�PDWWHU�WKDW�\RX�EULQJ�WR�LWV�DWWHQWLRQ�
GXULQJ�WKH�*HQHUDO�3XEOLF�&RPPHQW�SHULRG��KRZHYHU��WKH�LVVXH�UDLVHG�E\�D�PHPEHU�RI�WKH�SXEOLF�PD\�
EHFRPH�WKH�VXEMHFW�RI�D�IXWXUH�%RDUG�PHHWLQJ��3XEOLF�FRPPHQW�LV�OLPLWHG�WR ��BBBB��PLQXWHV�SHU�VSHDNHU��
XQOHVV�DGMXVWHG�E\�WKH�SUHVLGLQJ�RIILFHU�RI�WKH�%RDUG��
�
6(59,&,26�'(�75$'8&&,Ï1����6L�UHTXLHUH�VHUYLFLRV�GH�WUDGXFFLyQ��IDYRU�GH�DYLVDU�DO�&RQFHMR�9HFLQDO���
GtDV�GH�WUDEDMR�����KRUDV��DQWHV�GHO�HYHQWR��3RU�IDYRU�FRQWDFWH�D�BBBBBBBB�QDPH�RI�%RDUG�0HPEHU��GH�
OD�0HVD�'LUHFWLYD��DO�BBBBBBBBB��%RDUG�PHPEHU�HPDLO�DQG�RU�SKRQH�QXPEHU��R�SRU�FRUUHR�HOHFWUyQLFR�
DYLVDU�DO�&RQFHMR�9HFLQDO��

�
1RWLFH�WR�3DLG�5HSUHVHQWDWLYHV����,I�\RX�DUH�FRPSHQVDWHG�WR�PRQLWRU��DWWHQG��RU�VSHDN�DW�WKLV�PHHWLQJ��
&LW\�ODZ�PD\�UHTXLUH�\RX�WR�UHJLVWHU�DV�D�OREE\LVW�DQG�UHSRUW�\RXU�DFWLYLW\��6HH�/RV�$QJHOHV�0XQLFLSDO�

mailto:NCSupport@lacity.org


&RGH����������HW�VHT��0RUH�LQIRUPDWLRQ�LV�DYDLODEOH�DW��HWKLFV�ODFLW\�RUJ�OREE\LQJ ���)RU�DVVLVWDQFH��SOHDVH�
FRQWDFW�WKH�(WKLFV���&RPPLVVLRQ�DW�^��������������RU��HWKLFV�FRPPLVVLRQ#ODFLW\�RUJ�
�
38%/,& 3267,1* 2) $*(1'$6 ± 1HLJKERUKRRG &RXQFLO DJHQGDV DUH SRVWHG IRU SXEOLF UHYLHZ DV� � � � � � � � � � � � � �
IROORZV��
Ɣ &RPPXQLW\�&HQWHU��������(PSRZHUPHQW�%OYG��/RV�$QJHOHV�
Ɣ ZZZ�1HLJKERUKRRG&RXQFLO:HEVLWH�FRP�
Ɣ <RX FDQ DOVR UHFHLYH RXU DJHQGDV YLD HPDLO E\ VXEVFULELQJ WR /�$� &LW\¶V (DUO\ 1RWLILFDWLRQ 6\VWHP� � � � � � � � � � � � � � � �

DW�KWWSV���ZZZ�ODFLW\�RUJ�VXEVFULSWLRQV��
�

http://ethics.lacity.org/lobbying
mailto:ethics.commission@lacity.org
http://www.neighborhoodcouncilwebsite.com/
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¬

�1HLJKERUKRRG�&RXQFLO¬¬

*RYHUQLQJ�%RDUG¬

1DPH��3UHVLGHQW��

1DPH��9LFH�3UHVLGHQW��

1DPH\��6HFUHWDU\�

1DPH��7UHDVXUHU�

�1DPH��%RDUGPHPEHU�

1DPH��%RDUGPHPEHU�
�

&,7<�2)�/26�$1*(/(6¬
&$/,)251,$¬

¬

¬

¬

1(,*+%25+22'¬
&281&,/¬

¬

¬
�
�

����1��6SULQJ�6WUHHW�
/RV�$QJHOHV��&$�������

�
(PDLO����1&VXSSRUW#ODFLW\�RUJ��
:HEVLWH��ZZZ�HPSRZHUOD�RUJ�

�
�

&$1&(//('��
5HJXODU�%RDUG�0HHWLQJ�$JHQGD��

)ULGD\��0D\���������
�����SP� �

=RRP�0HHWLQJ�2QOLQH�RU�%\�7HOHSKRQH�
'LDO��;;;��;;;�;;;;�WR�-RLQ�WKH�0HHWLQJ�

7KHQ�(QWHU�7KLV�:HELQDU�,'��;;;�;;;�;;;�DQG�3UHVV���
�

�
�
6L UHTXLHUH VHUYLFLRV GH WUDGXFFLyQ� IDYRU GH DYLVDU DO &RQFHMR 9HFLQDO � GtDV GH WUDEDMR ��� KRUDV� DQWHV GHO HYHQWR� 3RU� � � � � � � � � � � � � � � � � � � � �
IDYRU FRQWDFWH ;;;;�� 6HFUHWDULD� DO �;;;� ;;;�;;;; �R SRU FRUUHR HOHFWUyQLFR �;;;;#1HLJKERUKRRG&RXQFLO�RUJ� � � � � � � � � � � �
SDUD�DYLVDU�DO�&RQFHMR�9HFLQDO��

,1 &21)250,7< :,7+ 7+( *29(5125
6 (;(&87,9( 25'(5 1������ �0$5&+ ��� ����� $1' '8( 72� � � � � � � � � � � � � �
&21&(516 29(5 &29,'���� 7+( %2$5' 2) �;;;; 1(,*+%25+22' &281&,/ 0((7,1* :,// %(� � � � � � � � � � � �
&21'8&7('�(17,5(/<�7(/(3+21,&$//<���

(YHU\ SHUVRQ ZLVKLQJ WR DGGUHVV WKH %RDUG PXVW GLDO ��;;;� ;;;�;;;; �� DQG HQWHU �;;; ;;; ;;; DQG WKHQ SUHVV �� � � � � � � � � � � � � � � � � � � �
WR MRLQ WKH PHHWLQJ� ,QVWUXFWLRQV RQ KRZ WR VLJQ XS IRU SXEOLF FRPPHQW ZLOO EH JLYHQ WR OLVWHQHUV DW WKH VWDUW RI WKH� � � � � � � � � � � � � � � � � � � � � � �
PHHWLQJ���

38%/,& ,1387 $7 1(,*+%25+22' &281&,/ 0((7,1*6 �7KH SXEOLF LV UHTXHVWHG GLDO 
�� ZKHQ SURPSWHG E\� � � � � � � � � � � � � � �
WKH SUHVLGLQJ RIILFHU� WR DGGUHVV WKH %RDUG RQ DQ\ DJHQGD LWHP EHIRUH WKH %RDUG WDNHV DQ DFWLRQ RQ DQ LWHP� &RPPHQWV� � � � � � � � � � � � � � � � � � � � �
IURP WKH SXEOLF RQ DJHQGD LWHPV ZLOO EH KHDUG RQO\ ZKHQ WKH UHVSHFWLYH LWHP LV EHLQJ FRQVLGHUHG� &RPPHQWV IURP WKH� � � � � � � � � � � � � � � � � � � �
SXEOLF RQ RWKHU PDWWHUV QRW DSSHDULQJ RQ WKH DJHQGD WKDW DUH ZLWKLQ WKH %RDUG¶V MXULVGLFWLRQ ZLOO EH KHDUG GXULQJ WKH� � � � � � � � � � � � � � � � � � � �
*HQHUDO 3XEOLF &RPPHQW SHULRG� 3OHDVH QRWH WKDW XQGHU WKH %URZQ $FW� WKH %RDUG LV SUHYHQWHG IURP DFWLQJ RQ D PDWWHU� � � � � � � � � � � � � � � � � � � �
WKDW \RX EULQJ WR LWV DWWHQWLRQ GXULQJ WKH *HQHUDO 3XEOLF &RPPHQW SHULRG� KRZHYHU� WKH LVVXH UDLVHG E\ D PHPEHU RI WKH� � � � � � � � � � � � � � � � � � � � �
SXEOLF PD\ EHFRPH WKH VXEMHFW RI D IXWXUH %RDUG PHHWLQJ� 3XEOLF FRPPHQW LV OLPLWHG WR BBBB �PLQXWHV SHU VSHDNHU� XQOHVV� � � � � � � � � � � � � � � � � � � �
DGMXVWHG�E\�WKH�SUHVLGLQJ�RIILFHU�RI�WKH�%RDUG��
�

�
7KH�1HLJKERUKRRG�&RXQFLO�V\VWHP�HQDEOHV�PHDQLQJIXO�FLYLF�SDUWLFLSDWLRQ�IRU�DOO�$QJHOHQRV�DQG�VHUYHV�DV�D�YRLFH�IRU�

�

mailto:XXX@NeighborhoodCouncil.org


LPSURYLQJ�JRYHUQPHQW�UHVSRQVLYHQHVV�WR�ORFDO�FRPPXQLWLHV�DQG�WKHLU�QHHGV��:H�DUH�DQ�DGYLVRU\�ERG\�WR�WKH�&LW\�RI�/RV�
$QJHOHV��FRPSULVHG�RI�VWDNHKROGHU�YROXQWHHUV�ZKR�DUH�GHYRWHG�WR�WKH�PLVVLRQ�RI�LPSURYLQJ�RXU�FRPPXQLWLHV��

�
,� &$//�72�25'(5�	�52//�&$//�

D� &DOO�WR�2UGHU�E\�3UHVLGLQJ�2IILFHU�
E� 5ROO�&DOO��

�
,,� $'0,1,675$7,9(�027,216�

D� $SSURYDO�RI�WKH�0LQXWHV�RI�WKH�5HJXODU�0HHWLQJ�KHOG�RQ�0((7,1*�'$7(�
E� $SSURYDO�RI�0(5V�IRU�0DUFK������

�
,,,� 35(6,'(17¶6�5(3257����7KH�3UHVLGHQW�ZLOO�SURYLGH�D�YHUEDO�UHSRUW�WR�WKH�%RDUG�RQ�&29,'���

(PHUJHQF\�)XQGLQJ�H[SHQGLWXUHV��
�

,9� *(1(5$/�38%/,&�&200(17�21�121�$*(1'$�,7(06�
�

9� )81',1*�027,216�
D� 'LVFXVVLRQ�DQG�RU�SRVVLEOH�DFWLRQ�WR�DSSURYH�XS�WR���������IRU�1HLJKERUKRRG�&RXQFLO�

EUDQGHG�EREEOH�KHDGV�IURP�%REEOHV�)RU�$OO�IRU�FRPPXQLW\�RXWUHDFK��
�

9,� 1(:�%86,1(66�
D� 'LVFXVVLRQ�DQG�RU�SRVVLEOH�DFWLRQ�WR�VXSSRUW�&RXQFLO�)LOH�����������SURPRWLQJ�WKH�

1HLJKERUKRRG�&RXQFLO�6\VWHP�DV�WKH�ODUJHVW�FLYLF�HQJDJHPHQW�V\VWHP�LQ�WKH�ZRUOG�DQG�
HPSRZHULQJ�ORFDO�FRPPXQLWLHV�WR�HQJDJH�LQ�PHDQLQJIXO�ZD\V�ZLWK�WKH�&LW\�RI�/RV�$QJHOHV��

E� 'LVFXVVLRQ�DQG�RU�SRVVLEOH�DFWLRQ�WR�GHYHORS�RXWUHDFK�VWUDWHJLHV�WR�HQFRXUDJH�VWDNHKROGHUV�
WR�SDUWLFLSDWH�LQ�YLUWXDO�PHHWLQJV�

F� 'LVFXVVLRQ�DQG�RU�SRVVLEOH�DFWLRQ�WR�DSSURYH�UHFRPPHQGDWLRQ�RI�WKH�WHPSRUDU\�%\ODZV�
$GYLVRU\�&RPPLWWHH�WR�DPHQG�$UWLFOH�9��6HFWLRQ���WR�UHDG��³7KH�9LFH�&KDLU�ZLOO�EH�
UHVSRQVLEOH�IRU«´�

�
9,,� $'-28510(17���(QG�WLPH�LV�DSSUR[LPDWHO\������S�P��RU�VKRUWO\�WKHUHDIWHU��

�

7+( $0(5,&$1 :,7+ ',6$%,/,7,(6 $&7 �$V D FRYHUHG HQWLW\ XQGHU 7LWOH ,, RI WKH $PHULFDQV ZLWK 'LVDELOLWLHV $FW� WKH� � � � � � � � � � � � � � � � � � �
&LW\ RI /RV $QJHOHV GRHV QRW GLVFULPLQDWH RQ WKH EDVLV RI GLVDELOLW\ DQG XSRQ UHTXHVW ZLOO SURYLGH UHDVRQDEOH� � � � � � � � � � � � � � � � � �
DFFRPPRGDWLRQ WR HQVXUH HTXDO DFFHVV WR LWV SURJUDPV� VHUYLFHV� DQG DFWLYLWLHV� 6LJQ ODQJXDJH LQWHUSUHWHUV� DVVLVWHG� � � � � � � � � � � � � � �
OLVWHQLQJ GHYLFHV� RU RWKHU DX[LOLDU\ DLGV DQG�RU VHUYLFHV PD\ EH SURYLGHG XSRQ UHTXHVW� 7R HQVXUH DYDLODELOLW\ RI VHUYLFHV�� � � � � � � � � � � � � � � � � �
SOHDVH PDNH \RXU UHTXHVW DW OHDVW � EXVLQHVV GD\V ��� KRXUV� SULRU WR WKH PHHWLQJ E\ FRQWDFWLQJ WKH 'HSDUWPHQW RI� � � � � � � � � � � � � � � � � � � �
1HLJKERUKRRG�(PSRZHUPHQW�E\�FDOOLQJ����������������RU�HPDLO���1&VXSSRUW#ODFLW\�RUJ��
�
38%/,&�$&&(66�2)�5(&25'6��±�,Q�FRPSOLDQFH�ZLWK�*RYHUQPHQW�&RGH�VHFWLRQ����������QRQ�H[HPSW�ZULWLQJV�WKDW�DUH�
GLVWULEXWHG�WR�D�PDMRULW\�RU�DOO�RI�WKH�ERDUG�LQ�DGYDQFH�RI�D�PHHWLQJ�PD\�EH�YLHZHG�DW��1HLJKERUKRRG�&RXQFLO�2IILFH�6SDFH�
$GGUHVV��LI�DSSOLFDEOH���DW�RXU�ZHEVLWH��ZZZ�1HLJKERUKRRG&RXQFLO:HEVLWH�RUJ ��RU�DW�WKH�VFKHGXOHG�PHHWLQJ���,Q�DGGLWLRQ��LI�
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SAMPLE OPENING REMARKS BY CHAIR 
 
 
Chair: Good afternoon/evening ladies and gentlemen.  Welcome to the meeting of the 
___________ Neighborhood Council Board.  Today is_________ 2020. 
 

Introduction of Meeting Support Staff (Optional) 
 

I would like to introduce the staff supporting this meeting and identify their roles.  They will 
be heard speaking during the course of the meeting. 

 
______ will act as the meeting moderator.  They will announce when it is time for public 
comment, unmute participants who wish to speak, and will conduct a Voice Vote by Roll Call 
of the Board. 

 
_____ _will provide technical support and assist the moderator with public comment. 

 
FRU HYHU\RQH OLVWHQLQJ WR RXU NHLJKERUKRRG CRXQFLO PHHWLQJ, WKH PHHWLQJ ¶PRGHUDWRU· KDV 
muted all attendees and will unmute speakers when called upon to give public comment. 

  
(Chair makes opening statement or comments as they see fit.) 
 
 
 
Chair: During the meeting tonight/today, we will discuss the items listed on the meeting agenda in 
numerical order, unless I receive a request from a board member to take an item out of order.   
 
If any board member has consulted with the City Attorney and it has received advice regarding a 
conflict of interest at the time an agenda item is announced for discussion, the board member should 
identify the general nature of the conflict, indicate that he or she is recusing him or herself from 
participating in the matter, and leave the meeting session during the duration of the discussion of the 
item.  Before we make a decision on any item, members of the public will have an opportunity to 
provide comments on the item under consideration. 
 
When the agenda item is open to public comment the following steps must be completed to be 
recognized by the moderator.  For telephone attendees press star (*) 9 on your dial pad, and for 
FRPSXWHU XVHUV, LQ WKH ZRRP ZLQGRZ, FOLFN WKH ´UDLVH KDQGµ RSWLRQ.  The moderator will see all who 
indicated that they would like to comment and will allow comments on a first come first serve basis 
as time allows.   
 
FRU PXEOLF CRPPHQW, ZKHQ LW LV WKH PHPEHU RI WKH SXEOLF· WXUQ WR VSHDN WKH PRGHUDWRU ZLOO DQQRXQFH 
either WKH ODVW 4 GLJLWV RI WKH WHOHSKRQH QXPEHU RU VWDWH WKH SHUVRQ·V QDPH DV LQGLFDWHG RQ WKH ZRRP 
participant list.  The moderator will unmute the speaker and ask that they state their name for the 



 

 
 

record and proceed with their comment.  When the time has expired the moderator will mute the 
speaker and advise their time for comment has concluded. 
 
If you have a general comment on an item that is not listed on the agenda, you may provide your 
FRPPHQW GXULQJ WKH ´GHQHUDO PXEOLF CRPPHQWVµ SRUWLRQ RI WKH PHHWLQJ.  GHQHUDO PXEOLF 
Comment is limited to ______ minutes maximum. No individual speaker will be allowed more than 
_______ during General Public Comment, unless the presiding officer of the Board decides 
differently. 
 
General public comment should be directed to the Board rather than to individuals.  Please 
understand there are applicable laws that lLPLW WKH DFWLRQV ZH PD\ WDNH GXULQJ WRQLJKW·V/WRGD\·V 
meeting, thus, we may be legally prohibited from acting on a concern that you have expressed.  
However, your concern may become the topic of discussion at a future board meeting after we have 
had the chance to list the item on the agenda. 
 
General public comment will occur during item number _____ of today's agenda. 
 
The moderator will then proceed to the next public speaker in the same manner. 
 
 
Agenda Item – Call to Order and roll call (Chair & Moderator) 
 
Chair: This meeting called to order.  The moderator will conduct a roll call of the Board Members.  
When your name is called, please respond and state your name for the record. 
 
Moderator:  Board Member [wait for response], Board Member [wait for response], etc.  We have a 
quorum. 
 
 
Agenda Item –  
 
Chair:  Item # ___ Approval of the Minutes of the Regular Meeting of _____.  Are there any 
FRPPHQWV RU FKDQJHV? II \RX ZLVK WR VSHDN, SOHDVH GLDO * 9 RU SUHVV WKH ´UDLVH KDQGµ RSWLRQ RQ 
Zoom.  
 
[Chair and/or Moderator will need to coordinate how the Chair will be notified of board members 
wishing to speak] 
 
I see Board Member _______ wishes to speak? Board Member ______, you have the floor.  
 
[ Board member makes comment and/or motion. If a motion is made, seek a second from another 
board member ] 



 

 
 

It is moved and seconded that (Restate the motion).  Is there any discussion? 
 
[ Allow for Board discussion] 
 
Do we have public comment? 
 
Moderator:  Mister/Madame Chair, we have ______ speakers for public comment on this item.  
 
First speaker is (name or last 4 digits of phone number). [unmutes speaker] Please identify yourself 
for the record and proceed with your comment.   
 
Thank you. Your public comment time has elapsed.  
 
Next speaker is (name or last 4 digits of phone number). [unmutes speaker] Please identify yourself 
for the record and proceed with your comment.   
 
Etc.  
 
Public comment has concluded for this item.  
 
Chair: The question on the floor is (re-state motion).  The moderator will conduct a Vote by Voice.  
AOO WKRVH LQ IDYRU VD\ "A\H." TKRVH RSSRVHG VD\ "NR." OU VD\ ´AEVWDLQ.µ  WKHQ WKH PRGHUDWRU FDOOs 
your name, state your name for the record and cast your vote 
 
Moderator:  Board Member (name), Board Member (name), etc.  The Ayes are (state the count), 
The Nos are (state the count) and there are (state the count) abstentions.  

Chair:  (restate vote reVXOWV). NH[W LWHP RQ WKH DJHQGD LV«  

  



 

 
 

 

MODERATOR: GENERAL PUBLIC COMMENT  

´AJHQGD IWHP QXPEHU _ LV RSHQ IRU SXEOLF FRPPHQW.  II \RX ZRXOG OLNH WR FRPPHQW DQG DUH RQ WKH 
telephone press star (*) 9, if you are on a computer in the Zoom window press the raise hand button 
at this time.  Each speaker will have ____minutes to speak on the item.  When you are unmuted 
SOHDVH FOHDUO\ VWDWH \RXU QDPH IRU WKH UHFRUG.µ 

´CRPPHQWHU ZLWK WHOHSKRQH QXPEHU HQGLQJ 1234 RU MV. SPLWK, SOHDVH VWDWH \RXU QDPH IRU WKH UHFRUG 
DQG EHJLQ.µ (UQPXWH SDUWLFLSDQW.) 

´TKDQN \RX, \RXU WLPH KDV H[SLUHG.µ 

 

MODERATOR: AGENDA ITEM PUBLIC COMMENT 

´AJHQGD IWHP XX LV RSHQ IRU SXEOLF FRPPHQW.  II \RX ZRXOG OLNH WR FRPPHQW DQG DUH RQ WKH 
telephone press star (*) 9, if you are on a computer in the Zoom window press the raise hand button 
at this time.  Each speaker will have ___minutes to speak on the item.  When you are unmuted please 
FOHDUO\ VWDWH \RXU QDPH IRU WKH UHFRUG.µ 

E[DPSOH: ´CRPPHQWHU ZLWK WHOHSKRQH QXPEHU HQGLQJ 1234 RU MV. SPLWK, SOHDVH VWDWH \RXU QDPH 
IRU WKH UHFRUG DQG EHJLQ.µ (UQPXWH SDUWLFLSDQW.) 

´TKDQN \RX, \RXU WLPH KDV H[SLUHG.µ 
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Filing a Community Impact Statement (CIS) 

 

Should a committee(s) pass a motion to forward to the Board for vote, and the Board passes the motion, 
the committee chair is responsible for drafting a letter – one page if possible – for the President to sign 
and submit. The following format should be used when drafting the CIS post Board meeting. Please see 
the sample following for further detail. 

1. Date 
2. City Council (or other recipient or Government Body 
3. Address 
4. Re: Name of ordinance, state bill or other issue 
5. Case #, State Bill # or other reference code 
6. Greeting 
7. Date of Board meeting, 
8. Confirmation the meeting was held in accordance with the Brown Act and HHWNC bylaws 
9. The motion vote 
10. The motion in its entirety 
11. A request that the motion should be submitted as a CIS to the appropriate Council file (or other 

file if not Council.) 
12. Names of all persons to be copied. (Please see referenced local, county and state government 

officials in contact section of reference book). 

 

Once submitted, please submit the body, via email to the President, who will either approve or offer 
suggestions before submitting. Please do as soon as possible after the meeting as some motions are 
time sensitive. 



 

 

 
[Date] 
 
[City Recipient] 
[Department] 
[Sub department] 
[Organization 
[Address] 
[City], [State] [Zip] 
 
Re: [Subject, including any file numbers or identifiers necessary] 
 
 
The Hollywood Hills West Neighborhood Council (HHWNC) is one of the certified 
neighborhood councils in the City of Los Angeles.  
 
At a meeting of HHWNC’s Board on [Date of meeting], [include if representatives participated: 
“as well as the representatives”, include if participated: many stakeholders came to specifically 
discuss the agenda item for [insert file number or agenda item subject]. [After both the 
presentation from [support and opposition] representatives and stakeholders’ comments were 
considered, HHWNC’s Board discussed and voted on the following motion: 
 

Motion:. 
 
The motion passed unanimously, []yes to []n0.  

 
On behalf of HHWNC, the above information is respectfully submitted.  
 
Very truly yours, 
 
 
 
 
Anastasia Mann 
President 
Hollywood Hills West Neighborhood Council 
 
cc:  [insert recipients] 
 



Full	Name First Mid Last Suffix Branch Title District

Gilbert	Cedillo Gilbert Cedillo City	of	LA Councilmember Council	Dictrict	1

Gerald	Gubatan Gerald Gubatan City	of	LA Senior	Planning	Director Council	District	1

Mark	Ridley-Thomas Mark Ridley-Thomas City	of	LA Councilmember Council	Dictrict	10

TBA City	of	LA

Mike	Bonin Mike Bonin City	of	LA Councilmember Council	Dictrict	11

Len	Nguyen Len Nguyen City	of	LA Senior	Planning	Director Council	Dictrict	11

Greig	Smith Greig Smith City	of	LA Councilmember Council	Dictrict	12

Mitch	O'Farrell Mitch O'Farrell City	of	LA Councilmember Council	Dictrict	13

Craig	Bullock Craig Bullock City	of	LA Planning	Director Council	Dictrict	13

Kevin	de	León Kevin de	Leon City	of	LA Councilmember Council	Dictrict	14

Placeholder City	of	LA Council	Dictrict	14

Joe	Buscaino Joe Buscaino City	of	LA Councilmember Council	Dictrict	15

Aksel	Palacio Aksel Palacio City	of	LA Planning	Deputy Council	Dictrict	15

Paul	Krekorian Paul Krekorian City	of	LA Councilmember Council	Dictrict	2

Adrian	Asadoorian Adrian Asadoorian City	of	LA Planing	Deputy Council	District	2

Bob	Blumenfield Bob Blumenfield City	of	LA Councilmember Council	Dictrict	3

Elizabeth	Ene Elizabeth Ene City	of	LA Senior	Planning	Deputy Council	Dictrict	3

Nithya	Raman Nithay Raman City	of	LA Councilmember Council	District	4

Salans/Choi City	of	LA Councilmember	staff Council	District	4

Paul	Koretz Paul Koretz City	of	LA Councilmember Council	Dictrict	5

Daniel	Skolnick Daniel Skolnick City	of	LA Planning	Director Council	Dictrict	5

1



Email Phone Website Room Address	1

councilmember.cedillo@lacity.org 213	473-7001 hXp://cd1.lacity.org/ 460 200	N.	Spring	Street

Gerald.Gubatan@lacity.org 213	473-7001 hXp://cd1.lacity.org/ 460 200	N.	Spring	Street

councilmember.ridley-thomas@lacity.org 213	473-7010 hXp://cd10.lacity.org/ 430 200	N.	Spring	Street

councilmember.bonin@lacity.org 213	473-7011 hXp://cd11.lacity.org/ 475 200	N.	Spring	Street

len.nguyen@lacity.org 213	473-7011 hXp://www.11thdistrict.com/ 475 200	N.	Spring	Street

councilmember.Smith@lacity.org 213	473-7012 hXp://cd12.lacity.org/ 405 200	N.	Spring	Street

councilmember.ofarrell@lacity.org 213	473-7013 hXp://cd13.lacity.org/ 480 200	N.	Spring	Street

craig.bullock@lacity.org 213-473-7569 hXp://cd13.lacity.org/ 480 200	N.	Spring	Street

councilmember.huizar@lacity.org 213-473-7014 hXp://cd14.lacity.org/ 465 200	N.	Spring	Street

Shawn.Kuk@lacity.org 213	473-7014 hXp://cd14.lacity.org/ 465 200	N.	Spring	Street

councilmember.buscaino@lacity.org 213	473-7015 hXp://cd15.lacity.org/ 410 200	N.	Spring	Street

aksel.palacios@lacity.org 213	473-7015
councilmember.buscaino@lacity.or
g 410 200	N.	Spring	Street

councilmember.Krekorian@lacity.org 213	473-7002 hXp://cd2.lacity.org/ 435 200	N.	Spring	Street

adrienne.asadoorian@lacity.org 213	473-7002 hXp://cd2.lacity.org/ 435 200	N.	Spring	Street

Councilmember.Blumenfield@lacity.org 213	473-7003 hXp://cd3.lacity.org/ 415 200	N.	Spring	Street

elizabeth.ene@lacity.org 818	774-4330 hXp://cd3.lacity.org/ 415 200	N.	Spring	Street

contactCD4@lacity.org 213-473-7004 hXps://councildistrict4.lacity.org/ 415 200	N.	Spring	Street

contactCD4@lacity.org 213-473-7004 hXps://councildistrict4.lacity.org/ 415 200	N.	Spring	Street

Paul.Koretz@lacity.org 213	473-7005 hXp://cd5.lacity.org/ 440 200	N.	Spring	Street

daniel.skolnick@lacity.org 323	866-1828 hXp://cd5.lacity.org/ 440 200	N.	Spring	Street

Full	Name

Gilbert	Cedillo

Gerald	Gubatan

Mark	Ridley-Thomas

TBA

Mike	Bonin

Len	Nguyen

Greig	Smith

Mitch	O'Farrell

Craig	Bullock

Kevin	de	León

Placeholder

Joe	Buscaino

Aksel	Palacio

Paul	Krekorian

Adrian	Asadoorian

Bob	Blumenfield

Elizabeth	Ene

Nithya	Raman

Salans/Choi

Paul	Koretz

Daniel	Skolnick
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Address	2 City State Zip

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90013

Los	Angeles CA 90013

Los	Angeles CA 90012

Los	Angeles CA 90012

Full	Name

Gilbert	Cedillo

Gerald	Gubatan

Mark	Ridley-Thomas

TBA

Mike	Bonin

Len	Nguyen

Greig	Smith

Mitch	O'Farrell

Craig	Bullock

Kevin	de	León

Placeholder

Joe	Buscaino

Aksel	Palacio

Paul	Krekorian

Adrian	Asadoorian

Bob	Blumenfield

Elizabeth	Ene

Nithya	Raman

Salans/Choi

Paul	Koretz

Daniel	Skolnick

3



Nury	Mar^nez Nury Mar^nez City	of	LA Councilmember Council	Dictrict	6

Max	Podemski Max Podemski City	of	LA Planning	Director Council	Dictrict	6

Monica	Rodriguez Monica Rodriguez City	of	LA Councilmember Council	Dictrict	7
Paola	Bassignana Paola Bassignana City	of	LA Planning	Deputy Council	Dictrict	7

Marqueece	Harris-Dawson Marqueece Harris-Dawson City	of	LA Councilmember Council	Dictrict	8

Kristen	Gordon Kris^n Gordon City	of	LA
Planning	and	Economic	Development	
Deputy Council	Dictrict	8

Curren	D.	Price,	Jr. Curren D. Price Jr. City	of	LA Councilmember Council	Dictrict	9

Sherilyn	Correa Sherilyn Correa City	of	LA
Director	of	Planning	and	Economic	
Development Council	Dictrict	9

Vince	Bertoni Vince Bertoni City	of	LA Planning	Director City	of	Los	Angeles

Laura	Freidman Laura Freidman CA	Assembly Assemblymember
43rd	Assembly	
District

Seamus	Garrity Seamus Garrity CA	Assembly Field	Representa^ve
43rd	Assembly	
District

Adrin	Nazarian Adrin Nazarian CA	Assembly Assemblymember
46th	Assembly	
District

Stephanie	Mikhlian Stephanie Mikhlian CA	Assembly Field	Representa^ve
46th	Assembly	
District

Richard	Bloom Richard Bloom CA	Assembly Assemblymember
50th	Assembly	
District

Josh	Kurpies Josh Kurpies CA	Assembly District	Director
50th	Assembly	
District

Sheila	Kuehl Sheila Kuehl LA	County Supervisor 3rd	District

Erin	Seinfeld Erin Seinfeld LA	County West/Metro	LA	Senior	Field	Deputy 3rd	District

Ben	Allen Ben Allen CA	Senate Senator Senate	District	26

Allison	Towle Allison Towle CA	Senate District	Director Senate	District	26

Osama	K.	Younan Osama K Youman LADBS General	Manager

4



councilmember.mar^nez@lacity.org 213	473-7006 hXp://cd6.lacity.org/ 470 200	N.	Spring	Street

max.podemski@lacity.org 213	473-7006 hXp://cd6.lacity.org/ 470 200	N.	Spring	Street

Councilmember.Rodriguez@lacity.org 213	473-7007 hXp://cd7.lacity.org/ 455 200	N.	Spring	Street
paola.bassignana@lacity.org (213)	473-7007

Councilmember.Harris-Dawson@lacity.org 213	473-7008 hXp://cd8.lacity.org/ 450 200	N.	Spring	Street

kristen.Gordon@lacity.org 213	473-7008 hXp://cd8.lacity.org/ 450 200	N.	Spring	Street

Councilmember.Price@lacity.org 213	473-7009 hXp://cd9.lacity.org/ 420 200	N.	Spring	Street

Sherilyn.correa@lacity.org 213	473-7009 hXp://cd9.lacity.org/ 420 200	N.	Spring	Street

vince.bertoni@lacity.org 213-978-1271
hXps://planning.lacity.org/contact/
staff-directory#collapse6 200	N.	Spring	Street

assemblymember.friedman@assembly.ca.g
ov 818	558-3043 hXps://a43.asmdc.org

300	East	Magnolia	
Blvd,	Suite	504,	

Seamus.Garrity@asm.ca.gov 818	558-3043 hXps://a43.asmdc.org
300	East	Magnolia	
Blvd,	Suite	504,	

assemblymember.nazarian@assembly.ca.g
ov 818	376-4246 hXps://a46.asmdc.org/

6150	Van	Nuys	Blvd,	
Suite	300

Stephanie.Mkhlian@asm.ca.gov (818)	376-4246	 hXps://a46.asmdc.org/
6150	Van	Nuys	Blvd,	
Suite	300

assemblymember.bloom@assembly.ca.gov 310-450-0041 hXps://a50.asmdc.org/
2800	28th	Street,	
Suite	105

josh.kurpies@asm.ca.gov 310-450-0041 hXps://a50.asmdc.org/
2800	28th	Street,	
Suite	105

sheila@bos.lacounty.gov 213	974-3333 hXps://supervisorkuehl.com
821	Kenneth	Hahn	
Hall	of	Administra^on

eseinfeld@bos.lacounty.gov 310	231-1170 hXps://supervisorkuehl.com
821	Kenneth	Hahn	
Hall	of	Administra^on

ben.allen@sen.ca.gov 310-318-6994 hXps://sd26.senate.ca.gov/
2512	Artesia	Blvd.,	
Suite	320

Allison.Towle@sen.ca.gov 310	318-6994 hXps://sd26.senate.ca.gov/
2512	Artesia	Blvd.,	
Suite	320

Nury	Mar^nez

Max	Podemski

Monica	Rodriguez
Paola	Bassignana

Marqueece	Harris-Dawson

Kristen	Gordon

Curren	D.	Price,	Jr.

Sherilyn	Correa

Vince	Bertoni

Laura	Freidman

Seamus	Garrity

Adrin	Nazarian

Stephanie	Mikhlian

Richard	Bloom

Josh	Kurpies

Sheila	Kuehl

Erin	Seinfeld

Ben	Allen

Allison	Towle

Osama	K.	Younan
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mailto:Sherilyn.correa@lacity.org
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Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Los	Angeles CA 90012

Burbank CA 91502

Burbank CA 91502

Van	Nuys CA 91401

Van	Nuys CA 91401

Santa	Monica CA 90405

Santa	Monica CA 90405

Los	Angeles CA 90012

CA 90012

Redondo	Beach CA 90278

Redondo	Beach CA 90278

Nury	Mar^nez

Max	Podemski

Monica	Rodriguez
Paola	Bassignana

Marqueece	Harris-Dawson

Kristen	Gordon

Curren	D.	Price,	Jr.

Sherilyn	Correa

Vince	Bertoni

Laura	Freidman

Seamus	Garrity

Adrin	Nazarian

Stephanie	Mikhlian

Richard	Bloom

Josh	Kurpies

Sheila	Kuehl

Erin	Seinfeld

Ben	Allen

Allison	Towle

Osama	K.	Younan
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